
 

                             

EMMET COUNTY
BOARD OF COMMISSIONERS'

MEETING AGENDA
May 5, 2025

6:00 PM 
Board of Commissioners Room 160

200 Division Street
Petoskey, MI  49770

CALL TO ORDER

PLEDGE OF ALLEGIANCE

ROLL CALL

APPROVAL OF AGENDA

CONSENT AGENDA

(1) Consent Agenda Mo&on
(2) Emmet Charlevoix Fair- Musical Act Fayssoux
(3) Emmet Charlevoix Fair- Musical Act I rene Kazmers, Steel and Wood
(4) 2025 Emmet County Survey & Remonumenta&on Grant
(5) April 17, 2025 Mee&ng Minutes

PUBLIC COMMENT

APPEARANCES

(1) NLEA Appearance
(2) Parks & Recrea&on

ADMINISTRATOR'S REPORT

(1) Administrator Report

UNFINISHED BUSINESS

NEW BUSINESS

(1) Proclama&on - Building Safety Month
(2) LOU between Sheriff/FOP/BOC New Hire PTO
(3) Fair- Liquor License Applica&on
(4) Par&al Flooring Replacement - Four Facili&es
(5) Emmet County Building Pavement Improvements
(6) Planning & Zoning - Master Plan Consultant
(7) Planning & Zoning - Zoning Atlas Data Housing Planning
(8) Planning & Zoning - Zoning assistance to LiCle Traverse Township
(9) Planning & Zoning - Zoning assistance to Village of Alanson



(10) Na&onal Guard Temporary Land Use Agreement
(11) Private Hangar Ground Lease-working
(12) M-119 Complex - Playground License Agreement
(13) Ice Storm Tree Debris Site Grinding and Hauling Agreement

COMMUNICATIONS

PUBLIC COMMENT

ANNOUNCEMENTS

(1) The next Board of Commissioners mee&ng will be held on May 15, 2025 at 6:00 p.m. in the
Board of Commissioners room, 200 Division St. Petoskey, 49770. 

ADJOURNMENT

The Emmet County Board of Commissioners values public input and offers two opportuni�es for the
public to comment, once at the beginning and once at the end of each mee�ng. Please be reminded that
public comment is just that. It affords the County Board an opportunity to hear your views and remarks.
The public should not expect to engage Commissioners in debate. Ques�ons about County ma%ers are
best directed to individual Commissioners or the County Administrator between mee�ngs. Contact
informa�on is available on the County's website at www.emmetcounty.org.

PUBLIC COMMENT AT MEETINGS OF THE
EMMET COUNTY BOARD OF COMMISSIONERS

 
The Emmet County Board of Commissioners values public input and offers two opportunities for the
public to comment at its Board meetings, once near the beginning and once near the end. It affords
the Board an opportunity to hear your views and remarks. If you speak, you should not expect to
engage the commissioners or staff in debate.
 
The availability of Public Comment is recognized by Robert's Rules of Order - Newly Revised, the
Michigan Open Meetings Act, and the Board's Rules of Procedure. All three sources provide that
rules are appropriate for orderly comment from the public. To that end, the following information is
provided:
 
1. A person who wishes to speak during Public Comment will first obtain approval of the Chairperson
before speaking.
 
2. The person will stand at the podium so that the microphone located there will be able to amplify the
person's voice.
 
3. The person addresses the Chairperson on behalf of the entire Board. Public Comment is not to be
addressed to individual commissioners. The person will first state their first and last name with spelling
of the name if necessary.
 
4. At the Chairperson's discretion, anyone wishing to speak may be asked to fill out a card with the
person's name and address, and indicating which agenda item or topic the speaker intends to
address.
 
5. There is a three (3) minute time limit for each speaker. The time limit may be extended by the
Chairperson or by a majority of the Board members present. If a speaker uses less than the three (3)
minutes allotted, they will not be able to speak on the same topic again during that Public Comment
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until all other persons wishing to be heard on the subject have had an opportunity to speak. Otherwise,
a speaker may speak only once at each Public Comment. There is no provision in the Rules of
Procedure for another audience member to "donate" their three (3) minute time to a speaker.
 
6. A speaker will be out of order if the speaker disrupts the meeting, fails to be germane, by speaking
longer than the allotted time, by speaking vulgarities, or by making a personal attack on a Board
member or county employee that is unrelated to the performance of that person's duties.
 
7. If a speaker is called out of order, that speaker will not be able to speak again at the same meeting
except by special leave of the Board. If the speaker continues to disrupt the meeting or is disorderly,
the Chairperson may request the removal of the speaker by law enforcement.
 
8. The Chairperson will have the discretion to permit members of the public to speak at times other
than the times reserved for public comment. 
 
Please click here for the Emmet County Board of Commissioners' complete Rules of
Procedure

http://www.emmetcounty.org/wp-content/uploads/2017/01/BOC_2017-Rules-of-Procedure-Proposed-for-Board-Approval.pdf


EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Consent Agenda Mo�on

SUMMARY:
All items listed under Consent Agenda are considered rou�ne by the Board of
Commissioners and will be enacted by one mo�on.  There will be no separate
discussion of these items, unless a Commissioner so requests; in this event the item
will be removed from the Consent Agenda for separate considera�on.

RECOMMENDATION:
I recommend Board approval as presented.
David Boyer, County Administrator
 
MOTION: I move to approve the consent agenda and all items contained therein, and
authorize the County Administrator to sign the a#ached items on behalf of the Board of
Commissioners.
 
VOTE: Roll Call



EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Emmet Charlevoix Fair- Musical Act Fayssoux

SUMMARY:
The Emmet-Charlevoix Fair intends to enter into an agreement with Johnathan Lee
Fayssoux to provide musical entertainment at the beverage tent on August 23, 2025.
The performances will be held in two sessions: from 2:00 p.m. to 5:30 p.m. and from
8:00 p.m. to 11:00 p.m. 
 
The Fair Board recommends approving this agreement, with the cost of the
performance set at $650.00.

RECOMMENDATION:
I recommend Board approval as presented.
David Boyer, County Administrator
 
CIVIL COUNSEL REVIEW / RECOMMENDATION:
Civil Counsel has reviewed the a.ached and has no legal objec0ons to the Board
proceeding with this ma.er.
 
MOTION: (if removed from Consent Agenda)
I move that the Board approve entering into an agreement, in the amount of $650.00 with
Johnathan Lee Fayssoux, to provide entertainment on August 23, 2025 at the Emmet-
Charlevoix Fair, and authorize the County Administrator to sign the same.
 
Mo0on - 2nd - Discussion
 
Vote: Roll Call  (if removed from Consent Agenda)

ATTACHMENTS:
Descrip0on
Agreement



Emmet-Charlevoix County Fair 2025 

 Music Agreement 
Between Emmet County and Johnathan Lee Fayssoux 

This Music Agreement, (“Agreement”) between Emmet County, a Michigan municipal 
corporation located at 200 Division Street, Petoskey, Michigan 49770, (“County”) and 
Johnathan Lee Fayssoux, a sole proprietor, located at 6826 Chippewa Trail, Indian 
River, Michigan 49749 (“Performer”) for a performance to take place at the Emmet-
Charlevoix County Fair (ECCF), 1129 Charlevoix Avenue, Petoskey Michigan. Each 
party represents that it has the legal right and capacity to enter into this Agreement and 
the persons signing the same are authorized to do so on behalf of County and 
Performer, and If requested to do so, each will provide the legal documents to evidence 
authority 

1) County and Performer hereby agree that Performer will provide a performance for
the Emmet-Charlevoix County Fair as follows:
a. Date: Saturday, AUGUST 23rd., 2025
b. Time: 2:00 PM to 5:30 PM and 8:00 PM to 11:00 PM
c. Location: Emmet-Charlevoix County Fairgrounds
d. Type of entertainment: Musical

2) The charge (fee) by Performer to be paid by County is $650.00, which includes all
travel expenses, to be paid to Performer during or immediately following the
performance. It is understood that Performer will supply its own Instruments and
sound equipment and support; the County will provide a standard 11Ov electrical
power source and staging. The Performer will be allowed up to three breaks of up to
15 minutes each throughout each performance.

3) ECCF agrees to provide one meal ticket for each Performer band member and
sound technician (up to no more than six total) on the performance date.

4) In the unlikely event that the performance cannot take place due to inclement,
severe weather, epidemic, acts of God or other unforeseen cause, effort will be
made to reschedule the performance at an alternative, mutually agreeable time and
date. However, It is not guaranteed that another such date could be found ECCF
will not be obligated to pay Performer in the case of cancellation.

5) Performer shall indemnify, defend, and hold County harmless against any

liability,claims, judgments, expenses of any kind brought against the County for
damages received or sustained by third parties as a result of the acts or omissions
of the Performer or its employees.

6) This Agreement is governed and interpreted under Michigan law. Jurisdiction and
venue shall be in Emmet County

PERFORMER: COUNTY: 

Johnathan Lee Fayssoux David Boyer, Administrator 
Emmet County 

___________________
Date:

___________________
Date:



EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Emmet Charlevoix Fair- Musical Act Irene Kazmers, Steel and Wood

SUMMARY:
The Emmet-Charlevoix Fair intends to enter into an agreement with Irene Kazmers to
provide musical entertainment at the Community Center back stage on August 19,
2025. The performances will be held from 3:00 p.m. to 6:00 p.m. 
 
The Fair Board recommends approving this agreement, with the cost of the
performance set at $400.00.

RECOMMENDATION:
I recommend Board approval as presented.
David Boyer, County Administrator
 
CIVIL COUNSEL REVIEW / RECOMMENDATION:
Civil Counsel has reviewed the a0ached and has no legal objec2ons to the Board
proceeding with this ma0er.
 
MOTION:  (if removed from Consent Agenda)
I move that the Board approve entering into an agreement, in the amount of $400.00 with
Irene Kazmers, to provide entertainment on August 19, 2025 at the Emmet-Charlevoix Fair,
and authorize the County Administrator to sign the same.
 
Mo2on - 2nd - Discussion
 
Vote: Roll Call  (if removed from Consent Agenda)

ATTACHMENTS:
Descrip2on
Irene Kazmers Agreement



Emmet-Charlevoix County Fair 2025 Senior 
Day Music Agreement 

Between Emmet County and Irene Kazmers 

This Senior Day Music Agreement, (“Agreement”) between Emmet County, a Michigan 
municipal corporation located at 200 Division Street, Petoskey, Michigan 49770, 
(“County”) and Irene Kazmers, a sole proprietor, located at 1721 E. Mitchell Road, 
Petoskey Michigan 49770 (“Performer”) for a performance to take place at the Emmet-
Charlevoix County Fair (ECCF),  1129 Charlevoix Avenue, Petoskey Michigan. Each 
party represents that it has the legal right and capacity to enter into this Agreement and 
the persons signing the same are authorized to do so on behalf of County and 
Performer, and If requested to do so, each will provide the legal documents to evidence 
authority 

1) County and Performer hereby agree that Performer will provide a performance for
the Emmet-Charlevoix County Fair as follows:
a. Date: Tuesday AUGUST 19, 2025
b. Time: 3 PM to 6 PM
c. Location: Emmet-Charlevoix County Fairgrounds, Community Center back

stage
d. Type of entertainment: Musical

2) The charge (fee) by Performer to be paid by County is $400.00, which includes all
travel expenses, to be paid to Performer during or immediately following the
performance. It is understood that Performer will supply its own Instruments and
sound equipment and support; the County will provide a standard 11Ov electrical
power source and staging. The Performer will be allowed up to three breaks of up
to 15 minutes each throughout the performance.

3) ECCF agrees to provide one meal ticket for each Performer band member and
sound technician (up to no more than six total) on the performance date.

4) In the unlikely event that the performance cannot take place due to inclement,
severe weather, epidemic, acts of God or other unforeseen cause, effort will be
made to reschedule the performance at an alternative, mutually agreeable time and
date. However, It is not guaranteed that another such date could be found ECCF
will not be obligated to pay Performer in the case of cancellation.

8) Performer shall indemnify, defend, and hold County harmless against any liability, 
claims, judgments, expenses of any kind brought against the County for damages 
received or sustained by third parties as a result of the acts or omissions of the 
Performer or its employees.

9) This Agreement is governed and interpreted under Michigan law. Jurisdiction and 
venue shall be in Emmet County.

 

PERFORMER: COUNTY: 

_____________________ _____________________ 
Irene Kazmers  David Boyer, Administrator 
Steel and Wood Emmet County 

_____________________ _____________________ 
Date: Date: 



EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

2025 Emmet County Survey & Remonumenta�on Grant

SUMMARY:
Pursuant to the State Survey and Remonumenta�on Act, 1990 PA 345, MCL 54.261et
seq.,the County each year establishes a county monumenta�on and
remonumenta�on plan and perpetual monument maintenance plan. This plan
provides for the remonumenta�on of all original public land survey corners, and any
associated property controlling corners, and the monumenta�on or
remonumenta�on of all of the protracted public land survey corners, and any
associated property controlling corners, iden�fied in the county plan. What this
means is that every year engineers and surveyors review monumenta�ons (survey
corners) in the county to ensure they are in the proper place. This project is funded by
a grant from the Michigan Office of Land Survey and Remonumenta�on.
 
The grant applica�on and agreement are a2ached. The Board of Commissioners is
requested to accept the grant funds so that the project may begin in early 2025. The
maximum amount of grant assistance offered by the state is budgeted at $44,136.00,
with an ini�al payment of 40% or $17,654.40, progress payments throughout the year
upon request up to a total of 85% of the total budget, and then the final 15% paid
a:er comple�on of the project.

RECOMMENDATION:
I recommend Board approval as presented.
David Boyer, County Administrator
 
CIVIL COUNSEL REVIEW / RECOMMENDATION: 
Civil Counsel has reviewed the a2ached and there are no legal issues to review.

 
 
MOTION: (if removed from Consent Agenda)
I move to approve acceptance of the 2025 Remonumenta�on Grant Funds in the amount
of $44,136.00 from the Michigan Office of Land Survey and Remonumenta�on for
implemen�ng Emmet County's 2025 Monumenta�on and Remonumenta�on Plan, and



authorize the County Administrator to sign any required documents to receive these grant
funds and implement the program.
 
Mo�on - 2nd - Discussion
 
VOTE:  Roll call (if removed from Consent Agenda):

ATTACHMENTS:
Descrip�on
Remonumenta�on Grant - FY 2025
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EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

April 17, 2025 Mee�ng Minutes

SUMMARY:
Dra� minutes for the April 17, 2025 mee�ng are a�ached for review and approval. 

ATTACHMENTS:
Descrip�on
April 17, 2025 DRAFT Minutes







































EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

NLEA Appearance

SUMMARY:
NLEA President / CEO Payton Heins

ATTACHMENTS:
Descrip�on
NLEA Emmet 2024



2024 NLEA Report to 
Emmet County

May 5, 2025



Mission 
Our mission is to drive economic resiliency in the NLEA region. We 
do that by ensuring the resources, infrastructure, and policies exist to 
fuel business growth and community prosperity.

Vision 
The NLEA region will have a thriving and resilient economy with a 
robust business environment that provides a diversity of family-
sustaining career opportunities; an abundance of natural beauty; 
and an exceptional quality of life that allows all residents and future 
generations to prosper.



NLEA Team

Jessica Lovay
Community 
Investment

Sam Bailey
Strategic Initiatives

Chris Bauer, AICP
Infrastructure and 

Development

Payton Heins, 
CEcD

President/CEO

Thomas Reid
Marketing and 

Events

Dave Kronberg
Business Growth



2024 Impacts – Emmet County

$800,000 secured in state grants for local 
projects, leveraging more than $7M in private 

investment

$986,000 in pending state and federal 
requests for local projects

71 new FT jobs 



2024 Emmet County Project Highlights

• Aster Brands relocation to 
and expansion in Emmet 
County

• CDS request for PFAs 
remediation in Pellston

• City Park Grille workforce 
housing project

• Ongoing County BRA 
support 

• Ongoing County Planning 
and Development support

• Hosted Small Business 
Outlook and economic 
development trainings



OBSTACLES OPPORTUNITIES
A population imbalance that 
threatens current and future 
economy.

Workforce shortages that challenge 
employers, strain services, and 
prevent future business growth.

Limited infrastructure and 
development-ready sites to support 
business growth and housing.

Lack of economic diversification 
making our region’s economy more 
vulnerable to economic shifts.

Robust tourism industry that supports 
local businesses and introduces new 
talent/entrepreneurs to the region.

A strong quality of life with low 
crime, strong schools, and a robust 
community college makes us an 
attractive place for families.

Unique, regional natural assets fuel 
land- and water-based industries.

Community-minded businesses 
committed to solving local 
challenges and building prosperity.



2025-2027 Strategic Priorities
Data-Driven Regional Strategy
Lead a comprehensive economic development strategy that builds greater economic resiliency 
for the region.

Business Success & Growth
Grow diverse and year-round economic opportunity through targeted business 
retention, growth, and attraction efforts.

Infrastructure & Development
Advance infrastructure and development efforts that support the 
current and future diverse needs of our region’s workforce and 
employers.

Talent Retention & Attraction
Elevate regional opportunities and implement new 
initiatives to attract and retain talent.



2025 Emmet County Activities

• Regional strategy
• Economic Pulse reports
• Economic Symposium May 9th

• Economic development 
trainings

• Business Success & Growth
• Increasing direct business 

outreach 
• Supporting site selection for 

business attraction/expansion. 

• Transformational 
Development

• Providing support on proposed 
development projects.

• Strategic Site Readiness 
Program

• Talent 
• Deploying MEDC Talent grant
• Employer Assisted Housing to 

support talent retention and 
attraction.



Thank You!
Questions?

northernlakes.net
info@northernlakes.net

(231) 582-6482



EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Parks & Recrea�on

SUMMARY:
Emmet County Parks and Recrea�on
Ryan Bauman 
Director

ATTACHMENTS:
Descrip�on
2025 Parks and Rec Presenta�on



Presented by: Ryan Bauman – Director of Parks and Recreation
5/5/2025



2024 REVENUE & SOURCES

TOTAL $917,408.82  
Does not include capital

N0N-DEPARTMENTAL, 
$69,056.90 , 7%

CROOKED RIVER 
LOCKS, $47,365.00 , 

5%

PARK PROGRAMMING, 
$7,197.99 , 1%

CAMP PET-O-SE-GA, 
$397,720.16 , 43%

THE HEADLANDS AND 
CECIL BAY, $227,878.40 , 

25%

FAIRGROUNDS/COMMUNITY 
CENTER, $88,524.58 , 10%

LIGHTHOUSE, 
$79,665.79 , 9%

Interest/Registration & Cancelation Fees, 
$85,821.95 , 9%

Admissions, $81,231.38 
, 9%

Ratail Sales, 
$109,102.47 , 12%

Rental, $632,165.21 , 
69%

Contrubutions, 
$9,087.78 , 1%



2024 EXPENSES 

Does not include capital
TOTAL $1,133,016.39  

ADMINISTRATION - PARKS, 
$119,090.99 , 10%

NON-MOTORIZED TRAILS, 
$33,201.66 , 3%

CROOKED RIVER LOCKS, 
$40,856.66 , 4%

PARK PROGRAMMING, 
$80,038.15 , 7%

CAMP PET-O-SE-GA, 
$245,509.95 , 22%

THE HEADLANDS AND 
CECIL BAY, $319,516.44 , 

28%

FAIRGROUNDS/COMMUNITY 
CENTER, $244,919.70 , 22%

LIGHTHOUSE, $49,882.84 , 4%



2024 Park Projects
Camp Petosega:
• 18 Disc Golf beginner turf tee pads
• Replaced Rotten boards on Rec Hall deck
• Renovated epoxy floors in Rec Hall
• Tree removal in the campground
• Tile repair in the central bathhouse
• Engineered Fiber Wood installed on rustic playground
• Replaced lumber on picnic tables
• New 2024 Ford F150 work truck
• New Security Cameras
• Trail boardwalks installed

Emmet County Fairgrounds:
• Tree removal, and creation of additional parking by Utility Garage
• Purchased 11 new benches for in front of barns
• Installed drop ceiling and LED lights in Equestrian Building
• Repainted interior of Info Center, and built dividing wall.
• Additional fair camper parking created by barn 8
• Updated electrical in Barns 1, 2, 3 & 7.
• Repaired retaining wall 
• Added ice stops to the Equestrian Building roof
• Replaced 2 mower decks on our Kubota zero turns. 
• Equestrian door replaced, and commercial doorknobs installed. 
• New Security Cameras
• New heating steam table for Community Center

McGulpin Point Lighthouse:
• Tour bus parking lot expansion
• Parking lot expansion near McGulpin Rock
• New Security Cameras

Headlands:
• Parking lot expansion, adding 123 parking spaces. 172 total spaces
• Replaced large barn door, with a roll up garage door. 
• Additional tree removal along roadway.
• 3 Celestron telescopes serviced
• Added Guest House bypass trail
• 20 yards of gravel added to Guest House road
• Updates to video matrix
• New 2024 Chevy Equinox vehicle
• New Security Cameras

Little Traverse Wheelway and Northwestern State Trail:
• Replaced entire bridge decking in-front of Oden Fish Hatchery
• Replaced various bridge decking boards near Ponshewaing.



2025 Park Projects
Camp Petosega:
• Ice storm tree debris cleanup/damage
• Roadway asphalt project from Rock wall to Rec Hall.
• Cabin D&F restoration project
• Tree removal in the campground
• New campground light bollards
• Dock welding repair
• Campground directional signs
• Update Disc Golf signage
• Install 18 Pro/Long turf tee pads
• New stand up riding debris blower
• Cabin 5 window replacement
• Cabin F screen door replacement
• Replace/rebuild Cedar Creek bridge trail crossing

McGulpin Point Lighthouse:
• Ice storm tree debris cleanup/damage
• Additional tree removal 
• Renovation of Duplex house into seasonal housing
• New siding and a few windows on the McGulpin Cottage
• Signage updates
• Refresh & repainting lighthouse shutters

Emmet County Fairgrounds:
• Ice storm tree debris cleanup/damage
• Update electrical in the T-barn
• New GMC Sierra 2500HD work truck 
• Replace tongue and groove on barn doors
• New furnace Equestrian Building
• New thermostat in Community Center
• Paint Equestrian building downstairs bathroom
• Paint Equestrian building kitchen
• New floor scrubbing machine for Community Center
• Restripe/crack sealing parking lot lines
• Utility Garage door frame 

Headlands:
• Ice storm tree debris cleanup/damage
• Additional tree removal along roadway
• New GMC Sierra 2500HD work truck 
• Waterfront Event Center green roof maintenance
• Parking lot security camera

Little Traverse Wheelway and Northwestern State Trail:
• Ice storm tree debris cleanup/damage
• Replace various decking boards on bridge near Ponshewaing.



2025 Park Programming, 32 Park Programs scheduled
Fairgrounds
• Fairgrounds Egg Scramble – 4/19/25 – 11am
• FreeCycle Book Drive – 3/1/25 – All month 
• Summer Craft Show – 6/21/25 – 9am – 4pm 
• Cruise-In Car Show – 7/20/25 – 10am – 1pm
• Brother Dan’s Handmade Holiday Craft Show – 11/22/25 – 9am-4pm 
• Visit with Santa! – 12/13/25 – 12pm-3pm 

Camp Petosega
• Annual Ice Fishing Day - 2/15/25 – 12pm – 4pm 
• Father’s Day Pancake Breakfast – 6/15/25 – 9am -11 am 
• Independence Day 5K – 7/12/25 – 9am 
• Fly Fishing Demonstration with Trout Unlimited – 8/9/25 – 1pm – 3pm 
• Haunted Halloween Weekends – 10/4/25 & 10/11/25 – 5pm – 8:30pm 

McGulpin Point Lighthouse
• National Lighthouse Day Open House - 8/7/25 – 10pm – 5pm
• Shipwrecks and Lighthouses of the Straits of Mackinac with Craig Wilson – 8/7/25 – 3pm 
• Autumn at McGulpin Point - 10/18/25 – 10am-5pm 

Headlands International Dark Sky Park
• James Webb Space Telescope Mission Update – 5/14/25 – 8:30pm – 9:30pm 
• Introduction to Astrophotography with NOMAC – 5/21/25 – 7pm
• Aurora Chasers Workshop – 5/30/25 – 12pm 
• History of the Universe with NOMAC – 6/4/25 – 7pm 
• Processing Astrophotography Images Part 1 with NOMAC – 6/11/25 – 7pm 
• Processing Astrophotography Images Part 2 with NOMAC – 6/12/25 – 7pm
• What Telescope is Right for You? With NOMAC – 6/18/25 – 7pm
• Introduction to Astronomy with Angie Morthland – 6/25/25 – 7pm 
• Seeing with New Eyes: How Telescopes View the Universe with Allison Strom – 7/2/25 – 7pm 
• The Speed Limit of the Universe with Aurelian Balan – 7/11/25 – 7pm 
• Astronomical Vacations with Norbert Vance – 7/30/25 – 7pm
• Why Do We Have Meteor Showers? With NOMAC – 8/6/25 – 7pm 
• Headlands Light’s Out Challenge - 8/21/25 – 8pm
• Celestial Navigation – The Basics with Mike Horn – 8/28/25 -7pm 
• Full Moon Hike – Headlands International Dark Sky Park – 9/7/25 – 9pm
• Full Moon Hike – Headlands International Dark Sky Park – 10/7/25 – 8pm 
• Comets and Broom Stars of the Night Sky with Kevin Dehne – 7/16/25 – 7pm 
• From Space to the Beach, Rock Found in Michigan with Kevin Dehne – 8/14/25 – 7pm 

Park Programming History:
• 2022 – 3,350 people attended, 31 Park programming events
• 2023 – 3,719 people attended, 32 Park programming events
• 2024 – 3,905 people attended, 32 Park programming events



• 276 acres
• 94 Site Campground

• 84 regular sites with water
• 5 sites with full hook ups
• 4 rustic sites

• 7 rental cabins 
• 18 hole disc golf course
• Recreation hall for large events 
• Pavilion available to rent
• $397,720.16 in revenue in 2024
• 4 Bathhouses and shower locations
• Three playgrounds (central, beach & new loop)
• Basketball court
• Large swimming beach on Pickerel Lake
• Large fishing T dock
• Canoe and kayak launch
• Miles of hiking trails, Cross country ski trails in the winter



• International Dark Sky Association designation in 2011
• 525 acres
• 3 mobile Celestron telescopes
• 20” Planewave telescope in the observatory
• Gift Shop 
• $227,878.40 in revenue in 2024 
• Event Center to host large events
• 2 rental houses

• Guest House – sleeps 20
• Stargazing house – sleeps 8

• Dark Sky Discovery Trail
• Miles of hiking trails, Cross country ski trails in the winter



• 11 acres
• Historic Site and currently undergoing restoration
• Tour of the Lighthouse quarters $3/person
• Gift shop 
• Discovery Trail
• McGulpin Cottage rental – sleeps up to 4
• $79,665.79 in revenue in 2024
• Purchased by Emmet County in 2008
• 336 feet of shoreline on the Straits with a view of the Mackinac Bridge.
• Was operational and protected shipping traffic on the Straits of Mackinac against storms, fog 

and rocks between 1869 and 1906.
• Central Michigan University conducted a archeological dig on the site in 2012. 
• Historical Restoration completed in 2023.



• Home of the Emmet/Charlevoix County Fair in August
• 28 acres
• $88,524.58 in revenue in 2024
• Community Center rental building for large events

• Maximum capacity seating is 300 people
• Total area is 11,000 sqft

• 2 Horse arenas, 5 barns, and 1 bath house available for rental
• Host to a large variety of trade shows, Car Shows,

community dances, fundraisers, and weddings
• 70 Electrical pedestals for the utilization of RVs and vendors



• Cecil Bay is at the Northern tip of Emmet County
• 800 acres and 1+ mile of shoreline on Lake Michigan
• Cecil Bay is one of only a few Great Lakes wetlands. 
• At the mouth of the Carp River
• Public, sandy and secluded beach on Lake Michigan
• Day use pavilion available for picnics

Did you know … Cecil Bay is part of 21,000 acres of protected land known as 
the Dark Sky Coast of Michigan? In 2012, Michigan Gov. Rick Snyder signed 
legislation known as the Dark Sky Coast Bill, protecting the night sky above 
state forest land in NW Emmet County. It includes the Headlands International 
Dark Sky Park, which earned International Dark Sky Association designation in 
2011.



Crooked River Lock and Weir
• The Emmet County Parks and Recreation Department operates the 

Crooked River Lock with a sub-lease through the Michigan DNR, who 
leases the facility through the US Army Corps of Engineers. 

• $47,365 in revenue in 2024
• Annual Pass - $45
• Daily Pass - $15
• ~9,000 vessels annually
• Crooked River Lock became necessary in order to raise and maintain the 

water levels of Pickerel Lake and Crooked Lakes, which had dropped 
considerably after completion of dredging in the mid-1950s

• Fun Fact:  The Crooked River Lock was the third busiest recreational lock 
in ALL of the US Army Corps locks in 2020, and 2021.

• Helps to maintain the water level of Crooked and Pickerel Lakes to 
595.40’ IGLD85.

• Significant repairs made to the controls during the winter of 2023/2024.



• North West State Trail – 7.0 Miles
• Little Traverse Wheel way - 6.7 Miles
• Maintaining both trails mowing & tree removal, spring debris removal and a number of dog 

waste stations



Parks and Recreation staff:
• Park Manager of Headlands and McGulpin Point Lighthouse – Jamie Westfall (left)
• Park Manager of Camp Petosega and Crooked River Lock – John Childress (second from left)
• Facilities Maintenance – Travis Oelke (middle)
• Programming/Sales Coordinator – Austin LaVigne (second from right)
• Director of Parks and Recreation – Ryan Bauman (right) 
• 21 Seasonal staff members (not pictured)
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Administrator Report

ATTACHMENTS:
Descrip�on
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Emmet County Board of Commissioners Meeting 

May 5, 2025 

Administrator’s Report  

 

Staff Report  

Open Department Status 

Paramedic PT EMS Reviewing applications 

Deputy Director of Equalization Equalization/GIS On hold 

Deputy Sheriff  Sheriff Reviewing applications 

Building Inspector/Plan Reviewer Construction Resources Reviewing applications 

Internal Controls Specialist Treasurer Reviewing applications 

Deputy Clerk (PT) Clerk Reviewing applications 

   

New Hires  DOH 

Steven Willis Corrections TBD 

Dustin Stone Corrections TBD 

Kaitlyn Smith Deputy Sheriff TBD 

Steven Willis Corrections TBD 

Michael Bailey Deputy Sheriff TBD 

Garrison Deline Deputy Sheriff TBD 

Dulcey Sripter FOC 5/5/2025 

   

Retirement   

Jennifer Swenor Probate 5/30/2025 

   

Seasonal Openings   

2025 Parks   Filled  

2025 DPW   Filled 

2025 Sheriff   2 out of three Filled 

 

Storm Update 

In this stage of the recovery, we are working with all the local jurisdictions to identify costs of the 

storm and debris management, as well as attempting to get the volunteer organizations who can help 

private citizens involved in cleanup operations. 

 

Currently we are working with MSP EMHSD and FEMA doing preliminary damage assessment for 

individual assistance (IA) and public assistance (PA) for consideration of a federal declaration of a 

major disaster.  The IA damage assessment last week showed that Cheboygan County was the only 

county to meet the federal threshold for assistance. This will allow all the counties that touch 

Cheboygan to qualify for the federal small business loans that will become available to small 



businesses once a disaster is declared by the federal government.  The PA assessments this week will 

allow the local jurisdictions to potentially claim some reimbursement for expenditures during the storm 

and for the ongoing debris cleanup.  

 

We are continuing to gather debris at the drop off sites. Pictures attached of Offield and Hathaway Rd. 

 

 

 

 
 

Offield Site 



 

Hathaway Rd. 

 

Preparedness for Disasters and Emergencies 

We have all learned over the last month that family preparedness for disasters and emergencies is a 

crucial part of ensuring safety and resilience during unexpected events. Natural disasters like 

tornadoes, power outages or health crises, can strike without warning. Families can take proactive 

steps to mitigate the impact and recover more efficiently. The foundation of preparedness begins with 

open communication and planning. Families should sit together to discuss potential risks in their area, 

create a disaster response plan, and ensure every member understands their role in it. 

 

The FEMA website and Ready.gov are valuable resource for disaster preparedness, offering a wealth 

of tools and information to help families and communities stay safe.   

 

Building Department 
The March 2025 Inspections and Permits Issued Report is attached for your review. 

Real winter weather is definitely reflected in the March numbers. Building, electrical and plumbing 

inspections were all down slightly from 2024. The mechanical trade inspections were up slightly. 

Electrical, mechanical, and plumbing permits issued are slightly above last year for the same three 

month period. 

 



Building permits activity is slightly down (7% less) from last year. New residential construction for 

single-family homes stands at 16 permits, and new multi-family construction at 6 permits during the 

first three months of 2025. All permits combined show a 4% increase over the first three months of 

2024.  

 

Overall activity for the month of April has been steady, meaning that construction activity this spring 

and summer construction activity should be steady.  

 

Parks and Recreation 

TBD Construction team on last week to kick-off the paving project at Camp Petosega the project.  Silt 

fencing was installed and they began removing asphalt in the community building parking. The sod 

was removed where the dumpster pad is being relocated.    

 

We hosted the 4th annual Emmet County Fairgrounds Egg Scramble in partnership with the City of 

Petoskey Parks & Rec, and Great Start Collaborative.  

 

We had 6000+ eggs hidden around the grounds and over 200 children attended, the hunt was quickly 

over in about 10 minutes 

 

2025 CROOKED RIVER LOCK SCHEDULE 

April 28 – May 11 9 a.m. – 5 p.m. 

May 12 – June 22 8 a.m. – 9 p.m. 

June 23 – August 3 8 a.m. – 10 p.m. 

August 4 – September 1 8 a.m. – 9 p.m. 

September 2 – September 28 9 a.m. – 5 p.m. 

October 4 – October 5 9 a.m. – 5 p.m. – Sat & Sun Only 

October 11 – October 12 9 a.m. – 5 p.m. – Sat & Sun Only 

October 18 – October 19    9 a.m. – 5 p.m. – Sat & Sun Only 

2025 Lock Rates:   Annual Pass = $45   Daily Pass = $15 

 

Current Request for Proposals  (RFPs) 

Jail Commissary Services and Inmate Banking Software 

PROPOSAL DUE DATE: May 28, 2025 @ 3:00 PM EST 

Emmet County is soliciting proposals from prospective vendors to provide the County with 

Commissary Services and Inmate Banking Software to the Sheriff’s Office. 

 

Transfer Station Skid Steer 

PROPOSAL DUE DATE: May 19, 2025 @ 3:00 PM EST 

Emmet County is soliciting proposals from prospective vendors to provide the County with a new skid 

steer to use for compost loading and other various tasks at the Transfer Station. 



EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Proclama�on - Building Safety Month

SUMMARY:
The Interna
onal Code Council (ICC) has again designated the month of May as
Building Safety Month. Yearly, ICC encourages federal, state and local officials to
recognize their building code officials and the important role they have in assuring the
safety of buildings and structures in their communi
es.
 
For the past few years, a resolu
on recognizing the Building Inspec
on Department
has been presented to the Emmet County Board of Commissioners with a request for
approval and the signature of the Board Chair. Similar resolu
ons are generally
passed at the state and federal levels as well. 
 
The Emmet County Planning, Zoning and Construc
on Resources office has proudly
displayed these resolu
ons in their office in the past. Addi
onally, the signed
document is shared with ICC for pos
ng on their Building Safety Website along with
other par
cipa
ng communi
es around the world.
 
The 2025 Building Safety Month Proclama
on is a1ached for your considera
on and
approval.

ATTACHMENTS:
Descrip
on
Proclama
on - Building Safety Month



                 
               Emmet County 

   Proclamation         
 

    Building Safety Month — May  2025 
 
Whereas, Emmet County is committed to recognizing that our growth and strength depends on the safety 
and essential role our homes, buildings and infrastructure that serve our citizens, both in everyday life 
and when disaster strikes, and;   
 
Whereas, our confidence in the resilience of these buildings that make up our community is achieved 
through the devotion of vigilant guardians such as building safety and fire prevention officials, along with 
architects, engineers, builders, tradespeople, design professionals, laborers and others involved in the 
construction industry, working cooperatively year-round to ensure the safe construction of buildings and 
structures, and; 
 
Whereas, these guardians, working with the International Code Council, a nonprofit that brings together 
local, state, territorial, tribal and federal officials who are experts in the built environment to create and 
implement the highest-quality codes to protect us in the buildings where we live, learn, work, play, and; 
 
Whereas, our nation benefits economically and technologically from using the International Codes that 
are developed by a national, voluntary consensus codes and standards developing organization, and on 
which the Michigan Codes are based, our government is able to avoid the high cost and complexity of 
developing and maintaining these codes, which are the most widely adopted building safety and fire 
prevention codes in the world; 
 
Whereas, these modern building codes include safeguards to protect the public from natural disasters 
and hazards such as hurricanes, snowstorms, tornadoes, wildland fires, floods and earthquakes; as well 
as man made disasters caused by sub standard construction practices, and; 
 
Whereas, Building Safety Month is sponsored by the International Code Council to remind the public 
about the critical role of our communities largely unknown protectors of public safety, our local code 
officials, who role is to assure us of safe, sustainable and affordable buildings that are essential to our 
prosperity, and; 
 
Whereas, “Game On”, the theme for Building Safety Month 2025 which means “get in the game and 
celebrate building safety”, encourages us all to raise awareness of building safety for safe and 
sustainable construction; career opportunities in building safety; understanding disaster mitigation, 
energy conservation; and creating a safe and abundant water supply to all of our benefit, showing that 
code compliance is possible through cooperative efforts, and; 
 
Whereas, each year, in observance of Building Safety Month, people all over the world are asked to 
consider the commitment to improve building safety, resilience and economic investment at home and in 
the community, and to acknowledge the essential service provided to all of us by local and state building 
safety departments, fire prevention bureaus and federal agencies in protecting lives and property. 
 
NOW, THEREFORE, we, the Emmet County Board of Commissioners, do hereby recognize and 
proclaim the month of May 2025 as Building Safety Month. Accordingly, we encourage our citizens to 
recognize the importance of the Code Officials in their communities, and the Code Official’s role of 
ensuring safe and code compliant structures and buildings within their communities. 
 
 
 
 ____________________________________________________          __________________________      
 David White, Emmet County Board of Commissioners                                                         Date 
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LOU between Sheriff/FOP/BOC New Hire PTO

SUMMARY:
This le�er of understanding among the Emmet County Sheriff, the Fraternal Order of
Police, and the Emmet County Board of Commissioners is a one-�me waiver of
ARTICLE XIV VAVCATIONS, Sec�on 14.1 and authorizes the Emmet County Sheriff to
employ Chuck Mullins with an alloca�on of 120 hours of vaca�on �me. This waiver
is specific to Mullins, based on his 30 years of experience in law enforcement.
 
 

RECOMMENDATION:
Request as brought forward to the Board by Sheriff Leirstein.
 
Civil Counsel Review / Recommenda�on:
Labor Counsel has reviewed the a�ached and has no legal objec�ons to the Board
proceeding with this ma�er.
 
MOTION:
I move the Board approve the Le�er of Understanding, allowing Sheriff Leirstein to
provide poten�al new hire Chuck Mullins with 120 hours of vaca�on �me, and authorize
the Emmet County Board Chairperson to sign the same.
 
Mo�on - 2nd - Discussion

ATTACHMENTS:
Descrip�on
LOU



 

BOARD OF COMMISSIONERS and SHERIFF 

FOR THE COUNTY OF EMMET 

 

AND 

 

MICHIGAN FRATERNAL ORDER OF POLICE LABOR COUNSEL  

    representing the EMMET COUNTY ROAD PATROL DEPUTIES 

 

LETTER OF UNDERSTANDING 

 

This Agreement is entered into this ____day of March 2025, between Emmet County Board of 

Commissioners and the Emmet County Sheriff (hereinafter collectively referred to the 

“Employer”), and the Michigan Fraternal Order of Police Labor Council (hereinafter referred to 

as “Union”). 

 

WHEREAS, The Employer and Union are parties to a collective bargaining agreement, 

hereinafter referred to as the Agreement, which is dated January 1, 2023, and remains in effect 

until December 31, 2025, and 

 

WHEREAS, The Employer and Union wish to credit 120 hours of vacation leave to prospective 

employee Chuck Mullins who has over 25 years of full-time prior police experience as a hiring 

incentive. 

 

WHEREAS, the current collective bargaining agreement does not allow 120 hours of vacation 

leave for new hires with less than five years of service under ARTICLE XIV VACATIONS, Section 

14.1 Vacations. 

 

THEREFORE, IT IS AGREED AS FOLLOWS: 

 

1. Upon execution of this agreement, a new hire Chuck Mullins, shall be credited with 120 

hours of vacation leave upon hire. 

 

2. Chuck Mullins shall accumulate 120 hours of vacation time each year thereafter as outlined 

in the collective bargaining agreement at the five (5) year to ten (10) vacation accumulation 

schedule. After ten years of service, vacation accumulation shall proceed according to the 

CBA. 

 

3. All other sections or language in the current collective bargaining agreement shall remain 

unchanged other than what is specifically written above.   

 

4. It is expressly understood that this Letter of Understanding is unique and shall be without 

precedent or prejudice for any future circumstances. 
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FOR THE EMPLOYER      FOR THE UNION  
 

 

______________________________    ______________________________  

Matthew Leirstein   Date     Paul D. Postal Jr   Date 

Sheriff, Emmet County       FOPLC Business Agent  

 

 

______________________________     _______________________________  

David White    Date     Jesse Berg    Date  

Board Chair, Emmet County      President, FOPLC 
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Fair- Liquor License Applica�on

SUMMARY:
The County Fair wishes to provide alcohol again this year.  The dates where the sale of
alcohol would occur are Tuesday, August 19, 2025 through Saturday, August 23, 2025.
 
The County must apply for a liquor license for such an event through the State of
Michigan.  The applica%on is a&ached.

RECOMMENDATION:
I recommend Board approval as presented
David Boyer, County Administrator
 
Civil Counsel Review / Recommenda�on:
Civil Counsel has reviewed the a&ached and has no legal objec%ons to the Board
proceeding with this ma&er.
 
MOTION:
I move that the Board approve the a&ached Special License Applica%on and Cer%fied
Resolu%on of Support for submission of an applica%on to the Michigan Liquor Control
Commission for a special liquor license to serve alcohol at the Emmet Charlevoix County
Fair on August 19, 20, 21, 22, and 23, 2025, and authorize the County Administrator to sign
the applica%on and other documents required to obtain the special liquor license.
 
Mo%on - 2nd - Discussion
 

ATTACHMENTS:
Descrip%on
Applica%on

















Michigan Department of Licensing and Regulatory Affairs 
Liquor Control Commission (MLCC) 

Business ID: 

Request ID: Constitution Hall - 525 W. Allegan, Lansing, Ml 48933 
Mailing Address: P.O. Box 30005, Lansing, Ml 48909 
Toll-Free: 866-813-0011 - www.michigan.gov/lcc (For MLCC Use Only) 

Certified Resolution of the Membership or Board of Directors Authorizing the Application for Special License 

(Required under Administrative Rule R 436.576 - Not Required for Candidate Committee) 

At a [gJ Regular D Special meeting of the D Membership [gJ Board of Directors 

called to order by David White on 

(Date) 

the following resolution was offered: 

Moved by : and supported by  

that the application from Emmet County on behalf of Emmet-Charlevoix Fair 

(Name of Organization) 

for a Special License to serve alcohol on 8/19/2025 thru 8/23.2025 (5 days) 

(Event Date or Dates) 

to be located at Emmet County Fairgrounds, 1129 Charlevoix Ave, Petoskey, Mi 49770 

at 

(Physical Address - Include Location Name, Street Address, City, State, & Zip Code) 

(rime) 

It is the consensus of this body that the application be recommended for issuance. 

(Recommended or Not Recommended) 

Approval Vote Tally 

Yeas: 

Nays: 

Absent: 

Certification by Authorized Officer of Organization: 

I hereby certify that the foregoing is true and is a complete copy of the resolution offered and adopted by the 

D Membership [gJ Board of Directors at a [gJ Regular D Special meeting held on 

Print Name & Title of Authorized Officer Signature of Authorized Officer 

(Date) 

Date 

LCC-110(01·23) LARA is an equal opportunity employer/program. Auxiliary aids, services and other reasonable accommodations are available upon request to individuals with disabilities. Page6of8 
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Par�al Flooring Replacement - Four Facili�es

SUMMARY:
On March 5, 2025, a request for proposal (RFP) was released asking vendors to
submit proposals for the removal and replacement of flooring in four Emmet County
building loca'ons.  In addi'on to pos'ng the RFP on the Emmet County website and
BidNet, staff directly emailed the RFP to several local vendors.
 
The loca'ons include Lakeview Academy, approximately 3,250 sq./3., Circuit Court
Offices, approximately 2320 sq./3., Circuit Court Law Library / Conference Room
approximately 1900 sq./Ft., and Bay Bluffs, various rooms, approximately 2600 sq./3. 
 A majority of the flooring is carpet, however some small areas will be luxury vinyl 'le.
 
On March 28, 2025 a public bid opening was conducted.  Na'onal Pain'ng
Contractors submi:ed the only bid at $108,611.15.  Staff recommends the bid be
awarded to Na'onal Pain'ng Contractors.
 

RECOMMENDATION:
I recommend Board approval as presented
David Boyer, County Administrator
 
Civil Counsel Review / Recommenda�on:
Civil Counsel has reviewed the a:ached and has no legal objec'ons to the Board
proceeding with this ma:er.
 
MOTION:
I move that the Board approve the proposal submi:ed by Na'onal Pain'ng Contractors, in
the amount of $108,611.15, to removal and replacement of flooring as specified in RFP EC-
03-2025-07, pending a suitable agreement to be determined by Civil Counsel and the
Administrator, and authorize the Administrator to sign all necessary documents.
 
Mo'on - 2nd - Discussion



ATTACHMENTS:
Descrip'on
Bid Results
Vendor Matrix
RFP EC-03-2025-07
Na'onal Pain'ng Contractors Proposal







Rate Comparison and Vendor Evaluation Matrix

RFP TITLE: RFP Proposal Due Date:

Qty NPC Vendor 2 Vendor 3

Rate Cost Rate Cost Rate Cost

1 29343.500 29343.50 0.00 0.00

1 35442.450 35442.45 0.00 0.00

1 17846.700 17846.70 0.00 0.00

1 25028.500 25028.50 0.00 0.00

1 950.000 950.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

0.00 0.00 0.00

$108,611.15 $0.00 $0.00

Qty Vendor 4 Vendor 5 Vendor 6

Rate Cost Rate Cost Rate Cost

1 0.00 0.00 0.00

1 0.00 0.00 0.00

1 0.00 0.00 0.00

1 0.00 0.00 0.00

1 0.00 0.00 0.00

0 0.00 0.00 0.00

0 0.00 0.00 0.00

0 0.00 0.00 0.00

0 0.00 0.00 0.00

$0.00 $0.00 $0.00

Total Cost:

Total Cost:

Total Cost:

Total Cost:

Total Cost:

Total Cost:

Vendor 5 $0.00 Net Difference $0.00

Vendor 6 $0.00 Net Difference $0.00

Vendor 3 $0.00 Net Difference $0.00

Vendor 4 $0.00 Net Difference $0.00

NPC $108,611.15 Net Difference $0.00

Vendor 2 $0.00 Net Difference $0.00

$108,611.15

Law Library

Bay Bluffs

Payment & performance bond

0

0

0

0

TOTALS:

Lowest cost vendor: NPC Lowest cost vendor total:

Description of Charges

Lakeview

Circuit Court

TOTALS:

Description of Charges

Lakeview

Circuit Court

Law Library

Bay Bluffs

Payment & performance bond

Flooring Replacements - 4 

Properties
3/28/2025

TCS - Rate Evaluation

Pg 1 of 2



RFP TITLE:

Factor
Point

Value
(Must total 

100)

Initial and Ongoing Costs for 

the Goods or Services
30

Quality of the Item(s) and/or 

Work to be Supplied
25

Conformity w/Specifications 

and Suitability to the 

Requirements of the County

25

Past Performance of Vendor 10

Warranty, Service Contracts, 

Industry Standars and 

References

10

Total Score: 100

Vendor Selected: National Painting Contractors Date Selected: 4/21/25

Winning Bid Amount: Selected by: David R. Anolick

Budget 97,742.00

Bid 97,180.15 Alternate #1 Total Cost

Under Budget 561.85

Add:  Alternate #1 for Circuit Court addition of 3 offices & 2 consultation rooms.  Reviewed with Mr. Boyer who advised to include the alternate

work to get best pricing and avoid multiple disruptions to the Court space.

Note:  Only NPC and Ritesma attended the mandatory walk thru. NPC has performed interior painting and finish work at Bay Bluffs with  satisfactory results.

0100 0 0 0 0

25

10

10

25

Vendor 6

30

NPC Vendor 2 Vendor 3 Vendor 4 Vendor 5

Flooring Replacements - 4 Properties
RFP Proposal Due Date:

3/28/2025

Vendor Scoring Matrix

Points Earned

108,611.15

11,431.00 108,611.15



    



Kiss Carpet Ritsema Flooring Petoskey Flooring

Kelly Fisher, G.M. Robert Brent Donnie Howell 

kfisher@kisscarpet.com brentr@ritsema.com petoskeyflooring@yahoo.com
231-487-6828 231-929-9698 231-487-0096

8600 Moeller Drive 1155 Hastings St. P.O. Box 368

Harbor Springs, MI 49740 Traverse City, MI 49686 Oden, MI 49764

Hamill's Floor Covering, Inc. Bay View Flooring Floor Covering Brokers

Cliff Randy Merchant Mike Makowski

hamillscarpet@charter.net info@bayviewflooring.com MMakowski@floorcoveringbrokers.com
231-347-8601 231-947-6900 231-941-4700

2309 US 31 N. 67 Hwy US 31 1794 Barlow

Petoskey, MI 49770 South Traverse City, MI 49685 Traverse City, MI 49686

Note:  The RFP was emailed to all 6 of these vendors in addition to the usual web postings.

mailto:kfisher@kisscarpet.com
mailto:brentr@ritsema.com
mailto:petoskeyflooring@yahoo.com
mailto:hamillscarpet@charter.net
mailto:info@bayviewflooring.com
mailto:MMakowski@floorcoveringbrokers.com
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REQUEST FOR PROPOSALS 
 

Emmet County Partial Flooring Replacements – Four Properties 
 

RFP #   EC-03-2025 #07 

 
 

ESTIMATED TIMELINE –  

RFP Released         March 5, 2025 

Deadline to Submit Written Questions    March 18, 2025  @ 3:00 PM EST 

Response to Questions      March 21, 2025  @ 3:00 PM EST 

Proposal Due Date & Public Bid Opening – BOC Conf. Room March 28, 2025  @ 3:00 PM EST 

Award Date Pending BOC Approval     April 7, 2025  (tentative) 
 

*BOC = Board of Commissioners 
 

MANDATORY SITE VISIT –  Circuit Court & Law Library, Emmet County Building,  

200 Division St., Petoskey, MI 49770, March 13, 2025, 9:00 AM EST.   

Lakeview Academy, 443 Bay St, Petoskey, MI 49770,  March 13, 2025, 9:30 AM EST.   

Bay Bluffs Senior Medical Facility, 750 E. Main St., Harbor Springs, MI March 13, 2025, 10:30 AM EST. 

 
RFP PROCUREMENT CONTACT – David R. Anolick, Project Manager, danolick@emmetcounty.org, 231-348-1704.  

 

Emmet County is soliciting proposals from prospective vendors to provide the County with the partial removal and 

replacement of flooring products at the four Emmet County properties listed in the attached Exhibit A. 

 

 

 
 

 
 
 
 
 
 

A copy of this RFP and any subsequent addenda or communications may be obtained from the County’s Purchasing 
page as well as on the BidNet Direct website at https://www.bidnetdirect.com. 

 
 
 
 

Emmet County Administration Office  •  200 Division Street, Suite G70  •  Petoskey, Michigan 49770 
www.emmetcounty.org 

mailto:danolick@emmetcounty.org
https://www.bidnetdirect.com/
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A.  PROJECT BACKGROUND 

Removal and replacement of flooring products.  
 
B.  SCOPE OF WORK 

The purpose of this request for proposal is to invite prospective vendors to submit a proposal to supply Emmet 

County with the removal and replacement of flooring products at four county facilities per the attached Exhibit A.  

 

The Vendor shall provide the following related to this particular RFP:   

A. Removal of existing carpeting, vinyl flooring, cove base (where flooring is being replaced). 

B. Supply and install new carpeting, vinyl flooring, cove base (where flooring is being replaced) per the attached 

Exhibit A.  All quantities are to be field measured and verified. 

C. At each location, supply one carton of “attic stock” of each product for future use. 

D. Supply all labor, adhesive, floor preparation (including old glue removal), disposal of all removed product, 
cartons, debris, and any required permits/fees. 
 
E. Moving, lifting, and resetting all furniture and equipment as required to permit installation of new product. 
 
F. Protection of all existing surfaces, furniture and equipment. 
 
G. Coordinate all work with Project Manager David Anolick and each respective location contact as shown under 
“Contact” in the middle column of Exhibit I to avoid disruption to business activities. 
 
H. Provide work schedule to include hours of daily work (coordinate with each location contact), project duration 
(start and end dates). 
 
I. Use all low VOC materials. 
 
J. Designate a site superintendant to handle all on site communication coordination with the Project Manager 
and/or location contacts. 
 

Permits (if applicable): The work to be performed includes applying for, obtaining issuance of, complying with, 
and satisfying all required County and other governmental permits and permit conditions. The cost of all County 
permits will must be included within the proposal. 
 
Disposal Requirements (if applicable): The selected vendor shall perform all work and lawfully dispose of all 
demolition debris, discarded waste, and other materials generated during the work.   
 
C.  SUBMITTALS 

The Vendor shall also provide the following as requested for all County RFPs: 

A. If applicable, provide continual or annual costs such as warranties or service contracts. 

B. Description of its invoicing process. Invoices should itemize the date of service, reason for the service, the 

amount, and the vendor Tax ID number. 

C. An opportunity for Emmet County to complete a final inspection before acceptance of the work. 

D. Available financing options and terms. 

In responding to this RFP, the vendor accepts full responsibility to understand the RFP in its entirety, and in detail, 

including making any inquiries to Emmet County as necessary to gain such understanding. The County reserves the 
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right to disqualify any vendor who demonstrates less than such understanding. Further, Emmet County reserves the 

right to determine, at its sole discretion, whether the vendor has demonstrated such understanding. That right 

extends to cancellation of award, if award has been made. Such disqualification and/or cancellation shall be at no 

fault, cost, or liability whatsoever to Emmet County. 

 

All information provided by Emmet County in this RFP is offered in good faith. Individual items are subject to 

change at any time. Emmet County makes no certification that any item is without error. Emmet County is not 

responsible or liable for any use of the information or for any claims asserted there from. 

 

The County intends to select a vendor in April 2025 but it is not obligated to do so. 

 

D.  EVALUATION CRITERIA 

 

Submittals will be evaluated and ranked to determine the best value to the County based on the following criteria: 

A. Initial and Ongoing Costs for the Project 

B. Quality of the Work 

C. Conformity with Specifications and Suitability to the Requirements of the County 

D. Past Performance of the Vendor 

E. Warranty, service contracts, industry standards and references 

The purpose of this competitive RFP is to promote a fair, most efficient means to obtain the best value to Emmet 

County, i.e., the proposal offering the best value, which shall be assessed in accordance with the evaluation criteria 

set forth in this RFP. Proposals will be reviewed by an internal committee where quotes will be evaluated and 

ranked on a consensus basis. Proposing bidders may be asked to participate in an interview to further discuss 

qualifications and to answer questions from the committee.  
 

Emmet County reserves the right in its sole discretion to accept or reject any or all proposals, in whole or in part, 

without incurring any cost of liability whatsoever, and to waive informalities and minor irregularities in bids 

received. The County shall retain the RFP, and all related terms and conditions, exhibits and other attachments, in 

original form in any archival copy. Any modification of these, in the vendor’s submission, is grounds for immediate 

disqualification.  If the selected vendor and Emmet County are not able to finalize contract terms for the intended 

goods or services requested in this RFP, the County reserves the right to select another vendor to provide the goods 

or services.   

 

E.  REPRESENTATIONS AND CERTIFICATIONS 
 

Full name and address of the business with a short description of the business.  
 

Include a description of the following: 

A.  Business organization 

B.  Year established 

C.  Federal ID number 

D.  Michigan tax ID number, if applicable. 

E.  The business’ legal formation (e.g. corporation, sole proprietor, etc.) 

F.  State of incorporation, if applicable. 

G.  List the business’ officers (up to three). 

H.  List the location and address of the business’ office in Michigan that will provide the services requested. 

I.  Provide a list of business’ primary services. Provide a list of similar projects completed by the firm. 
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F.  REFERENCES 
 

RFP reviewers may solicit references from some or all client contacts provided. Please include at least three (3) 

references. 

 

G.  COMPENSATION / FEES 
 

Identify all costs including expenses to be charged for performing the services necessary to accomplish the 

objectives of the contract. The respondent is to submit a fully detailed budget including staff costs and any 

expenses necessary to accomplish the tasks and to produce the deliverables under the contract. The County is tax 

exempt for state and local taxes, personal property tax, and real property taxes.  Prices shall not include taxes, 

unless the County is not tax-exempt for a specific service or deliverable.   Exemption certificates for sales tax will be 

furnished upon request. 

 

Costs for subcontractors are to be broken out separately. 

 

H.  CONFLICT OF INTEREST 
 

Disclose any conflicts or perceived conflicts of interest.  Vendor shall to the extent practicable, disclose to the County 

the identity of vendor employees and relatives of vendor employees who are employed by the County as well as the 

identity of County employees who are employed by vendor.  

 

Identify what procedures your firm utilizes to identify and resolve conflicts of interest. 

 

I.  COPIES OF THE FOLLOWING ITEMS: 
 

A. Comprehensive General Liability and Property Damage coverage. (see below requirements) 

B. Professional Liability (Errors and Omissions) coverage. 

C. Worker’s Compensation coverage. (see below requirements) 

D. Automobile Liability (see below requirements) 

E. Any and all relevant license/registration numbers. 

 

J.  INSURANCE REQUIREMENTS, WARRANTY AND BONDS (as applicable) 
 

The successful bidder shall have no right to or expectation of coverage under any insurance policies of the County. 

Further, the successful bidder must meet the following minimum insurance requirements and provide proof of 

coverage on a Certificate of Liability Insurance form submitted with proposal: 

 

1. If selected, a Certificate of insurance naming Emmet County as a certificate holder must be provided prior 

to the County’s execution of a contract and must bear evidence of all required terms and coverage and 

provide 30 days’ notice of cancellation or material changes to the coverage. 
 

2. Certificate of insurance must name as an additional insured Emmet County, its agents, officers, officials, 

employees as additional insureds, as their interest may appear. 

 

3. The Contractor shall be responsible for insuring all its tools, equipment and materials, which it may leave at 

the Project's work site. The County shall not be responsible for any loss or damage to the Contractor's tools, 

equipment and materials. 
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4. General Liability Coverage: 

a. $500,000 Each Occurrence 

b. $500,000 Property Damage 

c. $5,000 Medical Expense 

d. $500,000 Personal & Advertising Injury 

e. $1,000,000 General Aggregate 

f. $1,000,000 Products & Completed Operations  
 

5. Automobile Liability: 

a. $1,000,000 Combined Single Limit; or  

b. $1,000,000 Bodily Injury 

c. $500,000 Property Damage 

 

6. Professional Liability (Errors and Omissions) Insurance:  

[For contracts for professional services, e.g. Architect, Engineer, Doctors, Dentists, etc.] 

a. $1,000,000 Each Occurrence  

b. If on a claim-made basis, the Contractor shall purchase extended reporting period “tail” coverage 

for a minimum of three (3) years after termination of Agreement. 
 

7. Workman’s Compensation insurance as required State statutory limits.  If any proprietor,                                                                                              

partner, executive, officer, member, or employee is excluded from worker’s compensation or if the 

Workers Compensation policy is for certificate purpose only, it must be stated on the certificate. 

 

8. Cancellation Notice: 

Workers' Compensation Insurance, General Liability Insurance and Automobile Liability Insurance, as 

described above, shall include an endorsement stating the following: "It is understood and agreed that 

Thirty (30) days Advance Written Notice of Cancelation, Non-Renewal, Reduction, and/or Material Change 

shall be sent to the office of the Emmet County Administrator. 

 

If any of the above coverages expire during the term of the contract, the Contractor shall deliver renewal 

certificates and/or policies to the Emmet County Administrator at least ten (10) days prior to the expiration date. 

 

All insurance carriers must be licensed to do business in the State of Michigan and shall have and maintain a 

minimum A.M. Best’s rating of A-, unless otherwise approved by the County.  The insurance company(s) issuing the 

policy(s) shall have no recourse against the County for subrogation, premiums, deductibles, or assessments of any 

form.   

 

Warranty: In addition to any manufacturer and other warranties, the selected vendor guarantees and warrants that 

the work will be free from defects in workmanship and materials for a period of two (2) years from the date of the 

County’s final payment to the vendor. 

 

Performance Bond: If the bid is $50,000 or more, the selected vendor is responsible for furnishing and maintaining 

at its cost a Performance Bond. The performance bond shall be 25% of the contract amount, conditioned upon the 

faithful performance of the contract in accordance with the plans, specifications and terms thereof. The bond shall 

be solely for the protection of the governmental unit awarding the contract. 

 

Payment Bond:  If the bid is $50,000 or more, the selected vendor is responsible for furnishing and maintaining at 

its cost a Payment Bond. The payment bond shall be 25% of the contract amount and shall be solely for the 
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protection of claimants, supplying labor or materials to the principal contractor or his subcontractors in the 

prosecution of the work provided for in the contract. 

 

K.  LIABILITY AND INDEMNIFICATION 

 

The selected vendor shall be liable for any injury or damage occurring on account of the performance of its work. 

The selected vendor shall be required to indemnify, defend, and hold the County harmless for all claims, incurred 

by or asserted against the County, its elected and appointed officials, employees, agents and volunteers, by and 

person or entity, which are alleged to have been caused from the acts or omissions of vendor or vendor’s 

employees.  The County’s right to indemnification is in excess and above any insurance required by the contract.  

The vendor shall have no right against the County for indemnification, contribution or subrogation.  

 

L.  AMERICANS WITH DISABILITIES ACT (ADA) AND SECTION 508 COMPLIANCE 

 

Vendors shall warrant that end users will be able to access the website in accordance with the accessibility 

requirements of the ADA and the Rehabilitation Act of 1973.  The website will conform, where relevant to Web 

Content Accessibility Guidelines (WACG) 2.0.   

  

M.   BACKROUND CHECKS 

 

Vendors that are selected to provide services that require access to law enforcement, Court facilities, Pellston 

Airport, and to other County locations after normal business hours, must undergo a background check by the 

Emmet County Sheriff’s Department.  The County reserves the right to require background checks of vendor 

employees for other sensitive services.  

 

N.  NON-DISCRIMINATION 

 

Vendor, and its subcontractors, shall not discriminate against an employee or an applicant for employment, in 

hiring, any terms and conditions of employment or matters of employment for any reason that is unrelated to the 

person’s ability to perform the duties of a particular job or position, in accordance with applicable federal and state 

law.  

 

O.  DEBARMENT AND GRANT REQUIREMENTS 

 

If a bidder is presently debarred, suspended, proposed for debarment, declared ineligible, or otherwise excluded 

from doing business with any government agency, which prohibits the bidder from participating in any 

procurement, the bidder must provide County with that information as part of their response. Failure to provide 

this information may result in disqualification of the response from consideration or termination of a purchase 

order or contract, if awarded. 

 

To the extent that an awarded contract is funded in whole or in part by any federal or state grant, vendor will be 

required to comply with all applicable requirements in the grant.  

 

P.  TERMINATION OF CONTRACT: 

When the vendor has not performed or has unsatisfactorily performed the contract or in the event, any of the 

provisions of the purchase order are violated, the County may serve written notice of its intention to terminate the 

contract and/or purchase order for default. Upon termination for default, payment will be withheld at the discretion 
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of Emmet County. Failure on the part of a vendor to fulfill the contractual obligations shall be considered just cause 

for termination of the contract. The vendor will be paid for work satisfactorily performed prior to termination less 

any excess costs incurred by the County in procuring and completing the work. The County reserves the right to 

require termination of the contract for its convenience in the contract terms finalized with the selected vendor. If 

funds are not appropriated or otherwise made available to support continuation of performance, the County may 

terminate the agreement. Vendor shall be paid for work satisfactorily performed prior to termination.  

 

Q.  RIGHTS AND REMEDIES OF COUNTY FOR DEFAULT: 

If any item furnished by the vendor fails to conform to specifications, or to the sample submitted by the vendor, the 

County may reject it. Upon rejection, the vendor must promptly reclaim and remove such item without expense to 

the County, and shall immediately replace all such rejected items with others conforming to such specification and 

samples. If the vendor fails to do so, the County has the right to purchase in the open market a corresponding quantity 

of any such items and to deduct from any monies due the vendor the difference between the prices named in the 

purchase order and the actual cost to the County. If the vendor fails to make prompt delivery of any item, the County 

has the right to purchase such item in the open market and to deduct from any monies due the vendor the difference 

between the prices named in the purchase order and the actual replacement cost to the County. The rights and 

remedies of the County identified above are in addition to any other rights and remedies provided by law or under 

the purchase order. 

 

R.  INSTRUCTIONS FOR FIRMS: 
 

 For your bid to qualify, you must submit three (3) hard copies in your SEALED BID     
 

 no later than 3:00 PM EST on March 28, 2025 to: 

 

EMMET COUNTY FINANCE DEPARTMENT 

ATTN: Priscilla Meyer, Administration Office 

200 DIVISION STREET, SUITE G70 

PETOSKEY, MI 49770 

 

1. Response to this RFP MUST be clearly marked RFP# EC-03-2025 #07 -- Emmet County Partial Flooring 

Replacements – Four Properties. 

2. Questions shall be submitted in writing to David R. Anolick at danolick@emmetcounty.org no later than 

3:00 PM EST on March 18, 2025. 

3. This RFP, any addendums, and any potential questions and answers will be posted on the Emmet County 

website at https://www.emmetcounty.org/open-bids-rfps/. 

4. The County reserves the right, in its sole discretion, to reject any and all proposals, or parts of any proposal, 

for any reason whatsoever and waive technicalities. 

5. The County will only accept proposals that are responsive to the RFP and are prepared and submitted in 

compliance with the requirements set forth in this RFP. 

6. Emmet County will not award any proposal to an individual or business having any outstanding amounts 

due from a prior Contract or business relationship with the County or who owes any amount(s) for 

delinquent Federal, State or Local taxes, fees and licenses. 

 

No late submissions will be accepted.  

https://www.emmetcounty.org/open-bids-rfps/
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IRAN LINKED BUSINESS CLAUSE 

The Respondent who is selected as Consultant shall certify to the County that neither it nor any of its successors, 

parent companies, subsidiaries, or companies under common ownership or control of the Consultant, are an “Iran 

Linked Business” engaged in investment activities of $20,000,000.00 or more with the energy sector of Iran, within 

the meaning of Michigan Public Act 517 of 2012. It is expressly understood and agreed that the Consultant shall not 

become an “Iran linked business” during the term of this Agreement. 

NOTE: IF A PERSON OR ENTITY FALSELY CERTIFIES THAT IT IS NOT AN IRAN LINKED BUSINESS AS DEFINED BY PUBLIC 

ACT 517 OF 2012, IT WILL BE RESPONSIBLE FOR CIVIL PENALTIES OF NOT MORE THAN $250,000.00 OR TWO TIMES 

THE AMOUNT OF THE CONTRACT FOR WHICH THE FALSE CERTIFICATION WAS MADE, WHICHEVER IS GREATER, 

PLUS COSTS OF INVESTIGATION AND REASONABLE ATTORNEY FEES INCURRED, AS MORE FULLY SET FORTH IN 

SECTION 5 OF ACT NO. 517, PUBLIC ACTS OF 2012. 
 

CERTIFICATION 
 

I hereby state that I have read, have become thoroughly familiar with, understand, and accept the terms and scope 

of work contained in the RFP. I hereby state that all of the information I have provided is true, accurate and complete. 

I hereby state that I have authority to submit this RFP, which will become the basis for a binding contract if accepted 

by the Emmet County. I hereby state that this quote will remain valid for sixty (60) days from this certification date. 
 

Signature:    _____________________________________________________________________________ 

Print Name:    ___________________________________________________________________________  

Title: _______________________________________________   Date: _____________________________                  

Company Name:    _______________________________________________________________________                                                                

Address:   ______________________________________________________________________________ 

                   ______________________________________________________________________________ 

Contact Name:    _________________________________________________________________________  

Phone: _____________________________________     Email: __________________________________ 
 

MINORITY VENDOR CERTIFICATIONS 
Please check all that apply: 

The vendor represents that it        IS   IS NOT a woman or women-owned business. 

The vendor represents that it      IS  IS NOT a minority-owned business. 

The vendor represents that it      IS   IS NOT a disadvantaged business enterprise. 

The contractor represents and warrants that the company meets the above and can provide supportive 

documentation upon request. Any lines left unchecked will be considered as if the “IS NOT” box has been checked. 

 

____________________________________________________  ______________________ 
Authorized Agent Signature       Date 
 
____________________________________________________ 
Authorized Agent Printed Name 

 

How did you learn of this RFP?      BidNet     County Website 

        (circle all that apply)           County Employee     Other ________________ 

 



EXHIBIT A
Emmet County Flooring Installation 3/3/2025

Prepared by David Anolick 3/3/2025 Page 1

Location Contact

Emmet County Kara Copeland
Lakeview Academy Program Manager
443 Bay St. kcopeland@emmetcounty.org
Petoskey, MI 49770 (231) 348-1760

Activity Description Qty Rate Amount

Carpet tile
Mohawk Substratum - Base Layer BT598 - 958 
Seedbed

Glue Releasable glue
Tear out Labor to remove previous carpet
Carpet installation labor Labor to install carpet tile

LVT product
Mohawk Living Local - Chromascope CO159 - Dire 
Wolf

Tear out Labor to remove previous flooring
Labor to install LVT Labor to install LVT
Adhesive Adhesive

Roeppe 4.5" cove base Pinnacle 4.5" - 639 Beige Wood
Cove base adhesive Adhesive
Cove base installation Labor to remove and install cove base

Floor preparation Labor & materials
Disposal fee Dump fee
Freight Freight

Furniture moving
Temporary moving & replacement of room 
components

Total

Installation Notes
Install during the schools spring break (last week of March) Friday, March 21 - Monday, March 31.
Or, schedule alternate installation date with Kara Copeland, Program Manager.

David Anolick
Facilities/Operations Project Manager
danolick@emmetcounty.org
231-340-8967 (M) or 231-348-1704 (O)

Facilities Department
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Location Contact

Emmet County Kimberly Sweebe
Circuit Courtroom/Jury 
room Deputy Circuit Court Administrator
200 Division Street ksweebe@emmetcounty.org
Petoskey, MI 49770 (231) 348-1748

Activity Description Qty Rate Amount

Carpet tile
Mohawk Substratum Base Layer BT598, color 989 
Rooted, colorstrand

Glue Releasable glue
Tear out Labor to remove previous carpet
Carpet installation labor Labor to install carpet tile

LVT product Mohawk
Tear out Labor to remove previous flooring
Labor to install LVT Labor to install LVT
Adhesive Adhesive

Roeppe 4.5" cove base Roppe Pinnacle 100 Black, 4.5"
Cove base adhesive Adhesive
Cove base installation Labor to remove and install cove base

Floor preparation Labor & materials
Disposal fee Dump fee
Freight Freight

Furniture moving
Temporary moving & replacement of room 
components

Total

Installation Notes

231-340-8967 (M) or 231-348-1704 (O)

Check with Kimberly Sweebe to find out when Circuit court is not in session.  Staff 
areas to be scheduled through Kimberly as well.  Areas include courtroom, Jury 
room, judges office, office areas, 2 consulting rooms, bailiff, and 2 offices.

Facilities Department

David Anolick

Facilities/Operations Project Manager
danolick@emmetcounty.org
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Location Contact

Emmet County Kimberly Sweebe
Law Library & Circuit Court 
Offices Deputy Circuit Court Administrator
200 Division Street ksweebe@emmetcounty.org
Petoskey, MI 49770 (231) 348-1748

Activity Description Qty Rate Amount

Carpet tile
Mohawk Substratum Base LayerBT598, Color 959 
Peppercorn

Glue Releasable glue
Tear out Labor to remove previous carpet
Carpet installation labor Labor to install carpet tile

LVT product Mohawk
Tear out Labor to remove previous flooring
Labor to install LVT Labor to install LVT
Adhesive Adhesive

Roeppe 4.5" cove base Pinnacle 667 Galactic
Cove base adhesive Adhesive
Cove base installation Labor to remove and install cove base

Floor preparation Labor  materials
Disposal fee Dump fee
Freight Freight

Furniture moving Temporary moving & replacement of room components

Total

Installation Notes

231-340-8967 (M) or 231-348-1704 (O)

Check with Kimberly Sweebe to find out when the law library can be blocked out 
for use.  This carpeting is also used in the Circuit Court office areas.

Facilities Department

David Anolick

Facilities/Operations Project Manager
danolick@emmetcounty.org
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Location Contact

Emmet County Joe Wolschon
Bay Bluffs Medical Fac. Maintenance Director
750 E. Main St. jwolschon@baybluffs.org
Harbor Springs, MI 49740 (989) 619-1361

Activity Description Qty Rate Amount

Carpet tile
Mohawk Substratum Base Layer BT598, Color 868 
Yarrow

Glue Releasable glue
Tear out Labor to remove previous carpet
Carpet installation labor Labor to install carpet tile

LVT product Mohawk
Tear out Labor to remove previous flooring
Labor to install LVT Labor to install LVT
Adhesive Adhesive

Roeppe 4.5" cove base Pinnacle Galactic 667
Cove base adhesive Adhesive
Cove base installation Labor to remove and install cove base

Floor preparation Labor & materials
Disposal fee Dump fee
Freight Freight

Furniture moving Temporary moving & replacement of room components

Total

Installation Notes

231-340-8967 (M) or 231-348-1704 (O)

Check with Lisa and Joe regarding installation dates/times.

Facilities Department

David Anolick
Facilities/Operations Project Manager
danolick@emmetcounty.org
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Carpet #1 Style Color Size

Mohawk Substratum Base Layer BT598 958 Seedbed 24" x 24"

Carpet #2
Mohawk Substratum Base Layer BT598 959 Peppercorn 24" x 24"

Carpet #3
Mohawk Substratum Base Layer BT598 989 Rooted 24" x 24"

Carpet #4
Mohawk Substratum Base Layer BT598 868 Yarrow 24" x 24"

Luxury Vinyl Tile (LVT) #1
Mohawk Living Local Chromascope CO159 960 Dire Wolf 12" x 24"

Luxury Vinyl Tile (LVT) #2

Luxury Vinyl Tile (LVT) #3

Page 6



Location Roppe 1/8" Pinnacle 4.5" Base

Lakeview Academy 639 Beige Wood

Circuit Court offices 667 Galactic

Circuit Courtroom, jury room 100 Black

Bay Bluffs 667 Galactic

Lakeview Academy

Page 7



3/3/2025

Prepared by David Anolick 3/3/2025 Page 8

Emmet County Kara Copeland
Lakeview Academy Program Manager
443 Bay St. kcopeland@emmetcounty.org
Petoskey, MI 49770 (231) 348-1760

David Anolick
Facilities/Operations Project Manager
danolick@emmetcounty.org
231-340-8967 (M) or 231-348-1704 (O)
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Emmet County Kimberly Sweebe
Circuit Court & Jury Room Deputy Circuit Court Administrator Facilities/Operations Project Manager
200 Division Street ksweebe@emmetcounty.org danolick@emmetcounty.org
Petoskey, MI 49770 (231) 348-1748 231-340-8967 (M) or 231-348-1704 (O)

David Anolick
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Emmet County Kimberly Sweebe
Circuit Court Offices Deputy Circuit Court Administrator
200 Division Street ksweebe@emmetcounty.org
Petoskey, MI 49770 (231) 348-1748

David Anolick
Facilities/Operations Project Manager
danolick@emmetcounty.org
231-340-8967 (M) or 231-348-1704 (O)
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Emmet County Kimberly Sweebe
Law Library Deputy Circuit Court Administrator
200 Division Street ksweebe@emmetcounty.org
Petoskey, MI 49770 (231) 348-1748

danolick@emmetcounty.org

David Anolick
Facilities/Operations Project Manager

231-340-8967 (M) or 231-348-1704 (O)
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Emmet County Joe Wolschon
Bay Bluffs Medical Fac. Maintenance Director
750 E. Main St. jwolschon@baybluffs.org
Harbor Springs, MI 49740 (989) 619-1361

Facilities/Operations Project Manager
danolick@emmetcounty.org
231-340-8967 (M) or 231-348-1704 (O)

David Anolick



















































EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Emmet County Building Pavement Improvements

SUMMARY:
On February 10, 2025 a Request for Proposal (RFP) was released asking vendors to
provide the County with a proposal to pave three parking lots located at the County
Building complex.  Staff worked with Sidock Group on construc+on project design and
specifica+ons.
 
The scope of work consists of two primary areas. The north area is on Bay Street just
west of Division. This area includes two parking lots. One is a smaller lot serving the
Sheriff’s Office and the other is a larger lot serving the County Administra+ve Offices.
 
The south area is currently a two-+er parking area on the southwest corner of
Division and Lake Street. This lot will be converted to one-level with access control.
 
Sheriff’s Lot: Work includes traffic control, safety measures, HMA surface removal,
reconstruc+on of drainage structure, removal of guardrails and posts, removal of
landscaped island, reloca+on of lights and pole, importa+on, placement, grading, and
compac+on of aggregate base, HMA paving, pavement markings, concrete pavement,
dock bumpers, and miscellaneous work as necessary to fully complete the work as
shown on the plans.
 
County Administra�ve Lot: Work includes traffic control, safety measures, HMA
surface removal, drainage structure reconstruc+on, removal of guard rail and posts,
sidewalk removal, importa+on, replacement, grading, and compac+on of aggregate
base, sidewalk, bike rack, concrete dumpster pad, bollards, concrete pavement, safety
rail installa+on, dock bumpers, HMA paving, pavement markings, and miscellaneous
work as necessary to fully complete the work as shown on the plans.
 
South Lot: Work includes traffic control, safety measures, barricades, drainage
structure removal, storm sewer removal, concrete sidewalk removal, curb and gu9er
removal, retaining wall removal, HMA surface removal, earth excava+on, sign
removal, site ligh+ng reloca+on, and construc+on of below grade storm chambers,



trench drains, drainage structures, sidewalks, parking lot sub-base, aggregate base,
HMA paving, pavement markings, lighted bollards, decora+ve bollards, entry/exit li;
gates, access card reader, detector loops, sidewalks, landscaping, and miscellaneous
work as necessary to fully complete the work as shown on the plans.
 
On March 6, 2025 a public bid opening was conducted.  Two bids mee+ng the project
specifica+ons were submi9ed.   Spierling Trucking and Excava+ng, Inc. submi9ed the
low bid at $613,925.00.
 
The bids were reviewed by staff and a bid matrix was completed.  Staff recommends
the bid be awarded to Spierling Trucking and Excava+ng Inc.
 
During the Administra+ve Plan review, the City of Petoskey requested plan revisions,
including:
 
·         Revise concrete approaches to 8” thick 4,000 psi concrete, 4 loca+ons.
·         Add modified Type “E” curb along west end of parking lot.
·         Reduce number of lighted bollards to 15 from 45.
·         Add 1 unlighted bollard at SW corner of parking lot.
 
The cost of the required changes is $45,700.00, as quoted by Spierling Trucking and
Excava+ng, total project cost  $659,625.00.
 
This is a budgeted capital improvement project in 2025.  The construc+on will take
place in the fall of 2025.

RECOMMENDATION:
I recommend Board approval as presented
David Boyer, County Administrator
 
Civil Counsel Review / Recommenda�on:
Civil Counsel has reviewed the a9ached and has no legal objec+ons to the Board
proceeding with this ma9er.
 
MOTION:
I move that the Board approve the proposal submi9ed by Spierling Trucking and
Excava+ng Inc., in the amount of $659,625.00 to pave three parking lots as specified in RFP
EC-02-2025-04, pending a suitable agreement to be determined by Civil Counsel and the
Administrator, and authorize the Administrator to sign all necessary documents.
 
Mo+on - 2nd - Discussion

ATTACHMENTS:



Descrip+on
Bid Results
Bid Matrix
Spierling Trucking and Excava+ng Proposal
Work Change Direc+ve and Quote
RFP EC-02-2025-04





























version 12 – construction 7.30.24 

REQUEST FOR PROPOSALS

Emmet County Building Paving Improvements

RFPP ##   EC-02-20255 #04 

ESTIMATED TIMELINE –  
RFP Released  
Deadline to Submit Written Questions  
Response to Questions  
Proposal Due Date & Public Bid Opening – BOC Conf. Room
Project Review and Award Date Pending BOC Approval   

February 1 , 2025 
February 25, 2025 @ 3:00 PM EST
February 28, 2025 @ 3:00 PM EST
March 6, 2025 @ 3:00 PM EST
March 13, 2025 (tentative)

*BOC = Board of Commissioners

MANDATORY SITE VISIT – February 18, 2025, 11:00 AM EST 200 Division St., Petoskey, MI 49770.
        Meet at Division St. entrance.

RFP PROCUREMENT CONTACT – David R. Anolick, danolick@emmetcounty.org

Emmet County is soliciting proposals from prospective vendors to provide the County with paving services for three 
(3) parking lots located at the Emmet County offices, 200 Division St., Petoskey, MI 49770. The project is to commence 
on or about September 2, 2025.

A copy of this RFP and any subsequent addenda or communications may be obtained from the County’s Purchasing 
page as well as on the BidNet Direct website at https://www.bidnetdirect.com.

Emmet County Administration Office  •  200 Division Street, Suite G70  •  Petoskey, Michigan 49770
www.emmetcounty.org
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A.  PROJECT BACKGROUND 
Emmet County is looking to begin this project after Labor Day 2025 to avoid the busy summer tourist season.  
Temporary parking arrangements will be made for staff parking during the construction. 
 
B.  SCOPE OF WORK 
The purpose of this request for proposal is to invite prospective vendors to submit a proposal to supply Emmet 
County with parking lot repaving services.  
 
The Vendor shall provide the following related to this particular RFP:   

A. All paving improvements described in the attached bid set of construction documents prepared by 
Sidock Group. Includes sheets C-001, C-100, C-101, C-200, C-250, C-300, C-350, C-400, C-450, C-500, 
C-501, C-502 C-503, C-504, C-600. 

B. Attached document 524266. List of approximate quantities. 
C. A detailed schedule of values to support the proposed fee. 
D. Project schedule indicating substantial completion on or before November 7, 2025. 

The scope of work consists of two primary areas. The north area is on Bay Street just west of Division. This area 
includes two parking lots. One is a smaller lot serving the Sheriff’s Office and the other is a larger lot serving the 
County Administrative Offices. 
 
The south area is currently a two-tier parking area on the southwest corner of Division and Lake Street. This lot will 
be converted to one-level with access control. 
 
Sheriff’s Lot: Work includes traffic control, safety measures, HMA surface removal, reconstruction of drainage 
structure, removal of guardrails and posts, removal of landscaped island, relocation of lights and pole, importation, 
placement, grading, and compaction of aggregate base, HMA paving, pavement markings, concrete pavement, dock 
bumpers, and miscellaneous work as necessary to fully complete the work as shown on the plans. 
 
County Administrative Lot: Work includes traffic control, safety measures, HMA surface removal, drainage structure 
reconstruction, removal of guard rail and posts, sidewalk removal, importation, replacement, grading, and 
compaction of aggregate base, sidewalk, bike rack, concrete dumpster pad, bollards, concrete pavement, safety rail 
installation, dock bumpers, HMA paving, pavement markings, and miscellaneous work as necessary to fully 
complete the work as shown on the plans. 
 
South Lot: Work includes traffic control, safety measures, barricades, drainage structure removal, storm sewer 
removal, concrete sidewalk removal, curb and gutter removal, retaining wall removal, HMA surface removal, earth 
excavation, sign removal, site lighting relocation, and construction of below grade storm chambers, trench drains, 
drainage structures, sidewalks, parking lot sub-base, aggregate base, HMA paving, pavement markings, lighted 
bollards, decorative bollards, entry/exit lift gates, access card reader, detector loops, sidewalks, landscaping, and 
miscellaneous work as necessary to fully complete the work as shown on the plans. 
 
Attached are the approximate quantities for the three (3) lots. Contractors are responsible for verifying quantities 
in order to provide Owner a complete project. 
 
Permits (if applicable): The work to be performed includes applying for, obtaining issuance of, complying with, 
and satisfying all required County and other governmental permits and permit conditions. The cost of all County 
permits will must be included within the proposal. 
 
Disposal Requirements (if applicable): The selected vendor shall perform all work and lawfully dispose of all 
demolition debris, discarded waste, and other materials generated during the work.   
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C.  SUBMITTALS 

The Vendor shall also provide the following as requested for all County RFPs: 

A. If applicable, provide continual or annual costs such as warranties or service contracts. 
B. Description of its invoicing process. Invoices should itemize the date of service, reason for the service, the 

amount, and the vendor Tax ID number. 
C. An opportunity for Emmet County to complete a final inspection before acceptance of the work. 
D. Available financing options and terms. 

In responding to this RFP, the vendor accepts full responsibility to understand the RFP in its entirety, and in detail, 
including making any inquiries to Emmet County as necessary to gain such understanding. The County reserves the 
right to disqualify any vendor who demonstrates less than such understanding. Further, Emmet County reserves the 
right to determine, at its sole discretion, whether the vendor has demonstrated such understanding. That right 
extends to cancellation of award, if award has been made. Such disqualification and/or cancellation shall be at no 
fault, cost, or liability whatsoever to Emmet County. 
 
All information provided by Emmet County in this RFP is offered in good faith. Individual items are subject to 
change at any time. Emmet County makes no certification that any item is without error. Emmet County is not 
responsible or liable for any use of the information or for any claims asserted there from. 
 
The County intends to select a vendor in March 2025 but it is not obligated to do so. 
 
D.  EVALUATION CRITERIA 
 
Submittals will be evaluated and ranked to determine the best value to the County based on the following criteria: 

A. Initial and Ongoing Costs for the Project 
B. Quality of the Work 
C. Conformity with Specifications and Suitability to the Requirements of the County 
D. Past Performance of the Vendor 
E. Warranty, service contracts, industry standards and references 

The purpose of this competitive RFP is to promote a fair, most efficient means to obtain the best value to Emmet 
County, i.e., the proposal offering the best value, which shall be assessed in accordance with the evaluation criteria 
set forth in this RFP. Proposals will be reviewed by an internal committee where quotes will be evaluated and 
ranked on a consensus basis. Proposing bidders may be asked to participate in an interview to further discuss 
qualifications and to answer questions from the committee.  
 

Emmet County reserves the right in its sole discretion to accept or reject any or all proposals, in whole or in part, 
without incurring any cost of liability whatsoever, and to waive informalities and minor irregularities in bids 
received. The County shall retain the RFP, and all related terms and conditions, exhibits and other attachments, in 
original form in any archival copy. Any modification of these, in the vendor’s submission, is grounds for immediate 
disqualification.  If the selected vendor and Emmet County are not able to finalize contract terms for the intended 
goods or services requested in this RFP, the County reserves the right to select another vendor to provide the goods 
or services.   
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E.  REPRESENTATIONS AND CERTIFICATIONS 
 

Full name and address of the business with a short description of the business.  
 
Include a description of the following: 

A.  Business organization 
B.  Year established 
C.  Federal ID number 
D.  Michigan tax ID number, if applicable. 
E.  The business’ legal formation (e.g. corporation, sole proprietor, etc.) 
F.  State of incorporation, if applicable. 
G.  List the business’ officers (up to three). 
H.  List the location and address of the business’ office in Michigan that will provide the services requested. 
I.  Provide a list of business’ primary services. Provide a list of similar projects completed by the firm. 

 
F.  REFERENCES 
 

RFP reviewers may solicit references from some or all client contacts provided. Please include at least three (3) 
references. 
 
G.  COMPENSATION / FEES 
 

Identify all costs including expenses to be charged for performing the services necessary to accomplish the 
objectives of the contract. The respondent is to submit a fully detailed budget including staff costs and any 
expenses necessary to accomplish the tasks and to produce the deliverables under the contract. The County is tax 
exempt for state and local taxes, personal property tax, and real property taxes.  Prices shall not include taxes, 
unless the County is not tax-exempt for a specific service or deliverable.   Exemption certificates for sales tax will be 
furnished upon request. 
 
Costs for subcontractors are to be broken out separately. 
 
H.  CONFLICT OF INTEREST 
 

Disclose any conflicts or perceived conflicts of interest.  Vendor shall to the extent practicable, disclose to the County 
the identity of vendor employees and relatives of vendor employees who are employed by the County as well as the 
identity of County employees who are employed by vendor.  
 
Identify what procedures your firm utilizes to identify and resolve conflicts of interest. 
 
I.  COPIES OF THE FOLLOWING ITEMS: 
 

A. Comprehensive General Liability and Property Damage coverage. (see below requirements) 
B. Professional Liability (Errors and Omissions) coverage. 
C. Worker’s Compensation coverage. (see below requirements) 
D. Automobile Liability (see below requirements) 
E. Any and all relevant license/registration numbers. 
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J.  INSURANCE REQUIREMENTS, WARRANTY AND BONDS (as applicable) 
 

The successful bidder shall have no right to or expectation of coverage under any insurance policies of the County. 
Further, the successful bidder must meet the following minimum insurance requirements and provide proof of 
coverage on a Certificate of Liability Insurance form submitted with proposal: 
 

1. If selected, a Certificate of insurance naming Emmet County as a certificate holder must be provided prior 
to the County’s execution of a contract and must bear evidence of all required terms and coverage and 
provide 30 days’ notice of cancellation or material changes to the coverage. 

 

2. Certificate of insurance must name as an additional insured Emmet County, its agents, officers, officials, 
employees as additional insureds, as their interest may appear. 
 

3. The Contractor shall be responsible for insuring all its tools, equipment and materials, which it may leave at 
the Project's work site. The County shall not be responsible for any loss or damage to the Contractor's tools, 
equipment and materials. 
 

4. General Liability Coverage: 
a. $500,000 Each Occurrence 
b. $500,000 Property Damage 
c. $5,000 Medical Expense 
d. $500,000 Personal & Advertising Injury 
e. $1,000,000 General Aggregate 
f. $1,000,000 Products & Completed Operations  

 

5. Automobile Liability: 
a. $1,000,000 Combined Single Limit; or  
b. $1,000,000 Bodily Injury 
c. $500,000 Property Damage 

 
6. Professional Liability (Errors and Omissions) Insurance:  

[For contracts for professional services, e.g. Architect, Engineer, Doctors, Dentists, etc.] 
a. $1,000,000 Each Occurrence  
b. If on a claim-made basis, the Contractor shall purchase extended reporting period “tail” coverage 

for a minimum of three (3) years after termination of Agreement. 
 

7. Workman’s Compensation insurance as required State statutory limits.  If any proprietor,                                                    
partner, executive, officer, member, or employee is excluded from worker’s compensation or if the 
Workers Compensation policy is for certificate purpose only, it must be stated on the certificate. 
 

8. Cancellation Notice: 
Workers' Compensation Insurance, General Liability Insurance and Automobile Liability Insurance, as 
described above, shall include an endorsement stating the following: "It is understood and agreed that 
Thirty (30) days Advance Written Notice of Cancelation, Non-Renewal, Reduction, and/or Material Change 
shall be sent to the office of the Emmet County Administrator. 

 
If any of the above coverages expire during the term of the contract, the Contractor shall deliver renewal 
certificates and/or policies to the Emmet County Administrator at least ten (10) days prior to the expiration date. 
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All insurance carriers must be licensed to do business in the State of Michigan and shall have and maintain a 
minimum A.M. Best’s rating of A-, unless otherwise approved by the County.  The insurance company(s) issuing the 
policy(s) shall have no recourse against the County for subrogation, premiums, deductibles, or assessments of any 
form.   
 
Warranty: In addition to any manufacturer and other warranties, the selected vendor guarantees and warrants that 
the work will be free from defects in workmanship and materials for a period of two (2) years from the date of the 
County’s final payment to the vendor. 
 
Performance Bond: The selected vendor is responsible for furnishing and maintaining at its cost a Performance 
Bond. The performance bond shall be 25% of the contract amount, conditioned upon the faithful performance of 
the contract in accordance with the plans, specifications and terms thereof. The bond shall be solely for the 
protection of the governmental unit awarding the contract. 
 
Payment Bond:  The selected vendor is responsible for furnishing and maintaining at its cost a Payment Bond. The 
payment bond shall be 25% of the contract amount and shall be solely for the protection of claimants, supplying 
labor or materials to the principal contractor or his subcontractors in the prosecution of the work provided for in 
the contract. 
 
K.  LIABILITY AND INDEMNIFICATION 
 
The selected vendor shall be liable for any injury or damage occurring on account of the performance of its work. 
The selected vendor shall be required to indemnify, defend, and hold the County harmless for all claims, incurred 
by or asserted against the County, its elected and appointed officials, employees, agents and volunteers, by and 
person or entity, which are alleged to have been caused from the acts or omissions of vendor or vendor’s 
employees.  The County’s right to indemnification is in excess and above any insurance required by the contract.  
The vendor shall have no right against the County for indemnification, contribution or subrogation.  
 
L.  AMERICANS WITH DISABILITIES ACT (ADA) AND SECTION 508 COMPLIANCE 
 
Vendors shall warrant that end users will be able to access the website in accordance with the accessibility 
requirements of the ADA and the Rehabilitation Act of 1973.  The website will conform, where relevant to Web 
Content Accessibility Guidelines (WACG) 2.0.   
  
M.   BACKROUND CHECKS 
 
Vendors that are selected to provide services that require access to law enforcement, Court facilities, Pellston 
Airport, and to other County locations after normal business hours, must undergo a background check by the 
Emmet County Sheriff’s Department.  The County reserves the right to require background checks of vendor 
employees for other sensitive services.  
 
N.  NON-DISCRIMINATION 
 
Vendor, and its subcontractors, shall not discriminate against an employee or an applicant for employment, in 
hiring, any terms and conditions of employment or matters of employment for any reason that is unrelated to the 
person’s ability to perform the duties of a particular job or position, in accordance with applicable federal and state 
law.  
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O.  DEBARMENT AND GRANT REQUIREMENTS 
 
If a bidder is presently debarred, suspended, proposed for debarment, declared ineligible, or otherwise excluded 
from doing business with any government agency, which prohibits the bidder from participating in any 
procurement, the bidder must provide County with that information as part of their response. Failure to provide 
this information may result in disqualification of the response from consideration or termination of a purchase 
order or contract, if awarded. 
 
To the extent that an awarded contract is funded in whole or in part by any federal or state grant, vendor will be 
required to comply with all applicable requirements in the grant.  
 
P.  TERMINATION OF CONTRACT: 
When the vendor has not performed or has unsatisfactorily performed the contract or in the event, any of the 
provisions of the purchase order are violated, the County may serve written notice of its intention to terminate the 
contract and/or purchase order for default. Upon termination for default, payment will be withheld at the discretion 
of Emmet County. Failure on the part of a vendor to fulfill the contractual obligations shall be considered just cause 
for termination of the contract. The vendor will be paid for work satisfactorily performed prior to termination less 
any excess costs incurred by the County in procuring and completing the work. The County reserves the right to 
require termination of the contract for its convenience in the contract terms finalized with the selected vendor. If 
funds are not appropriated or otherwise made available to support continuation of performance, the County may 
terminate the agreement. Vendor shall be paid for work satisfactorily performed prior to termination.  

 
Q.  RIGHTS AND REMEDIES OF COUNTY FOR DEFAULT: 
If any item furnished by the vendor fails to conform to specifications, or to the sample submitted by the vendor, the 
County may reject it. Upon rejection, the vendor must promptly reclaim and remove such item without expense to 
the County, and shall immediately replace all such rejected items with others conforming to such specification and 
samples. If the vendor fails to do so, the County has the right to purchase in the open market a corresponding quantity 
of any such items and to deduct from any monies due the vendor the difference between the prices named in the 
purchase order and the actual cost to the County. If the vendor fails to make prompt delivery of any item, the County 
has the right to purchase such item in the open market and to deduct from any monies due the vendor the difference 
between the prices named in the purchase order and the actual replacement cost to the County. The rights and 
remedies of the County identified above are in addition to any other rights and remedies provided by law or under 
the purchase order. 
 
R.  INSTRUCTIONS FOR FIRMS: 
 

 For your bid to qualify, you must submit three (3) hard copies in your SEALED BID     
 

 no later than 3:00 PM EST on March 6, 2025 to: 
 

EMMET COUNTY FINANCE DEPARTMENT 
ATTN: Priscilla Meyer, Administration Office 
200 DIVISION STREET, SUITE G70 
PETOSKEY, MI 49770 
 

1. Response to this RFP MUST be clearly marked RFP# EC-02-2025 #04 – Emmet County Building Paving 
Improvements. 
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2. Questions shall be submitted in writing to David R. Anolick  at  danolick@emmetcounty.org no later than 
3:00 PM EST on February 25, 2025. 

3. This RFP, any addendums, and any potential questions and answers will be posted on the Emmet County 
website at https://www.emmetcounty.org/open-bids-rfps/. 

4. The County reserves the right, in its sole discretion, to reject any and all proposals, or parts of any proposal, 
for any reason whatsoever and waive technicalities. 

5. The County will only accept proposals that are responsive to the RFP and are prepared and submitted in 
compliance with the requirements set forth in this RFP. 

6. Emmet County will not award any proposal to an individual or business having any outstanding amounts 
due from a prior Contract or business relationship with the County or who owes any amount(s) for 
delinquent Federal, State or Local taxes, fees and licenses. 

 
No late submissions will be accepted.  
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IRAN LINKED BUSINESS CLAUSE 
The Respondent who is selected as Consultant shall certify to the County that neither it nor any of its successors, 
parent companies, subsidiaries, or companies under common ownership or control of the Consultant, are an “Iran 
Linked Business” engaged in investment activities of $20,000,000.00 or more with the energy sector of Iran, within 
the meaning of Michigan Public Act 517 of 2012. It is expressly understood and agreed that the Consultant shall not 
become an “Iran linked business” during the term of this Agreement. 
NOTE: IF A PERSON OR ENTITY FALSELY CERTIFIES THAT IT IS NOT AN IRAN LINKED BUSINESS AS DEFINED BY PUBLIC 
ACT 517 OF 2012, IT WILL BE RESPONSIBLE FOR CIVIL PENALTIES OF NOT MORE THAN $250,000.00 OR TWO TIMES 
THE AMOUNT OF THE CONTRACT FOR WHICH THE FALSE CERTIFICATION WAS MADE, WHICHEVER IS GREATER, 
PLUS COSTS OF INVESTIGATION AND REASONABLE ATTORNEY FEES INCURRED, AS MORE FULLY SET FORTH IN 
SECTION 5 OF ACT NO. 517, PUBLIC ACTS OF 2012. 

 

CERTIFICATION 
 

I hereby state that I have read, have become thoroughly familiar with, understand, and accept the terms and scope 
of work contained in the RFP. I hereby state that all of the information I have provided is true, accurate and complete. 
I hereby state that I have authority to submit this RFP, which will become the basis for a binding contract if accepted 
by the Emmet County. I hereby state that this quote will remain valid for sixty (60) days from this certification date. 
 

Signature:    _____________________________________________________________________________ 

Print Name:    ___________________________________________________________________________  

Title: _______________________________________________   Date: _____________________________                  

Company Name:    _______________________________________________________________________                                    

Address:   ______________________________________________________________________________ 

                   ______________________________________________________________________________ 

Contact Name:    _________________________________________________________________________  

Phone: _____________________________________     Email: __________________________________ 
 

MINORITY VENDOR CERTIFICATIONS 
Please check all that apply: 

The vendor represents that it        IS   IS NOT a woman or women-owned business. 

The vendor represents that it      IS  IS NOT a minority-owned business. 

The vendor represents that it      IS   IS NOT a disadvantaged business enterprise. 

The contractor represents and warrants that the company meets the above and can provide supportive 

documentation upon request. Any lines left unchecked will be considered as if the “IS NOT” box has been checked. 

 

____________________________________________________  ______________________ 
Authorized Agent Signature       Date 
 
____________________________________________________ 
Authorized Agent Printed Name 

 

How did you learn of this RFP?      BidNet     County Website 

        (circle all that apply)           County Employee     Other ________________ 

 



C
-0

01

C
O

VE
R

E
M

M
E

T 
C

O
U

N
TY

 B
U

IL
D

IN
G

P
A

R
K

IN
G

 L
O

T 
IM

P
R

O
VE

M
E

N
TS

C
ity

 o
f P

et
os

ke
y,

 E
m

m
et

 C
ou

nt
y,

 M
ic

hi
ga

n

LA
K
E

M
IC
H
IG
A
NLA
K
E

SU
PE
R
IO
R

LA
K
E

ER
IE

LA
K
E

H
U
R
O
N

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

S
H

E
E

T 
IN

D
E

X

N
O

.

C
-0

01
C

O
VE

R
 S

H
E

E
T

TI
TL

E

C
-1

00

LE
G

E
N

D
C

-1
01

G
E

N
E

R
A

L 
N

O
TE

S
 (C

IV
IL

)

C
-2

00
A

R
E

A
 1

 E
XI

S
TI

N
G

 C
O

N
D

IT
IO

N
S

 &
 D

E
M

O
LI

TI
O

N

C
-5

00
D

E
TA

IL
S

C
-3

00
P

R
O

P
O

S
E

D
 A

R
E

A
 1

 S
IT

E
 IM

P
R

O
VE

M
E

N
TS

C
-3

50

C
-4

00
A

R
E

A
 1

 S
TO

R
M

W
A

TE
R

 M
A

N
A

G
E

M
E

N
T

C
-4

50

C
-5

01
D

E
TA

IL
S

C
-2

50
A

R
E

A
 2

 E
XI

S
TI

N
G

 C
O

N
D

IT
IO

N
S

 &
 D

E
M

O
LI

TI
O

N

P
R

O
P

O
S

E
D

 A
R

E
A

 2
 S

IT
E

 IM
P

R
O

VE
M

E
N

TS

A
R

E
A

 2
 S

TO
R

M
W

A
TE

R
 M

A
N

A
G

E
M

E
N

T

C
-5

02
D

E
TA

IL
S

A
R

E
A

 1

A
R

E
A

 2

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

Sa
ul

t S
te

. M
ar

ie
 • 

Ta
m

pa
 • 

W
ya

nd
ot

te

Ke
y 

Pl
an

:

G
ay

lo
rd

 • 
La

ns
in

g 
• M

us
ke

go
n 

• N
ov

i

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

20
01

 A
sh

um
 S

t.
Sa

ul
t S

te
. M

ar
ie

, M
ic

hi
ga

n 
49

78
3

Ph
: (

90
6)

63
2-

15
00

Sa
ul

t S
te

. M
ar

ie
 O

ffi
ce

50
%

 R
EV

IE
W

07
-2

5-
20

24

W
JK

JM
M

JM
M

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

C
-5

03
D

E
TA

IL
S

C
-5

04
D

E
TA

IL
S

C
-6

00
A

R
E

A
 2

 P
R

O
P

O
S

E
D

 L
A

N
D

S
C

A
P

IN
G



C
-1

00

N
O

TE
S

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

Sa
ul

t S
te

. M
ar

ie
 • 

Ta
m

pa
 • 

W
ya

nd
ot

te

Ke
y 

Pl
an

:

G
ay

lo
rd

 • 
La

ns
in

g 
• M

us
ke

go
n 

• N
ov

i

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

20
01

 A
sh

um
 S

t.
Sa

ul
t S

te
. M

ar
ie

, M
ic

hi
ga

n 
49

78
3

Ph
: (

90
6)

63
2-

15
00

Sa
ul

t S
te

. M
ar

ie
 O

ffi
ce

50
%

 R
EV

IE
W

07
-2

5-
20

24

W
JK

JM
M

JM
M

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY



C
-1

01

LE
G

EN
D

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

Sa
ul

t S
te

. M
ar

ie
 • 

Ta
m

pa
 • 

W
ya

nd
ot

te

Ke
y 

Pl
an

:

G
ay

lo
rd

 • 
La

ns
in

g 
• M

us
ke

go
n 

• N
ov

i

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

20
01

 A
sh

um
 S

t.
Sa

ul
t S

te
. M

ar
ie

, M
ic

hi
ga

n 
49

78
3

Ph
: (

90
6)

63
2-

15
00

Sa
ul

t S
te

. M
ar

ie
 O

ffi
ce

50
%

 R
EV

IE
W

07
-2

5-
20

24

W
JK

JM
M

JM
M

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY



ST

ST

ST

ST

ST
ST

ST
ST

ST ST ST ST ST ST ST ST

ST

ST

ST
ST

W W W W W W W W W W W W W

W
W

WWWWWWW
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

W
W

GAS
GAS

GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS GAS

C
-2

00

AR
EA

 1
 E

XI
ST

IN
G

C
O

N
D

IT
IO

N
S 

&
D

EM
O

LI
TI

O
N

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

La
ns

in
g 

• G
ay

lo
rd

 • 
Sa

ul
t S

te
. M

ar
ie

Ke
y 

Pl
an

:

N
ov

i •
 W

ya
nd

ot
te

 • 
M

us
ke

go
n

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce

W
el

ls
bo

ro
, P

A 
• T

am
pa

, F
LA

50
%

 R
EV

IE
W

07
-2

5-
20

24

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY



FH

ST
ST

ST
ST

ST
ST

ST
ST

ST
ST

ST
ST

ST
ST

ST ST ST ST

ST

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

ST

ST

ST

ST

ST

ST

ST

ST

ST ST ST ST ST ST

ST

5'

10
'

ST
ST

C
-2

50

AR
EA

 2
 E

XI
ST

IN
G

C
O

N
D

IT
IO

N
S 

&
D

EM
O

LI
TI

O
N

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

La
ns

in
g 

• G
ay

lo
rd

 • 
Sa

ul
t S

te
. M

ar
ie

Ke
y 

Pl
an

:

N
ov

i •
 W

ya
nd

ot
te

 • 
M

us
ke

go
n

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce

W
el

ls
bo

ro
, P

A 
• T

am
pa

, F
LA

50
%

 R
EV

IE
W

07
-2

5-
20

24

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0



ST

ST

ST

ST

ST
ST

ST
ST

ST ST ST ST ST ST ST ST

ST

ST

ST
ST

9'

18'

5'

11
'

9'

18'

22
'

16'

10'

18
'

11'18
'

11
'

10
'

10
'

5'

TA
PE

R
 T

O
 M

AT
C

H
 E

X.
 S

ID
EW

AL
K

UGE

C
-3

00

AR
EA

 1
  

PR
O

PO
SE

D
IM

PR
O

VE
M

EN
TS

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

La
ns

in
g 

• G
ay

lo
rd

 • 
Sa

ul
t S

te
. M

ar
ie

Ke
y 

Pl
an

:

N
ov

i •
 W

ya
nd

ot
te

 • 
M

us
ke

go
n

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce

W
el

ls
bo

ro
, P

A 
• T

am
pa

, F
LA

50
%

 R
EV

IE
W

07
-2

5-
20

24

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0



FH

ST
ST

ST
ST

ST
ST

ST
ST

ST
ST

ST
ST

ST
ST

ST ST ST ST

ST
ST

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

ST

ST

ST

ST

ST ST ST ST

ST

ST ST

ST

ST

ST

9'

18'

20'20'

18'

18'

18'

9'

9'

20
'

13
'

11
'

6'
6'

6'
6'

15'

15'

5'

33'
R.O.W.

33
'

R
.O

.W
.

33
'

R
.O

.W
.

C
-3

50

AR
EA

 2
PR

O
PO

SE
D

IM
PR

O
VE

M
EN

TS

5'
H

M
A 

W
AL

K

LI
G

H
TE

D
 B

O
LL

AR
D

(S
EE

 D
ET

AI
L 

SH
EE

T 
C

-5
01

)

PR
O

PO
SE

D
 H

M
A 

PA
R

KI
N

G
LO

T

LI
G

H
TE

D
 B

O
LL

AR
D

 P
LA

C
EM

EN
T

EX
IS

TI
N

G
 H

M
A 

PA
R

KI
N

G
LO

T

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

La
ns

in
g 

• G
ay

lo
rd

 • 
Sa

ul
t S

te
. M

ar
ie

Ke
y 

Pl
an

:

N
ov

i •
 W

ya
nd

ot
te

 • 
M

us
ke

go
n

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce

W
el

ls
bo

ro
, P

A 
• T

am
pa

, F
LA

50
%

 R
EV

IE
W

07
-2

5-
20

24

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0



C
-4

00

AR
EA

 1
  

G
R

AD
IN

G

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

La
ns

in
g 

• G
ay

lo
rd

 • 
Sa

ul
t S

te
. M

ar
ie

Ke
y 

Pl
an

:

N
ov

i •
 W

ya
nd

ot
te

 • 
M

us
ke

go
n

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce

W
el

ls
bo

ro
, P

A 
• T

am
pa

, F
LA

50
%

 R
EV

IE
W

07
-2

5-
20

24

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0



FH

ST
ST

ST
ST

ST
ST

ST
ST

ST
ST

ST
ST

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

SA
N

C
-4

50

AR
EA

 2
G

R
AD

IN
G

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

La
ns

in
g 

• G
ay

lo
rd

 • 
Sa

ul
t S

te
. M

ar
ie

Ke
y 

Pl
an

:

N
ov

i •
 W

ya
nd

ot
te

 • 
M

us
ke

go
n

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce

W
el

ls
bo

ro
, P

A 
• T

am
pa

, F
LA

50
%

 R
EV

IE
W

07
-2

5-
20

24

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0



D
+1

8 
IN

C
H

ES

12" D

AC
C

ES
SI

BL
E

VA
N

RE
SE

RV
ED

PA
RK

ING

ON
LY1'

1'-6"

2"

6"

3' 4'

3'-6" 6"

(E
M

PL
O

Y
E

E
 P

A
RK

IN
G

 A
RE

A
)

FR
AM

E 
AN

D
 L

ID
 C

EN
TE

R
ED

 O
N

 S
TE

PS
U

SE
 F

O
LL

O
W

IN
G

 U
N

LE
SS

 O
TH

ER
W

IS
E 

N
O

TE
D

 O
N

 D
R

AW
IN

G
S

SA
N

IT
AR

Y
EJ

IW
 1

04
0 

W
IT

H
 T

YP
E 

A 
SO

LI
D

 C
O

VE
R

ST
O

R
M

 M
H

EJ
IW

 1
04

0 
W

IT
H

 T
YP

E 
B 

VE
N

TE
D

 C
O

VE
R

ST
O

R
M

 C
B

EJ
IW

 1
04

0 
W

IT
H

 T
YP

E 
M

1 
FL

AT
 G

R
AT

E
TU

R
F 

D
R

AI
N

EJ
IW

 1
04

0 
W

IT
H

 T
YP

E 
O

2 
BE

EH
IV

E 
G

R
AT

E

4-
8"

 P
R

EC
AS

T 
C

O
N

C
R

ET
E 

AD
U

ST
IN

G
 R

IN
G

S

EC
C

EN
TR

IC
 C

O
N

E
(P

R
O

VI
D

E 
FL

AT
 T

O
P 

W
H

ER
E

TH
ER

E 
IS

 IN
SU

FF
IC

IE
N

T 
D

EP
TH

)

M
H

 S
TE

PS
, 1

6"
 O

.C
. M

.A
.

IN
D

U
ST

R
IE

S 
PS

1-
PF

PR
EM

IU
M

 J
O

IN
T 

W
IT

H
 R

U
BB

ER
 G

AS
KE

T

PR
O

VI
D

E 
FL

O
W

 C
H

AN
N

EL
S

IN
 S

AN
IT

AR
Y 

ST
R

U
C

TU
R

ES
SE

W
ER

 S
IZ

E 
AS

SH
O

W
N

 O
N

 P
LA

N

6A
 S

TO
N

E 
BE

D
D

IN
G

 M
AT

ER
IA

L.
  F

O
R

ST
R

U
C

TU
R

ES
 6

 F
O

O
T 

TA
LL

 A
N

D
 U

N
D

ER
PR

O
VI

D
E 

8 
IN

C
H

ES
, O

VE
R

 6
 F

O
O

T 
TA

LL
PR

O
VI

D
E 

12
 IN

C
H

ES
.  

BE
D

D
IN

G
 T

O
 E

XT
EN

D
M

IN
IM

U
M

 1
2 

IN
C

H
ES

 B
EY

O
N

D
 O

U
TE

R
 E

D
G

E
O

F 
BA

SE
.

8 
IN

C
H

 T
H

IC
K 

EX
TE

N
D

ED
 B

AS
E 

PO
U

R
ED

M
O

N
O

LI
TH

IC
AL

LY
 W

IT
H

 B
O

TT
O

M
 S

EC
TI

O
N

.
FO

R
 S

TR
U

C
TU

R
ES

 W
IT

H
IN

 T
R

AV
EL

ED
 W

AY
,

U
SE

 E
XT

EN
D

ED
 B

AS
E 

O
F 

M
H

 D
IA

M
ET

ER
 +

 2
2

IN
C

H
ES

.

PR
EC

AS
T 

R
EI

N
FO

R
C

ED
 B

AR
R

EL
 S

EC
TI

O
N

S,
SI

ZE
 A

S 
IN

D
IC

AT
ED

 O
N

 D
R

AW
IN

G
 (P

R
O

VI
D

E
TY

PE
 II

 B
IT

U
M

IN
O

U
S 

C
O

AT
IN

G
 P

ER
 A

ST
M

D
-4

49
 F

O
R

 S
AN

IT
AR

Y 
SE

W
ER

 S
TR

U
C

TU
R

ES
)

FO
R

 S
AN

IT
AR

Y 
ST

R
U

C
TU

R
ES

, G
R

O
U

T 
JO

IN
T

AN
N

U
LA

R
 S

PA
C

E,
 IN

SI
D

E 
& 

O
U

T

FL
EX

IB
LE

 P
IP

E 
TO

 M
H

 C
O

N
N

EC
TO

R
KO

R
-N

-S
EA

L 
FO

R
 A

LL
 P

VC
 P

IP
E 

& 
SA

N
IT

AR
Y

SE
W

ER
 A

PP
LI

C
AT

IO
N

S.
 P

R
O

VI
D

E 
AD

AP
TE

R
S

AN
D

 B
O

O
TS

 W
IT

H
 H

D
PE

 P
IP

E.

N
O

TE
: W

H
ER

E 
IN

D
IC

AT
ED

 O
N

 D
R

AW
IN

G
S

PR
O

VI
D

E 
A 

2 
FO

O
T 

SU
M

P 
FR

O
M

 L
O

W
ES

T
IN

VE
R

T 
TO

 T
O

P 
O

F 
BA

SE
.

C
-5

00

D
ET

AI
LS

EX
TE

R
N

AL
 C

H
IM

N
EY

 S
EA

L 
AS

M
AN

U
FA

C
TU

R
ED

 B
Y 

TR
EL

LE
BO

R
G

 O
R

 E
Q

U
AL

SI
D

EW
AL

K

BU
IL

D
IN

G

H
M

A

M
AD

R
AX

 P
AR

BC
-2

-S
F-

P
PO

ST
 A

N
D

 R
IN

G
 B

IK
E 

R
AC

K

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

Sa
ul

t S
te

. M
ar

ie
 • 

Ta
m

pa
 • 

W
ya

nd
ot

te

Ke
y 

Pl
an

:

G
ay

lo
rd

 • 
La

ns
in

g 
• M

us
ke

go
n 

• N
ov

i

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce 50
%

 R
EV

IE
W

07
-2

5-
20

24

W
JK

JM
M

JM
M

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

- R
EM

O
VE

 F
R

AM
E 

& 
LI

D

-R
EM

O
VE

 A
D

JU
ST

IN
G

 R
IN

G
S

-R
EP

LA
C

E 
W

IT
H

 N
EW

 P
R

EC
AS

T 
C

O
N

C
R

ET
E

AD
JU

ST
IN

G
 R

IN
G

S

-P
LA

C
E 

FR
AM

E 
& 

LI
D

-IN
ST

AL
L 

C
R

ET
EX

 X
85

 E
XT

ER
N

AL
 C

H
IM

N
EY

 S
EA

L

EP
D

M
 R

U
BB

ER
 W

/ C
O

R
R

U
G

AT
IO

N
S

- B
AC

KF
IL

L 
W

IT
H

 M
D

O
T 

22
A 

G
R

AV
EL

 T
O

 W
IT

H
IN

 4
IN

C
H

ES
 O

F 
G

R
AD

E

M
IN

IM
U

M
 2

C
O

M
PR

ES
SI

O
N

BA
N

D
S

AS
TM

 C
47

8
C

O
N

E 
O

R
 M

AN
H

O
LEFR

AM
E 

& 
LI

D

2 
C

O
U

R
SE

 H
M

A,
 3

"
2"

 H
M

A 
BA

SE
 C

O
U

R
SE

PL
AC

ED
 A

T 
R

EC
O

N
ST

R
U

C
TE

D
ST

R
U

C
TU

R
ES

 O
N

LY



BU
LL

AR
D

 R
O

R
 1

10
SO

LA
R

 B
O

LL
AR

D

U
SE

 (4
) 3

/8
" x

 3
" C

O
N

C
R

ET
E

AN
C

H
O

R
S 

W
/ 1

/2
" S

LE
EV

ES

ZI
N

C
 C

O
AT

ED
C

AS
T 

IR
O

N

1/
2"

 Ø

1-3/4"

1/4"

R
ET

AI
N

IN
G

 S
C

R
EW

, 2
 P

ER
 P

O
ST

 M
IN

.

7/8"

D
O

U
BL

E 
PO

ST
 B

R
AC

KE
T

SI
N

G
LE

 P
O

ST
 B

R
AC

KE
T

SA
FE

TY
 R

AI
L

4 
- 1

0 
FO

O
T 

AN
D

 2
 - 

8 
FO

O
T 

SE
C

TI
O

N
S 

R
EQ

U
IR

ED

U
LI

N
E 

H
-4

98
0

U
LI

N
E 

H
-4

97
9

1-
5/

8"
 P

O
W

D
ER

 C
O

AT
ED

 S
TE

EL
PA

IN
T 

BL
U

E 
TO

 M
AT

C
H

 E
XI

ST
IN

G

W
EL

D
EDU

LI
N

E 
H

-4
97

8 
& 

H
-6

29
7

H
M

A 
SU

R
FA

C
E

LA
M

IN
AT

ED
 R

U
BB

ER
7/

8"
 H

O
LE

 (T
YP

. 4
 L

O
C

AT
IO

N
S)

M
O

U
N

T 
TO

 C
O

N
C

R
ET

E 
W

AL
L 

W
IT

H
(4

) 3
/4

"x
5"

 C
O

N
C

R
ET

E 
AN

C
H

O
R

S

C
O

N
C

R
ET

E 
W

AL
L

TO
P 

VI
EW

 G
R

AI
N

G
ER

 2
6W

59
0 

O
R

 E
Q

U
AL

3/
4"

x5
" C

O
N

C
R

ET
E 

AN
C

H
O

R
 (T

YP
. 4

 L
O

C
AT

IO
N

S)

FR
O

N
T 

VI
EW

 G
R

AI
N

G
ER

 2
6W

59
0 

O
R

 E
Q

U
AL

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

Sa
ul

t S
te

. M
ar

ie
 • 

Ta
m

pa
 • 

W
ya

nd
ot

te

Ke
y 

Pl
an

:

G
ay

lo
rd

 • 
La

ns
in

g 
• M

us
ke

go
n 

• N
ov

i

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce 50
%

 R
EV

IE
W

07
-2

5-
20

24

W
JK

JM
M

JM
M

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

C
-5

01

D
ET

AI
LS

M
O

U
N

T 
PE

R
 M

AN
U

FA
C

TU
R

ER
S

R
EC

O
M

M
EN

D
AT

IO
N

S

4,
00

0 
PS

I C
O

N
C

R
ET

E
FI

LL
ED

 S
O

N
O

TU
BE



SC
-7

40
 E

N
D

C
AP

D C

PE
R

IM
ET

ER
 S

TO
N

E

EX
C

AV
AT

IO
N

 W
AL

L

AD
S 

G
EO

SY
N

TH
ET

IC
S 

60
1T

N
O

N
-W

O
VE

N
 G

EO
TE

XT
IL

E 
AL

L
AR

O
U

N
D

 M
D

O
T 

4A
A 

ST
O

N
E 

IN
 A

& 
B 

LA
YE

R
S

1

1

B A

IS
O

LA
TO

R
 R

O
W

66
9.

50

18
" C

O
N

C
R

ET
E

LI
G

H
T 

FO
U

N
D

AT
IO

N

N
O

TE
:

M
AN

IF
O

LD
 S

TU
B 

M
U

ST
 B

E 
LA

ID
H

O
R

IZ
O

N
TA

L 
FO

R
 A

 P
R

O
PE

R
 F

IT
 IN

EN
D

 C
AP

 O
PE

N
IN

G
.

24
" M

AN
IF

O
LD

 S
TU

B

ST
O

R
M

TE
C

H
 E

N
D

 C
AP

8"
 T

O
 S

T1

ST
O

R
M

TE
C

H
 E

N
D

 C
AP

C
-5

02

D
ET

AI
LS

24
"

8"8"8"8"8"

8"

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

Sa
ul

t S
te

. M
ar

ie
 • 

Ta
m

pa
 • 

W
ya

nd
ot

te

Ke
y 

Pl
an

:

G
ay

lo
rd

 • 
La

ns
in

g 
• M

us
ke

go
n 

• N
ov

i

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce 50
%

 R
EV

IE
W

07
-2

5-
20

24

W
JK

JM
M

JM
M

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

1

23456
7

ST
3

ST
2

1 2 3 4 5 6 7

- 6
70

.8
8

- 6
69

.5
0

- 6
69

.5
0

- 6
70

.8
8

- 6
69

.5
0

- 6
69

.5
0

- 6
69

.5
0

IN
VE

R
T 

SC
H

ED
U

LE

C
O

N
C

. L
IG

H
T

FO
U

N
D

AT
IO

N

IN
SP

EC
TI

O
N

PO
R

T

8"

24
"

68
1.

85

67
4.

85

ST
3

ST
2

SC
74

0 
ST

O
R

M
 C

H
AM

BE
R

S
TY

P.
 5

 R
O

W
S



24
" H

D
PE

 H
EA

D
ER

TW
O

 L
AY

ER
S 

O
F 

AD
S 

G
EO

SY
N

TH
ET

IC
S

31
5W

TK
 W

O
VE

N
 G

EO
TE

XT
IL

E 
BE

TW
EE

N
FO

U
N

D
AT

IO
N

 S
TO

N
E 

AN
D

 C
H

AM
BE

R
S

5'
 M

IN
 W

ID
E 

C
O

N
TI

N
U

O
U

S 
FA

BR
IC

 W
IT

H
O

U
T

SE
AM

S

ST
 2

C
O

VE
R

 E
N

TI
R

E 
IS

O
LA

TO
R

 R
O

W
W

IT
H

 A
D

S 
G

EO
SY

N
TH

ET
IC

S 
60

1T
N

O
N

-W
O

VE
N

 G
EO

TE
XT

IL
E

8'
  M

IN
 W

ID
E

SC
-7

40
 C

H
AM

BE
R

SC
-7

40
 E

N
D

C
AP

IN
SP

EC
TI

O
N

 P
O

R
T

C
-5

02A

N
O

TE
S:

1.
TH

E 
EN

TI
R

E 
ST

O
N

E 
BE

D
 S

H
AL

L 
BE

 E
N

C
AP

SU
LA

TE
D

 W
IT

H
 A

 N
O

N
-W

O
VE

N
G

EO
TE

XT
IL

E.
 S

EE
 C

H
AM

BE
R

 S
EC

TI
O

N
 D

ET
AI

L.
 O

VE
R

LA
P 

15
-1

8 
IN

C
H

ES
 W

IT
H

D
O

W
N

ST
R

EA
M

 U
N

D
ER

 U
PS

TR
EA

M
 F

AB
R

IC
.

2.
PR

O
VI

D
E 

12
.5

 F
O

O
T 

W
ID

E 
AD

S 
31

5 
ST

 W
O

VE
N

 G
EO

TE
XT

IL
E 

AT
 E

AC
H

 IN
LE

T 
R

O
W

BE
TW

EE
N

 F
O

U
N

D
AT

IO
N

 S
TO

N
E 

AN
D

 C
H

AM
BE

R
S 

FO
R

 IN
LE

T 
SC

O
U

R
PR

O
TE

C
TI

O
N

.

FL
EX

IB
LE

 B
O

O
T

24
" H

EA
D

ER
PR

EF
AB

R
IC

AT
ED

EN
D

 C
AP

EJ
IW

 1
04

0 
FR

AM
E 

AN
D

 L
ID

M
D

O
T 

C
L 

II

M
D

O
T 

6A
 S

TO
N

E

1

1

N
O

N
-W

O
VE

N
 G

EO
TE

XT
IL

E
EN

C
AP

SU
LA

TI
N

G
 S

TO
N

E 
BE

D

8"
 IN

LE
T

8"
 O

U
TL

ET

12
" ∅

 IN
LE

T

H
M

A

10
" I

N
SE

R
TA

-T
EE

10
" S

C
H

40
 P

VC
PI

PE

ST
 3

15
" N

YO
PL

AS
T 

IN
-L

IN
E 

D
R

AI
N

BO
D

Y 
W

/ S
O

LI
D

 H
IN

G
ED

C
O

VE
R

8"
 T

H
IC

K 
C

O
N

C
R

ET
E 

C
O

LL
AR

SE
E 

D
ET

AI
L 

O
N

 R
IG

H
T

C
-5

03

D
ET

AI
LS

50
'

50
'

24
" I

N
LE

T

EJ
IW

 1
04

0 
FR

AM
E 

& 
LI

D

D
U

R
AS

LO
T

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

Sa
ul

t S
te

. M
ar

ie
 • 

Ta
m

pa
 • 

W
ya

nd
ot

te

Ke
y 

Pl
an

:

G
ay

lo
rd

 • 
La

ns
in

g 
• M

us
ke

go
n 

• N
ov

i

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce 50
%

 R
EV

IE
W

07
-2

5-
20

24

W
JK

JM
M

JM
M

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

36
"

36"

IN
SP

EC
TI

O
N

 P
O

R
T

C
O

VE
R

#4
 B

AR
S

12"

EN
D

C
AP

 (T
YP

.)

C
-5

02
18

1%
ST

 2

D
U

R
AS

LO
T 

O
U

TL
ET

AD
AP

TE
R

 (T
YP

.)

18"

18"

12"

1%

C
O

N
C

R
ET

E 
C

O
LL

AR
 F

O
R

 IN
SP

EC
TI

O
N

 P
O

R
T

4"
 N

AT
U

R
AL

 C
ED

AR
 M

U
LC

H
O

N
 W

EE
D

 B
AR

R
IE

R

3"
 T

O
PS

O
IL

LA
N

D
SC

AP
E 

FI
LL

-IN



Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

Sa
ul

t S
te

. M
ar

ie
 • 

Ta
m

pa
 • 

W
ya

nd
ot

te

Ke
y 

Pl
an

:

G
ay

lo
rd

 • 
La

ns
in

g 
• M

us
ke

go
n 

• N
ov

i

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce 50
%

 R
EV

IE
W

07
-2

5-
20

24

W
JK

JM
M

JM
M

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

C
-5

04

D
ET

AI
LS



FH

ST

ST

C
-6

00

AR
EA

 2
PR

O
PO

SE
D

LA
N

D
SC

AP
IN

G

Sh
ee

t N
um

be
r:

Pr
oj

ec
t N

um
be

r:

Sh
ee

t T
itl

e:

D
ra

w
n:

C
he

ck
ed

:
Ap

pr
ov

ed
:

Se
al

:

45
65

0 
G

ra
nd

 R
iv

er
 A

ve
nu

e
N

ov
i, 

M
ic

hi
ga

n 
48

37
4

Ph
: (

24
8)

34
9-

45
00

 • 
Fa

x:
 (2

48
)3

49
-1

42
9

Is
su

ed
 F

or
D

at
e

TH
IS

 M
AT

ER
IA

L 
IS

 T
H

E 
EX

C
LU

SI
VE

 P
R

O
PE

R
TY

 O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

. A
N

D
C

AN
N

O
T 

BE
 R

EP
R

O
D

U
C

ED
, C

O
PI

ED
, O

R
 U

SE
D

 IN
 A

N
Y 

M
AN

N
ER

 W
IT

H
O

U
T 

TH
E

PR
IO

R
 W

R
IT

TE
N

 C
O

N
SE

N
T 

O
F 

SI
D

O
C

K 
G

R
O

U
P,

 IN
C

.  
   

   
  2

02
1

Pr
oj

ec
t:

C
lie

nt
:

C
or

po
ra

te
 H

ea
dq

ua
rte

rs

La
ns

in
g 

• G
ay

lo
rd

 • 
Sa

ul
t S

te
. M

ar
ie

Ke
y 

Pl
an

:

N
ov

i •
 W

ya
nd

ot
te

 • 
M

us
ke

go
n

w
w

w
.s

id
oc

kg
ro

up
.c

om

Si
do

ck
 G

ro
up

N
o 

Sc
al

e

AR
CH

IT
EC

TS
EN

G
IN

EE
RS

CO
NS

UL
TA

NT
S

75
7 

S.
 W

is
co

ns
in

 A
ve

.
G

ay
lo

rd
, M

ic
hi

ga
n 

49
73

5
Ph

: (
98

9)
70

5-
84

00
 • 

Fa
x:

 (9
89

)7
05

-8
40

3

G
ay

lo
rd

 O
ffi

ce

W
el

ls
bo

ro
, P

A 
• T

am
pa

, F
LA

50
%

 R
EV

IE
W

07
-2

5-
20

24

O
W

N
ER

 R
EV

IE
W

01
-2

7-
20

25

BI
D

D
IN

G
02

-0
5-

20
25

EM
M

ET
 C

O
U

N
TY

BU
IL

D
IN

G
 P

AR
KI

N
G

LO
T 

IM
PR

O
VE

M
EN

TS

EM
M

ET
 C

O
U

N
TY

EM
M

ET
 C

O
U

N
TY

20
0 

D
IV

IS
IO

N
 S

T.
PE

TO
SK

EY
, M

I
49

77
0

TY
P

IC
A

L 
E

V
E

R
G

R
E

E
N

 T
R

E
E

 P
LA

N
TI

N
G

 D
E

TA
IL

FL
EX

IB
LE

 V
IN

YL
ST

R
IP

- B
LA

C
K 

O
R

 G
R

EE
N

R
EM

O
VE

 A
LL

 B
U

R
LA

P
& 

W
IR

E 
FR

O
M

 T
O

P 
1 3

O
F 

R
O

O
T 

BA
LL

Ex
is

tin
g 

so
il.

Sl
op

e 
si

de
s 

of
 lo

os
en

ed
 s

oi
l.

#4
 R

EB
AR

 P
AI

N
TE

D
 F

LA
T

BL
AC

K,
 T

IE
 T

O
 T

R
U

N
K 

W
IT

H
 1

/2
"

FL
EX

IB
LE

  V
IN

YL
 S

TR
IP

. E
M

BE
D

3 
FE

ET
 M

IN
.

3"
 C

ED
AR

 M
U

LC
H

Bo
tto

m
 o

f r
oo

t b
al

l r
es

ts
 o

n
6 

in
ch

es
 o

f l
ig

ht
ly

 c
om

pa
ct

ed
 to

ps
oi

l m
ix

..

D
O

 N
O

T 
C

U
T 

LE
AD

ER

SE
C

TI
O

N
 V

IE
W

4"
 S

AU
C

ER
 R

IM
 S

LO
PE

D
G

R
AD

U
AL

LY
 T

O
 F

IN
IS

H
G

R
AD

E

Fi
ni

sh
ed

 g
ra

de
.

3x
 w

id
es

t d
im

en
si

on
 o

f r
oo

t b
al

l.

SE
T 

R
O

O
TB

AL
L 

2-
4"

 A
BO

VE
 F

IN
IS

H
ED

G
R

AD
E,

 E
N

SU
R

E 
TH

AT
 R

O
O

T 
FL

AR
E

IS
 V

IS
IB

LE
 A

N
D

 T
H

AT
 N

O
 S

O
IL

 O
R

M
U

LC
H

 T
O

U
C

H
ES

 T
H

E 
C

R
O

W
N

 O
R

TR
U

N
C

K

D
O

 N
O

T 
PR

U
N

E 
PI

N
ES

EX
C

EP
T 

U
N

D
ER

 D
IR

EC
TI

O
N

O
F 

LA
N

D
SC

AP
E 

AR
C

H
IT

EC
T

TO
PS

O
IL

 M
IX

N
O

TE
S:

C
O

N
TR

AC
TO

R
 T

O
 V

ER
IF

Y
PE

R
C

O
LA

TI
O

N
 O

F 
PL

AN
TI

N
G

 P
IT

PR
IO

R
 T

O
  I

N
ST

AL
LA

TI
O

N

R
EM

O
VE

 A
LL

 F
IB

ER
, P

LA
ST

IC
 O

R
M

ET
AL

 C
O

N
TA

IN
ER

S

N
O

TE
S:

ST
AK

E 
AL

L 
TR

EE
S 

U
N

D
ER

 4
"

G
U

Y 
AL

L 
TR

EE
S 

4"
 A

N
D

 O
VE

R

PR
U

N
E 

O
N

LY
 T

O
 R

EM
O

VE
 B

R
O

KE
N

 O
R

D
AM

AG
ED

 B
R

AN
C

H
ES

PL
AN

T 
SO

 T
H

AT
 T

O
P 

O
F 

R
O

O
T 

FL
AR

E 
IS

EV
EN

 W
IT

H
 T

H
E 

FI
N

IS
H

ED
 G

R
AD

E

N
EV

ER
 C

U
T 

LE
AD

ER

FL
AG

 G
U

YI
N

G
 S

TR
AP

S 
W

IT
H

 S
U

R
VE

YO
R

TA
PE

 'A
R

BO
R

TI
E'

 N
YL

O
N

 S
TR

AP
S

ST
AK

E 
AB

O
VE

 F
IR

ST
 B

R
AN

C
H

ES
 O

R
 A

S
N

EC
ES

SA
R

Y 
FO

R
 F

IR
M

 S
U

PP
O

R
T

R
EM

O
VE

 ±
4"

-8
" O

F 
SO

IL
 F

R
O

M
 T

O
P 

O
F

R
O

O
T 

BA
LL

 T
O

 E
XP

O
SE

 R
O

O
T 

FL
AR

E.
SO

IL
 C

AN
 B

E 
U

SE
D

 IN
 P

LA
N

T 
M

IX
.

R
EM

O
VE

 T
O

P 
1 2 O

F 
BA

SK
ET

 A
N

D
BU

R
LA

P

PR
O

VI
D

E 
3"

 D
EP

TH
 D

O
U

BL
E

PR
O

C
ES

SE
D

 S
H

R
ED

D
ED

 H
AR

D
W

O
O

D
BA

R
K 

M
U

LC
H

 (N
O

 P
AL

LE
TS

) I
N

 A
LL

LA
N

D
SC

AP
ED

 A
R

EA
S.

  L
EA

VE
 3

" C
IR

C
LE

O
F 

BA
R

E 
SO

IL
 A

T 
TR

U
N

K

TY
P

IC
A

L 
C

O
N

TA
IN

E
R

 S
H

R
U

B
 P

LA
N

TI
N

G
 D

E
TA

IL

Fi
ni

sh
ed

 g
ra

de
.

1'
TO

PS
O

IL
 M

IX
1'

TO
PS

O
IL

 M
IX

2' MIN.

LI
G

H
TL

Y 
C

O
M

PA
C

TE
D

TO
PS

O
IL

 M
IX

SE
T 

R
O

O
TB

AL
L 

2"
 A

BO
VE

FI
N

IS
H

ED
 G

R
AD

E
N

O
TE

: R
EM

O
VE

 C
O

N
TA

IN
ER

AN
D

 L
IG

H
TL

Y 
SC

AR
IF

Y 
R

O
O

TS
AN

D
 S

O
IL

 B
EF

O
R

E 
PL

AN
TI

N
G

N
O

TE
: L

O
O

SE
N

 S
U

BS
O

IL
 A

T
BO

TT
O

M
 O

F 
PL

AN
T 

PI
T 

4"
 M

IN
.

SA
U

C
ER

 R
IM

 3
" A

BO
VE

 F
IN

IS
H

ED
 G

R
AD

E;
SL

O
PE

 G
R

AD
U

AL
LY

 T
O

 F
IN

IS
H

ED
 G

R
AD

E.
3"

 M
U

LC
H

 IN
PL

AN
TI

N
G

 B
ED



Sidock Group
Job: North Parking Lot Area 'A' (West Lot)

Owner: Emmet County

Description
Item 
Number Description Quantity Unit

1 Mobilization, Max 5% 1 LSUM

2 Erosion Control, Inlet Protection, Fabric Drop 2 EACH

3 Traffic Control/Safety Measures 1 LSUM

4 Tree and Shrub Removal 1 LSUM

5 Concrete Apron, Rem 13 SYD

6 Sidewalk, Rem 16 SYD

7 Curb, Rem 30 LFT

8 HMA Surface, Rem 220 SYD

9 Earth Excavation, Landscape Island Removal 18 CYD

10 Light and Pole, Salvage for Re-Use 1 EACH

11 Subbase, 12 inch CIP (MDOT CL II) 9 CYD

12 Aggregate Base (MDOT 21AA or 22A) 25 TON

13 Aggregate Base, Conditioning 220 SYD

14 Reconstruct Drainage Structure 1 EACH

15 HMA, 4EML (330#/SYD) 54 TON

16 Driveway, Nonreinf Conc, 6 inch (Apron) 13 SYD

17 Sidewalk, Conc, 6 inch 150 SFT

18 Pavement Marking 1 LSUM

19 Re-Install Light and Pole, Re-Route Existing Power & Conduit 1 EACH

20 Conc Wall Mounted Bumper Guards, 6 Ft 4 EACH

21 Conc Wall Mounted Bumper Guards, 8 Ft 1 EACH

February 4, 2025

Repaving of lot; removal of landscape area; Relocation of light; Dr 
structure reconstruct



Sidock Group
Job: North Parking Lot Area 'A' (West Lot)

Owner: Emmet County

Description

February 4, 2025

Repaving of lot; removal of landscape area; Relocation of light; Dr 
structure reconstruct

22 Signage (Parking, Traffic) 1 LSUM



Sidock Group
Job: North Parking Lot Area 'B' (East Lot)

Owner: Emmet County

Description

Item 
Number Description Quantity Unit

1 Mobilization, Max 5% 1 LSUM

2 Erosion Control, Inlet Protection, Fabric Drop 3 EACH

3 Traffic Control/Safety Measures 1 LSUM

4 Guardrail and Posts, Rem 152 LFT

5 Concrete Apron, Rem 16 SYD

6 Sidewalk, Rem 41 SYD

7 Landscape Stone, Rem 5 SYD

8 HMA Surface, Rem 1185 SYD

9 Earth Excavation 26 CYD

10 Sign To Be Removed 2 EACH

11 Subbase, 12 inch CIP (MDOT CL II) 13 CYD

12 Aggregate Base (MDOT 21AA or 22A) 60 TON

13 Aggregate Base, Conditioning 1146 SYD

14 Reconstruct Drainage Structure 2 EACH

15 HMA, 4EML (330#/SYD) 200 TON

16 Driveway, Nonreinf Conc, 6 inch (Apron) 16 SYD

17 Sidewalk, Conc, 6 inch 376 SFT

18 Pavement Marking 1750 DLRS

19 Bollards 4 EACH

20 Conc Wall Mounted Bumper Guards, 6 Ft 12 EACH

21 Conc Wall Mounted Bumper Guards, 8 Ft 2 EACH

February 4, 2025

Repaving of lot; Guardrail and posts removal; Reconstruct drainage 
structures; Construct Dumpster pad; Accessible parking and entry 
improvements; Misc. safety upgrades, pavement markings



Sidock Group
Job: North Parking Lot Area 'B' (East Lot)

Owner: Emmet County

Description

February 4, 2025

Repaving of lot; Guardrail and posts removal; Reconstruct drainage 
structures; Construct Dumpster pad; Accessible parking and entry 
improvements; Misc. safety upgrades, pavement markings

22 Safety Rail (4 - 10 foot and 2 - 8 foot sections) 56 LFT

23 Bike Rack 1 EACH

24 Signage (Parking, Traffic) 1 LSUM



Sidock Group 02/05/25

Job: South Parking Lot

Owner: Emmet County

Description

Item 
Number Description Quantity Unit

1 Mobilization, Max 5% 1 LSUM

2 SESC 2,000 DLRS

3 Erosion Control, Inlet Protection, Fabric Drop 3 EACH

4 Traffic Control/ Site Safety 1 LSUM

5 Guardrail and Posts, Rem 177 LFT

6 Concrete Pavt, Rem 275 SYD

7 Sidewalk, Rem 184 SYD

8 Curb and Gutter, Rem (Street) 48 LFT

9 Sign, Rem 6 EACH

10 Landscape Area, Rem 11 SYD

11 HMA Surface, Rem 2006 SYD

12 Lightpole & Luminaire, Rem and Salvage for re-use 1 EACH

13 Retaining Wall 268 LFT

14 Storm Sewer, Rem 42 LFT

15 Drainage Structure, Rem 1 EACH

16 Earth Excavation 3350 CYD

15 Subbase, 12 inch CIP (MDOT CL II) 975 CYD

16 Aggregate Base (MDOT 21AA or 22A) 910 TON

17 Drainage Structure, 48 inch Dia. 3 Each

18 Trench Drain 100 LFT

19 Storm Sewer, 8" 54 LFT

20 Storm Chambers 1 LSUM

21 HMA, 4EML (330#/SYD) 330 TON

Lot Reconstruction; Remove retaining walls and 2 tiered layout; 
Remove guardrails; Eliminate Lake Street Access; Add Storm 
Chambers and trench drain; Improve pedestrian pathways; Add lighted 
bollards; Add access control system; Landscape improvements; 
Pavement markings.



Sidock Group 02/05/25

Job: South Parking Lot

Owner: Emmet County

Description

Lot Reconstruction; Remove retaining walls and 2 tiered layout; 
Remove guardrails; Eliminate Lake Street Access; Add Storm 
Chambers and trench drain; Improve pedestrian pathways; Add lighted 
bollards; Add access control system; Landscape improvements; 
Pavement markings.

22 Driveway, Nonreinf Conc, 6 inch 20 Syd

23 Curb and Gutter, Det B2 38 Lft

24 Sidewalk, Conc, 6 inch 1800 Sft

25 Pavement Marking 1 LSUM

26 Entry Gate & Card Reader 1 LSUM

27 Exit Gate 1 LSUM

28 Decorative Bollards 20 Each

29 Lighted Bollards 45 Each

30 Standard Bollards 2 Each

31 Landscape Plantings 1 LSUM

32 Signage (Parking, Traffic) 1 LSUM



EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Planning & Zoning - Master Plan Consultant

SUMMARY:
The Michigan Planning Enabling Act requires a community to review its Master Plan
every five years. The Emmet County Planning Commission has determined that the
Master Plan needs to be updated.
The Planning & Zoning Department has secured a $50,000 grant toward the Master
Plan project, expected to be completed by October 31, 2026.
 
The department prepared an RFP and received two proposals. Becke1 & Raeder, the
county's designated planning firm, submi1ed the bid with the lowest cost of $69,865.
A6er careful considera7on of both proposals, staff is recommending Becke1 & Raeder
be chosen to prepare the next Emmet County Master Plan in accordance with its
proposal. Staff would request the op7on to explore the op7onal "Mee7ngs on-the-
go" to ensure the most inclusive public par7cipa7on, not to exceed $10,000. 
 
County funds required to complete this project, not to exceed $29,865.00.  This is a
budgeted for item in 2025.

RECOMMENDATION:
I recommend Board approval as presented
David Boyer, County Administrator
 
Civil Counsel Review / Recommenda�on:
Civil Counsel has reviewed the a1ached and has no legal objec7ons to the Board
proceeding with this ma1er.
 
MOTION:
I move that the Board approve the proposal submi1ed by Becke1 & Raeder, in the amount
of $69,865.00 to update the Master Plan, with an addi7onal $10,000.00 for the "mee7ngs
on the go" op7on, total project cost not to exceed $79,865.00, pending a suitable
agreement to be determined by Civil Counsel and the Administrator, and authorize the
Administrator to sign all necessary documents.



 
Mo7on - 2nd - Discussion

ATTACHMENTS:
Descrip7on
Bid Results Master Plan 2025
Becke1 & Raeder Proposal
RFP
RFP Reviews
McKenna Proposal





























































































version 14 – services 3.5.25 

 
 

REQUEST FOR PROPOSALS 
 

EMMET COUNTY MASTER PLAN CONSULTING SERVICES – PLANNING & ZONING 
 

RFP #   EC-03-2025 #09 

 
 

ESTIMATED TIMELINE –  

RFP Released         March 20, 2025 

Deadline to Submit Written Questions    March 27, 2025  @ 3:00 PM EST 

Response to Questions      April 1, 2025  @ 3:00 PM EST 

Proposal Due Date & Public Bid Opening – BOC Conf. Room April 10, 2025  @ 3:00 PM EST 

Award Date Pending BOC Approval     May 5, 2025  (tentative) 
 

*BOC = Board of Commissioners 
 

N/A SITE VISIT – None 

 
RFP PROCUREMENT CONTACT – Tammy Doernenburg, Planning & Zoning Director, 3434 Harbor-Petoskey Rd, Ste. 

E, Harbor Springs, MI 49740, tdoernenburg@emmetcounty.org 

 

 
 

 
 
 
 
 
 
 
 

A copy of this RFP and any subsequent addenda or communications may be obtained from the County’s RFP page 
www.emmetcounty.org/rfp as well as on the BidNet Direct website at https://www.bidnetdirect.com. 

 
 
 
 

Emmet County Administration Office  •  200 Division Street, Suite G70  •  Petoskey, Michigan 49770 
www.emmetcounty.org 

Emmet County is soliciting proposals from prospective vendors to provide the County with consulting services to 

re-write the Emmet County Master Plan. 

 

 

http://www.emmetcounty.org/rfp
https://www.bidnetdirect.com/
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A.  PROJECT BACKGROUND 
 

The Emmet County Master Plan was completely re-written in 2008 and updated in 2015 and 2020.  Surveys were 
last conducted by Emmet County in 2019 and other organizations prior the 2020 Master Plan update. In 2024, 
Emmet County was awarded a Housing Readiness Incentive grant through MSHDA to update the Master Plan for 
years 2025-2030 with a specific planning focus on housing and housing affordability. With this priority and new 
funding source, the planning commission determined to undertake a full re-write of the Master Plan during the 
current revision process.   
 

B.  SCOPE OF WORK 
 

The purpose of this request for proposal is to invite prospective vendors to submit a proposal to supply Emmet 

County with assistance to the Planning and Zoning Department on the re-write of the Emmet County Master Plan 

which will include a three day charrette, two community surveys, subarea plans focused on housing, updates to 

background information and demographics data, and revised goals and policies. The agreement is anticipated to be 

for the project, and the project must be completed by October 31, 2026.  
 

The Vendor shall provide the following related to this particular RFP:   

A. A review and analysis of the existing Emmet County Master Plan 2021-2025, US Census data, the Housing 
Zoning Atlas, and other available surveys and assessments to identify updates and preliminary priorities for 
the following:  

 Areas of cultural and historical significance. 

 Areas of aesthetic or scenic significance. 

 Areas of natural significance. 

 Locally unique areas.  

 Road network, non-motorized transportation, and public transit. 

 Existing water and sewer utilities.   

 Housing inventory and readiness. 

 Existing land use. 

B. Graphic asset analysis of the County (not a comprehensive list) to be used in the charrette process. 
 

C. One (1) initial meeting with Emmet County staff to gather information about the current state of the 
County and available resources. Staff will provide a list of agencies that will be contacted as part of fact-
finding about the County. The consultant should outline a procedural approach to identify and include 
participation of various individuals and groups both public and private in the master planning process.   

D. One (1) project kick-off meeting for Emmet County officials, Planning Commissioners, and staff. This 
workshop will introduce the master planning process, discuss strengths, weaknesses, opportunities, and 
threats, identify key planning priorities, and provide input on the community engagement component. 

E. Creation of a webpage to manage the overall process, keep the public informed, and provide staff with 
deliverables.  The webpage will, at a minimum, document the following: meeting dates and times with 
links to agendas and minutes, links to the survey and the results when closed, vision documents from the 
charrette, draft goals and objectives, draft master plan, and the final draft master plan as presented to the 
Planning Commission for adoption. The webpage will also include the final master plan as signed by the 
chair of the Board of County Commissioners. A deliverable will be to work with our Planning and Zoning 
department to create this webpage as part of the County supported “Planning and Zoning” page that can 
be maintained by the County.         
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F. Preparation and dissemination of two (2) community-wide online surveys (paper copies must be made 
available). The first survey will be completed prior to a community wide charrette.  The second survey will 
be distributed and completed after the charrette.  The survey will include an education piece of how the 
County interacts with the cities, villages, and townships. Survey questions must be time specific and 
include an assessment of housing needs, transportation options, possible new industrial parks, ranking of 
goal options, attitudes toward water and sewer expansion, possible sub-area plans, and other priorities 
as identified during the kick-off meeting. The survey will not be duplicative of already obtained Census 
data, and the housing needs assessments, and the work done by the Northern Lakes Economic Alliance 
(NLEA), Networks Northwest or other agencies.  Consultant will be responsible for working with staff to 
obtain these previously completed surveys and assessments.  

G. A charrette style visioning session will take place over the course of three days which will include a 
Saturday.  This charrette will include several “Mentimeter” (or similar) live surveys.  This public 
participation should be synergized by the consultant into vision boards for the County.  The vision boards 
will include a vision for the County, and at least three (3) sub-area plan visions.  These vision boards should 
be presented to the community for a second round of public participation meetings and a follow-up 
survey.  The Consultant may be expected to attend at least two (2) Planning Commission and one (1) 
County Board meetings to assist in the public participation process.  

H. Update background information and demographics data in various chapters and provide analysis coupled 
with GIS to show trends in the community. Update chapters on land use and zoning with text that directs 
the community on a vision established by public participation and survey results and Work with County GIS 
to include an updated Future Land Use Map (FLUM), and graphic analysis of three (3) sub-area plans. A 
deliverable product of this update will be a GIS shape file of the FLUM to integrate into the County GIS 
database.  

I. Integrate survey results into actionable five (5) year goals and objectives to be included in the update 
to the Emmet County 2025 Master Plan. The community has not identified where to plan for and 
incentivize housing. The consultant will prepare sub-area plans based on public participation vision and 
survey results. The updated document will include more actionable five (5) year goals and plans to reduce 
barriers to developers and entrepreneurs to develop housing supply. Additional actionable goals and 
objectives will be prepared based on individual chapter analysis, asset analysis, and the community vision.   

Contract Term (if applicable): The term of the contract shall be for a period of NA from the date of award, with 
the option to renew for NA, which may be exercised at the discretion of Emmet County. 

 
C.  SUBMITTALS 

The Vendor shall also provide the following as requested for all County RFPs: 

A. If applicable, provide continual or annual costs such as warranties or service contracts. 

B. Description of its invoicing process. Invoices should itemize the date of service, reason for the service, the 

amount, and the vendor Tax ID number. 

C. An opportunity for Emmet County to complete a final inspection before acceptance of the work/ product. 

The Vendor will arrange for the return of all damaged or miss-shipped items. There will be no restocking fee 

for the return of items damaged or shipped by the vendor in error. All items returned will be credited to 

invoice within 14 days of receipt. 

D. Available financing options and terms. 

E. If applicable, no less than three (3) days of training to ensure adequate education of all personnel at the 

expense of the company providing the equipment to Emmet County.   
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In responding to this RFP, the vendor accepts full responsibility to understand the RFP in its entirety, and in detail, 

including making any inquiries to Emmet County as necessary to gain such understanding. The County reserves the 

right to disqualify any vendor who demonstrates less than such understanding. Further, Emmet County reserves the 

right to determine, at its sole discretion, whether the vendor has demonstrated such understanding. That right 

extends to cancellation of award, if award has been made. Such disqualification and/or cancellation shall be at no 

fault, cost, or liability whatsoever to Emmet County. 

 

All information provided by Emmet County in this RFP is offered in good faith. Individual items are subject to 

change at any time. Emmet County makes no certification that any item is without error. Emmet County is not 

responsible or liable for any use of the information or for any claims asserted there from. 

 

The County intends to select a vendor in May 2025 but it is not obligated to do so. 

 

D.  EVALUATION CRITERIA 

 

Submittals will be evaluated and ranked to determine the best value to the County based on the following criteria: 

A. Cost of the project. 

B. Qualifications and related experience of the firm and the key personnel providing the majority of services. 

C. Previous experience with planning projects aimed at housing readiness, affordability, and incentives.  

D. Quality of work and past performance of the firm. 

E. Additional value added services the firm can provide.  

The purpose of this competitive RFP is to promote a fair, most efficient means to obtain the best value to Emmet 

County, i.e., the proposal offering the best value, which shall be assessed in accordance with the evaluation criteria 

set forth in this RFP. Proposals will be reviewed by an internal committee where quotes will be evaluated and 

ranked on a consensus basis. Proposing bidders may be asked to participate in an interview to further discuss 

qualifications and to answer questions from the committee.  
 

Emmet County reserves the right in its sole discretion to accept or reject any or all proposals, in whole or in part, 

without incurring any cost of liability whatsoever, and to waive informalities and minor irregularities in bids 

received. The County shall retain the RFP, and all related terms and conditions, exhibits and other attachments, in 

original form in any archival copy. Any modification of these, in the vendor’s submission, is grounds for immediate 

disqualification.  If the selected vendor and Emmet County are not able to finalize contract terms for the intended 

goods or services requested in this RFP, the County reserves the right to select another vendor to provide the goods 

or services.   

 

E.  REPRESENTATIONS AND CERTIFICATIONS 
 

Full name and address of the business with a short description of the business.  
 

Include a description of the following: 

A.  Business organization 

B.  Year established 

C.  Federal ID number 

D.  Michigan tax ID number, if applicable. 

E.  The business’ legal formation (e.g. corporation, sole proprietor, etc.) 

F.  State of incorporation, if applicable. 

G.  List the business’ officers (up to three). 
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H.  List the location and address of the business’ office in Michigan that will provide the services requested. 

I.   Provide a list of business’ primary services. Provide a list of similar projects completed by the firm. 

 

F.  REFERENCES 
 

RFP reviewers may solicit references from some or all client contacts provided. Please include at least three (3) 

references. 

 

G.  COMPENSATION / FEES 
 

Identify all costs including expenses to be charged for performing the services necessary to accomplish the 

objectives of the contract. The respondent is to submit a fully detailed budget including staff costs and any 

expenses necessary to accomplish the tasks and to produce the deliverables under the contract. The County is tax 

exempt for state and local taxes, personal property tax, and real property taxes.  Prices shall not include taxes, 

unless the County is not tax-exempt for a specific service or deliverable.   Exemption certificates for sales tax will be 

furnished upon request. 

 

Costs for subcontractors are to be broken out separately. 

 

H.  CONFLICT OF INTEREST 
 

Disclose any conflicts or perceived conflicts of interest.  Vendor shall to the extent practicable, disclose to the County 

the identity of vendor employees and relatives of vendor employees who are employed by the County as well as the 

identity of County employees who are employed by vendor.  

 

Identify what procedures your firm utilizes to identify and resolve conflicts of interest. 

 

I.  COPIES OF THE FOLLOWING ITEMS: 
 

A. Comprehensive General Liability and Property Damage coverage. (see below requirements) 

B. Professional Liability (Errors and Omissions) coverage. 

C. Worker’s Compensation coverage. (see below requirements) 

D. Automobile Liability (see below requirements) 

E. Any and all relevant license/registration numbers. 

 

J.  INSURANCE REQUIREMENTS AND BOND (as applicable) 
 

The successful bidder shall have no right to or expectation of coverage under any insurance policies of the County. 

Further, the successful bidder must meet the following minimum insurance requirements and provide proof of 

coverage on a Certificate of Liability Insurance form submitted with proposal: 

 

1. If selected, a Certificate of insurance naming Emmet County as a certificate holder must be provided prior 

to the County’s execution of a contract and must bear evidence of all required terms and coverage and 

provide 30 days’ notice of cancellation or material changes to the coverage. 
 

2. Certificate of insurance must name as an additional insured Emmet County, its agents, officers, officials, 

employees as additional insureds, as their interest may appear. 
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3. The Contractor shall be responsible for insuring all its tools, equipment and materials, which it may leave at 

the Project's work site. The County shall not be responsible for any loss or damage to the Contractor's tools, 

equipment and materials. 
 

4. General Liability Coverage: 

a. $500,000 Each Occurrence 

b. $500,000 Property Damage 

c. $5,000 Medical Expense 

d. $500,000 Personal & Advertising Injury 

e. $1,000,000 General Aggregate 

f. $1,000,000 Products & Completed Operations  
 

5. Automobile Liability: 

a. $1,000,000 Combined Single Limit; or  

b. $1,000,000 Bodily Injury 

c. $500,000 Property Damage 

 

6. Professional Liability (Errors and Omissions) Insurance:  

[For contracts for professional services, e.g. Architect, Engineer, Doctors, Dentists, etc.] 

a. $1,000,000 Each Occurrence  

b. If on a claim-made basis, the Contractor shall purchase extended reporting period “tail” coverage 

for a minimum of three (3) years after termination of Agreement. 
 

7. Workman’s Compensation insurance as required State statutory limits.  If any proprietor,                                                                                              

partner, executive, officer, member, or employee is excluded from worker’s compensation or if the 

Workers Compensation policy is for certificate purpose only, it must be stated on the certificate. 

 

8. Cancellation Notice: 

Workers' Compensation Insurance, General Liability Insurance and Automobile Liability Insurance, as 

described above, shall include an endorsement stating the following: "It is understood and agreed that 

Thirty (30) days Advance Written Notice of Cancelation, Non-Renewal, Reduction, and/or Material Change 

shall be sent to the office of the Emmet County Administrator. 

 

If any of the above coverages expire during the term of the contract, the Contractor shall deliver renewal 

certificates and/or policies to the Emmet County Administrator at least ten (10) days prior to the expiration date. 

 

All insurance carriers must be licensed to do business in the State of Michigan and shall have and maintain a 

minimum A.M. Best’s rating of A-, unless otherwise approved by the County.  The insurance company(s) issuing the 

policy(s) shall have no recourse against the County for subrogation, premiums, deductibles, or assessments of any 

form.   

 

The County reserves the right to require a performance or payment bond for certain services.  

 

K.  LIABILITY AND INDEMNIFICATION 

 

The selected vendor shall be liable for any injury or damage occurring on account of the performance of its work. 

The selected vendor shall be required to indemnify, defend, and hold the County harmless for all claims, incurred 

by or asserted against the County, its elected and appointed officials, employees, agents and volunteers, by and 

person or entity, which are alleged to have been caused from the acts or omissions of vendor or vendor’s 
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employees.  The County’s right to indemnification is in excess and above any insurance required by the contract.  

The vendor shall have no right against the County for indemnification, contribution or subrogation.  

 

L.  AMERICANS WITH DISABILITIES ACT (ADA) AND SECTION 508 COMPLIANCE 

 

Vendors shall warrant that end users will be able to access the website in accordance with the accessibility 

requirements of the ADA and the Rehabilitation Act of 1973.  The website will conform, where relevant to Web 

Content Accessibility Guidelines (WACG) 2.0.   

  

M.   BACKROUND CHECKS 

 

Vendors that are selected to provide services that require access to law enforcement, Court facilities, Pellston 

Airport, and to other County locations after normal business hours, must undergo a background check by the 

Emmet County Sheriff’s Department.  The County reserves the right to require background checks of vendor 

employees for other sensitive services.  

 

N.  NON-DISCRIMINATION 

 

Vendor, and its subcontractors, shall not discriminate against an employee or an applicant for employment, in 

hiring, any terms and conditions of employment or matters of employment for any reason that is unrelated to the 

person’s ability to perform the duties of a particular job or position, in accordance with applicable federal and state 

law.  

 

O.  DEBARMENT AND GRANT REQUIREMENTS 

 

If a bidder is presently debarred, suspended, proposed for debarment, declared ineligible, or otherwise excluded 

from doing business with any government agency, which prohibits the bidder from participating in any 

procurement, the bidder must provide County with that information as part of their response. Failure to provide 

this information may result in disqualification of the response from consideration or termination of a purchase 

order or contract, if awarded. 

 

To the extent that an awarded contract is funded in whole or in part by any federal or state grant, vendor will be 

required to comply with all applicable requirements in the grant.  

 

P.  TERMINATION OF CONTRACT: 

 

When the vendor has not performed or has unsatisfactorily performed the contract or in the event, any of the 

provisions of the purchase order are violated, the County may serve written notice of its intention to terminate the 

contract and/or purchase order for default. Upon termination for default, payment will be withheld at the discretion 

of Emmet County. Failure on the part of a vendor to fulfill the contractual obligations shall be considered just cause 

for termination of the contract. The vendor will be paid for work satisfactorily performed prior to termination less 

any excess costs incurred by the County in procuring and completing the work. The County reserves the right to 

require termination of the contract for its convenience in the contract terms finalized with the selected vendor. If 

funds are not appropriated or otherwise made available to support continuation of performance, the County may 

terminate the agreement. Vendor shall be paid for work satisfactorily performed prior to termination.  
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Q.  RIGHTS AND REMEDIES OF COUNTY FOR DEFAULT: 

 

If any item furnished by the vendor fails to conform to specifications, or to the sample submitted by the vendor, the 

County may reject it. Upon rejection, the vendor must promptly reclaim and remove such item without expense to 

the County, and shall immediately replace all such rejected items with others conforming to such specification and 

samples. If the vendor fails to do so, the County has the right to purchase in the open market a corresponding quantity 

of any such items and to deduct from any monies due the vendor the difference between the prices named in the 

purchase order and the actual cost to the County. If the vendor fails to make prompt delivery of any item, the County 

has the right to purchase such item in the open market and to deduct from any monies due the vendor the difference 

between the prices named in the purchase order and the actual replacement cost to the County. The rights and 

remedies of the County identified above are in addition to any other rights and remedies provided by law or under 

the purchase order. 

 

R.  INSTRUCTIONS FOR FIRMS: 
 

 For your bid to qualify, you must submit three (3) hard copies in your SEALED BID     
 

 no later than 3:00 PM EST on April 10, 2025 to: 

 

EMMET COUNTY FINANCE DEPARTMENT 

ATTN: Priscilla Meyer, Administration Office 

200 DIVISION STREET, SUITE G70 

PETOSKEY, MI 49770 

 

1. Response to this RFP MUST be clearly marked RFP# EC-03-2025 #09 -- EMMET COUNTY MASTER PLAN 

CONSULTING SERVICES – PLANNING & ZONING. 

2. Questions shall be submitted in writing to Tammy Doernenburg at tdoernenburg@emmetcounty.org no 

later than 3:00 PM EST on March 27, 2025. 

3. This RFP, any addendums, and any potential questions and answers will be posted on the Emmet County 

website at https://www.emmetcounty.org/open-bids-rfps/. 

4. The County reserves the right, in its sole discretion, to reject any and all proposals, or parts of any proposal, 

for any reason whatsoever and waive technicalities. 

5. The County will only accept proposals that are responsive to the RFP and are prepared and submitted in 

compliance with the requirements set forth in this RFP. 

6. Emmet County will not award any proposal to an individual or business having any outstanding amounts 

due from a prior Contract or business relationship with the County or who owes any amount(s) for 

delinquent Federal, State or Local taxes, fees and licenses. 

 

No late submissions will be accepted.  

https://www.emmetcounty.org/open-bids-rfps/


 

9 | P a g e  
RFP# E-03-2025 #09 

IRAN LINKED BUSINESS CLAUSE 

The Respondent who is selected as Consultant shall certify to the County that neither it nor any of its successors, 

parent companies, subsidiaries, or companies under common ownership or control of the Consultant, are an “Iran 

Linked Business” engaged in investment activities of $20,000,000.00 or more with the energy sector of Iran, within 

the meaning of Michigan Public Act 517 of 2012. It is expressly understood and agreed that the Consultant shall not 

become an “Iran linked business” during the term of this Agreement. 

NOTE: IF A PERSON OR ENTITY FALSELY CERTIFIES THAT IT IS NOT AN IRAN LINKED BUSINESS AS DEFINED BY PUBLIC 

ACT 517 OF 2012, IT WILL BE RESPONSIBLE FOR CIVIL PENALTIES OF NOT MORE THAN $250,000.00 OR TWO TIMES 

THE AMOUNT OF THE CONTRACT FOR WHICH THE FALSE CERTIFICATION WAS MADE, WHICHEVER IS GREATER, 

PLUS COSTS OF INVESTIGATION AND REASONABLE ATTORNEY FEES INCURRED, AS MORE FULLY SET FORTH IN 

SECTION 5 OF ACT NO. 517, PUBLIC ACTS OF 2012. 
 

CERTIFICATION 
 

I hereby state that I have read, have become thoroughly familiar with, understand, and accept the terms and scope 

of work contained in the RFP. I hereby state that all of the information I have provided is true, accurate and complete. 

I hereby state that I have authority to submit this RFP, which will become the basis for a binding contract if accepted 

by the Emmet County. I hereby state that this quote will remain valid for sixty (60) days from this certification date. 
 

Signature:    _____________________________________________________________________________ 

Print Name:    ___________________________________________________________________________  

Title: _______________________________________________   Date: _____________________________                  

Company Name:    _______________________________________________________________________                                                                

Address:   ______________________________________________________________________________ 

                   ______________________________________________________________________________ 

Contact Name:    _________________________________________________________________________  

Phone: _____________________________________     Email: __________________________________ 
 

MINORITY VENDOR CERTIFICATIONS 
Please check all that apply: 

The vendor represents that it        IS   IS NOT a woman or women-owned business. 

The vendor represents that it      IS  IS NOT a minority-owned business. 

The vendor represents that it      IS   IS NOT a disadvantaged business enterprise. 

The contractor represents and warrants that the company meets the above and can provide supportive 

documentation upon request. Any lines left unchecked will be considered as if the “IS NOT” box has been checked. 

 

____________________________________________________  ______________________ 
Authorized Agent Signature       Date 
 
____________________________________________________ 
Authorized Agent Printed Name 

 

How did you learn of this RFP?      BidNet     County Website 

        (circle all that apply)           County Employee     Other ________________ 

 



EMMET COUNTY MASTER PLAN  

2025 RE-WRITE RFP REVIEW 

 McKenna Beckett & Raeder 
EVALUATION CRITERIA NOTES SCORE NOTES SCORE 

Cost of the project 
$80,000 

4 

 

5 

 Lump Sum base cost $69,865 

 Option: In-Depth Housing 
Analysis NA 

$15,000 
(option to utilize services of Flywheel through BRI) 

 Meetings On-the-Go 
NA 

$10,000 
(option to add Meetings On-the-Go tool) 

Anticipated Total Project Cost $80,000 $79,865 

Qualifications and related 
experience of the firm and the key 
personnel providing the majority of 
services. 

 Large planning firm with diverse services. 

 Some experience working with Emmet County, including former 
PZCR employee in senior planner role. 

 Primary contact is Emily Huhman. Experience lists assistant role for 
community engagement/survey activities and a background in case 
management in housing policy. 

4 

 Large firm with multiple planning awards and recognitions. 

 Extensive experience providing planning and zoning services in Emmet 
County. John Iacoangeli is well-known in the area and is currently 
consulting on Bear Creek Township Master Plan update. 

 Primary Contact would be Ruben Shell who has consulted for Emmet 
County and Little Traverse, West Traverse, and Resort Townships. 

5 

Previous experience with planning 
projects aimed at housing readiness, 
affordability, and incentives. 

 Notes firm experience with sub-area planning but not necessarily 
housing specific. 

 Emily Huhman identified as having experience with housing policy, 
case management in housing subsidy programs, grant 
writing/administration of HUD and ARPA grants, and knowledge of 
low-income housing development and improvement programs. 

4 

 Firm has consulted on Readmond and Bear Creek Township Master 
Plans which include housing components. 

 Firm has been directly involved in housing developments in rural areas 
of the region, including the City of Petoskey and Resort Township. 

 Familiarity with Housing North. 
 

5 

Quality of work and past 
performance of the firm. 

 Firm assisted EC with Master Plan public engagement and 
background studies for last update.  

 References—Holland Township, City of Walker, City of Hastings 
4 

 Planning & Zoning staff are familiar with BRI staff and have observed 
high quality interactions and deliverables. 

 References—Kalamazoo County, West Traverse Twp, Traverse City 
4 

Additional value added services the 
firm can provide. 

 Detailed charrette plan with tools and activities. 

 Plans to include existing land-use survey and Framework map for 
intent to Preserve, Enhance, Develop, Redevelop. 

4 

 Local staff is significant value added, allows for all in-person mtgs. 

 Recommendation to form a steering committee is highly desired. 
Proposal includes attendance at 8 in-person committee meetings. 

 Extensive experience with communities in Emmet County and access to 
planning/zoning data. 

 Firm produces exceptional visuals and renderings which could help the 
community visualize goals and subarea plans. 

5 

 TOTAL SCORE 20 TOTAL SCORE 24 
 

Rating Scale:  5 = Excellent  |  4 = Very Good  |  3 = Good  |  2 = Fair  |  1 = Poor 























































































EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Planning & Zoning - Zoning Atlas Data Housing Planning

SUMMARY:
Housing North is seeking funding through grants and local unit contribu�ons to
conduct an in-depth housing study for all of Emmet County. The Michigan Planning
Enabling Act now requires detailed data related to housing.
 
This project will ensure compliance with the state law as Emmet County updates the
Master Plan. Planning staff is reques�ng Emmet County contribute $5000.00 toward
the project.  In return, Housing North will provide data that can be used by all local
units as they update their Master Plans. 
 
The Emmet County contribu�on is available in the 2025 Planning & Zoning budget.

RECOMMENDATION:
I recommend Board approval as presented
David Boyer, County Administrator
 
Civil Counsel Review / Recommenda�on:
Civil Counsel has reviewed the a0ached and has no legal objec�ons to the Board
proceeding with this ma0er.
 
MOTION:
I move that the Board approve a $5,000.00 contribu�on to Housing North Emmet County
Zoning Atlas and Community  Planning project, pending a suitable agreement to be
determined by Civil Counsel and the Administrator, and authorize the Administrator to
sign all necessary documents.
 
Mo�on - 2nd - Discussion

ATTACHMENTS:
Descrip�on
Zoning Atlas Proposal



Michigan Planning Enabling Act



 

 

 
April 24th, 2025 
 
Emmet County Board of Commissioners 
200 Division Street Suite 160 
Petoskey MI, 49770 
 
Re: Request for Support for Zoning Atlas and Community Planning project in Emmet County 
 
Dear Emmet County Board of Commissioners, 
 
Enclosed with this letter is  a Proposal asking for you to support the Zoning Atlas and 
Community Planning project for Emmet County. We have secured about half of the funding 
through a Housing Solutions grant with the Petoskey Harbor Springs Area Community 
Foundation. We would appreciate the opportunity to partner with you through a fee for 
service contract of $5,000 for one year to bring the full scope of work to your community. The 
attached proposal with more details including a budget and draft contract is included with 
this letter.  
 
We truly appreciate our partnership with Emmet County.  Please let me know if you have any 
questions or would like to sit down and discuss anything in person. 
 
Thank you so much in advance, 
 
Sincerely,  

  
Yarrow Brown, Executive Director 
 
 
 
 
 
 



 

 

 
 Proposal to support the Emmet County  Zoning Atlas and Community Planning Project  
 

Gap in Funding for full scope: $38,000 
Proposed Fee for Service Contract: $5,000 from June 1, 2025, to June 1, 2026. 
 
Zoning Atlas Project 
According to the 2023 Housing Needs Assessment, there is a housing gap of 310 rental units 
and 3370 for-sale units in Emmet County. There are significant barriers to creating this 
needed housing including zoning ordinances that restrict options to build needed housing 
types and cumbersome procedures that hinder the approval of new housing development. 
We also see challenges arising from the lack of straightforward data complicate 
communities' efforts to effectively assess land use regulations and create plans to meet the 
housing need. 
 
As part of the National Zoning Atlas (nationalzoningatlas.org) and Michigan Zoning Atlas 
project (mizoningatlas.org), Housing North aims to provide a county-wide Zoning Atlas 
(ZA) for Emmet County. This ZA will provide a foundation for community planning to 
identify opportunities and barriers to the creation of needed housing. The work has begun 
for Grand Traverse County, and we hope to bring this to the Emmet County as soon as 
possible.  
 
 The ZA will be created by coding the written zoning ordinances approved by communities 
and will make this data more accessible and user-friendly. The ZA will put this data into an 
interactive map format. This digital map will serve as a tool to bring community partners to 
the table to develop strategies to address housing needs. This valuable resource will help 
create a shared understanding among policymakers, lenders, developers, and nonprofits of 
exactly what types of housing can be built and where it is currently permitted. The ZA 
findings and advocacy efforts will help to inform pro-housing zoning reforms to address  
barriers to multi-family and Accessory Dwelling Unit (ADU) construction, promote public 
participation in land use decisions, and streamline the building permit process. 

 
Projected Timeline 
Zoning Atlas (May to July)-The first step for this project will be the completion of the ZA. The 



 

 

results will  show key housing- related aspects of zoning codes in an online, user-friendly 
map.  
 
Community Engagement (September)- Upon the creation of the ZA, Housing North will 
begin work with community partners to engage in the community planning portion of the 
project. This will involve a mix of educational events, meetings, and input sessions, gathering 
input from cross-sector jurisdictions and a variety of community stakeholders. It will  
promote cross-sector and multi-jurisdictional planning for transportation, infrastructure 
planning, environmental protection, and equity as it relates to housing planning. We will 
gather feedback  to support these planning efforts.  
 
Community  mapping and scenario planning- The community planning will produce 
valuable data that will enhance community planning efforts around areas best suited for 
housing development, infrastructure planning, transportation planning, economic 
community planning, and environmental planning. 

 
Results/Next Steps 
The expected result of this easily accessible tool and the community planning efforts will 
be the development of thousands of housing units over the next 5 years that are diverse, 
equitable, and meet the needs of our communities. Additionally, increased investment in 
housing will lead to an increased tax base that supports needs such as transportation 
options, recreational opportunities, and environmental health that increases the quality of 
life for the residents of NW Michigan. The insights gained from this planning process will 
also support the community to advocate for zoning changes that foster diverse housing 
development that meets the needs of incomes below 120% AMI. 

 
Project Partners and Roles 
The Emmet County  ZA project is part of the Michigan ZA project and is coordinated with 
our partners at Michigan Association of Planning (MAP). This Michigan Zoning Atlas (MZA) 
is affiliated with the National Zoning Atlas (NZA), an incorporated nonprofit with its own 
staff and capacity. They have created the data platform that we utilize, and we will work in 
partnership with them to enter data and maintain the ZA. In the long term. Both Housing 
North and the NZA are committed to maintaining zoning data nationwide. After the initial 
zoning ordinances are entered and the ZA is created (within 6 months of initiation) 



 

 

Housing North will work closely with the MAP and the NZA team to make sure the ZA 
projects are maintained and updated at a minimum of every two years. We will partner 
with our local units of government to stay up to date on changes in the zoning ordinances 
and maps. Housing North will support coordinating with key partners and the community 
with any updates. Our team review and prioritize the type of updates needed annually. 
MAP will help with communication and outreach materials. . 
 
Project Budget 

 
Estimated Revenues for Total Project Confirmed Pending 
PHSACF Grant   $30,000 
Private Foundations, Emmet County, Townships  $38,000 
Housing North Match (Housing Ready program) $6800  
   
TOTAL $6800 $68,000 

 
Estimated Expenses for Total Project Amount 
 ZA for Emmet County $20,000 
Community mapping and scenario planning $48,000 
Administration $6,800 
  
TOTAL $74,800 

 
Gap in funding: $38,000 
Proposed Fee for Service Amount per Unit of Government: $5,000  

 



MICHIGAN PLANNING ENABLING ACT
Act 33 of 2008

AN ACT to codify the laws regarding and to provide for county, township, city, and village planning; to
provide for the creation, organization, powers, and duties of local planning commissions; to provide for the
powers and duties of certain state and local governmental officers and agencies; to provide for the regulation
and subdivision of land; and to repeal acts and parts of acts.

History: 2008, Act 33, Eff. Sept. 1, 2008.

The People of the State of Michigan enact:

ARTICLE I.
GENERAL PROVISIONS

125.3801 Short title.
Sec. 1. This act shall be known and may be cited as the "Michigan planning enabling act".
History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3803 Definitions.
Sec. 3. As used in this act:
(a) "Chief administrative official" means the manager or other highest nonelected administrative official of

a city or village.
(b) "Chief elected official" means the mayor of a city, the president of a village, the supervisor of a

township, or, subject to section 5, the chairperson of the county board of commissioners of a county.
(c) "County board of commissioners", subject to section 5, means the elected county board of

commissioners, except that, as used in sections 39 and 41, county board of commissioners means 1 of the
following:

(i) A committee of the county board of commissioners, if the county board of commissioners delegates its
powers and duties under this act to the committee.

(ii) The regional planning commission for the region in which the county is located, if the county board of
commissioners delegates its powers and duties under this act to the regional planning commission.

(d) "Ex officio member", in reference to a planning commission, means a member, with full voting rights
unless otherwise provided by charter, who serves on the planning commission by virtue of holding another
office, for the term of that other office.

(e) "Legislative body" means the county board of commissioners of a county, the board of trustees of a
township, or the council or other elected governing body of a city or village.

(f) "Local unit of government" or "local unit" means a county or municipality.
(g) "Master plan" means either of the following:
(i) As provided in section 81(1), any plan adopted or amended before September 1, 2008 under a planning

act repealed under section 85.
(ii) Any plan adopted or amended under this act. This includes, but is not limited to, a plan prepared by a

planning commission authorized by this act and used to satisfy the requirement of section 203(1) of the
Michigan zoning enabling act, 2006 PA 110, MCL 125.3203, regardless of whether it is entitled a master
plan, basic plan, county plan, development plan, guide plan, land use plan, municipal plan, township plan,
plan, or any other term.

(h) "Municipality" or "municipal" means or refers to a city, village, or township.
(i) "Planning commission" means either of the following, as applicable:
(i) A planning commission created pursuant to section 11(1).
(ii) A planning commission retained pursuant to section 81(2) or (3), subject to the limitations on the

application of this act provided in section 81(2) and (3).
(j) "Planning jurisdiction" for a county, city, or village refers to the areas encompassed by the legal

boundaries of that county, city, or village, subject to section 31(1). Planning jurisdiction for a township refers
to the areas encompassed by the legal boundaries of that township outside of the areas of incorporated villages
and cities, subject to section 31(1).

(k) "Population" means the population according to the most recent federal decennial census or according
to a special census conducted under section 7 of the Glenn Steil state revenue sharing act of 1971, 1971 PA
140, MCL 141.907, whichever is the more recent.

(l) "Public transportation agency" means a governmental entity that operates or is authorized to operate
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intercity or local commuter passenger rail service in this state or a public transit authority created under 1 of
the following acts:

(i) The metropolitan transportation authorities act of 1967, 1967 PA 204, MCL 124.401 to 124.426.
(ii) The public transportation authority act, 1986 PA 196, MCL 124.451 to 124.479.
(iii) 1963 PA 55, MCL 124.351 to 124.359.
(iv) The home rule city act, 1909 PA 279, MCL 117.1 to 117.38.
(v) The revenue bond act of 1933, 1933 PA 94, MCL 141.101 to 141.140.
(vi) The charter township act, 1947 PA 359, MCL 42.1 to 42.34.
(vii) The urban cooperation act of 1967, 1967 (Ex Sess) PA 7, MCL 124.501 to 124.512.
(m) "Public transportation facility" means that term as defined in section 2 of the metropolitan

transportation authorities act of 1967, 1967 PA 204, MCL 124.402.
(n) "Street" means a street, avenue, boulevard, highway, road, lane, alley, viaduct, or other public way

intended for use by motor vehicles, bicycles, pedestrians, and other legal users.
History: 2008, Act 33, Eff. Sept. 1, 2008;Am. 2010, Act 134, Imd. Eff. Aug. 2, 2010;Am. 2010, Act 306, Imd. Eff. Dec. 17,

2010.

125.3805 Assignment of power or duty to county officer or body.
Sec. 5. The assignment of a power or duty under this act to a county officer or body is subject to 1966 PA

293, MCL 45.501 to 45.521, or 1973 PA 139, MCL 45.551 to 45.573, in a county organized under 1 of those
acts.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3807 Master plan; adoption, amendment, and implementation by local government;
purpose.
Sec. 7. (1) A local unit of government may adopt, amend, and implement a master plan as provided in this

act.
(2) The general purpose of a master plan is to guide and accomplish, in the planning jurisdiction and its

environs, development that satisfies all of the following criteria:
(a) Is coordinated, adjusted, harmonious, efficient, and economical.
(b) Considers the character of the planning jurisdiction and its suitability for particular uses, judged in

terms of such factors as trends in land and population development.
(c) Will, in accordance with present and future needs, best promote public health, safety, morals, order,

convenience, prosperity, and general welfare.
(d) Includes, among other things, promotion of or adequate provision for 1 or more of the following:
(i) A system of transportation to lessen congestion on streets and provide for safe and efficient movement

of people and goods by motor vehicles, bicycles, pedestrians, and other legal users.
(ii) Safety from fire and other dangers.
(iii) Light and air.
(iv) Healthful and convenient distribution of population.
(v) Good civic design and arrangement and wise and efficient expenditure of public funds.
(vi) Public utilities such as sewage disposal and water supply and other public improvements.
(vii) Recreation.
(viii) The use of resources in accordance with their character and adaptability.
(ix) A range of housing types, costs, affordability, attainability, ages, and other characteristics, including

single- and multiple-family dwellings, to serve the housing demands of a diverse population.
History: 2008, Act 33, Eff. Sept. 1, 2008;Am. 2010, Act 134, Imd. Eff. Aug. 2, 2010;Am. 2024, Act 153, Eff. Apr. 2, 2025.

ARTICLE II.
PLANNING COMMISSION CREATION AND ADMINISTRATION

125.3811 Planning commission; creation; adoption of ordinance by local unit of government;
notice required; exception; adoption of charter provision by city or home rule village;
effect of repeal of planning act; continued exercise or transfer of powers and duties of
zoning board or zoning commission.
Sec. 11. (1) A local unit of government may adopt an ordinance creating a planning commission with

powers and duties provided in this act. The planning commission of a local unit of government shall be
officially called "the planning commission", even if a charter, ordinance, or resolution uses a different name
such as "plan board" or "planning board".
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(2) Within 14 days after a local unit of government adopts an ordinance under subsection (1) creating a
planning commission, the clerk of the local unit shall transmit notice of the adoption to the planning
commission of the county where the local unit is located. However, if there is not a county planning
commission or if the local unit adopting the ordinance is a county, notice shall be transmitted to the regional
planning commission engaged in planning for the region within which the local unit is located. Notice under
this subsection is not required when a planning commission created before the effective date of this act
continues in existence under this act, but is required when an ordinance governing or creating a planning
commission is amended or superseded under section 81(2)(b) or (3)(b).

(3) If, after the effective date of this act, a city or home rule village adopts a charter provision providing for
a planning commission, the charter provision shall be implemented by an ordinance that conforms to this act.
Section 81(2) provides for the continuation of a planning commission created by a charter provision adopted
before the effective date of this act.

(4) Section 81(3) provides for the continuation of a planning commission created under a planning act
repealed under section 85.

(5) Section 83 provides for the continued exercise by a planning commission, or the transfer to a planning
commission, of the powers and duties of a zoning board or zoning commission.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3813 Planning commission; effect of township ordinance; number of days; petition
requesting submission of ordinance to electors; filing; petition subject to Michigan
election law; violation.
Sec. 13. (1) Subject to subsection (2), a township ordinance creating a planning commission under this act

shall take effect 63 days after the ordinance is published by the township board in a newspaper having general
circulation in the township.

(2) Subject to subsection (3), before a township ordinance creating a planning commission takes effect, a
petition may be filed with the township clerk requesting the submission of the ordinance to the electors
residing in the unincorporated portion of the township for their approval or rejection. The petition shall be
signed by a number of qualified and registered electors residing in the unincorporated portion of the township
equal to not less than 8% of the total vote cast for all candidates for governor, at the last preceding general
election at which a governor was elected. If such a petition is filed, the ordinance shall not take effect until
approved by a majority of the electors residing in the unincorporated portion of the township voting thereon at
the next regular or special election that allows reasonable time for proper notices and printing of ballots or at
any special election called for that purpose, as determined by the township board. The township board shall
specify the language of the ballot question.

(3) Subsection (2) does not apply if the planning commission created by the ordinance is the successor to
an existing zoning commission or zoning board as provided for under section 301 of the Michigan zoning
enabling act, 2006 PA 110, MCL 125.3301.

(4) If a township board does not on its own initiative adopt an ordinance under this act creating a planning
commission, a petition may be filed with the township clerk requesting the township board to adopt such an
ordinance. The petition shall be signed by a number of qualified and registered electors as provided in
subsection (2). If such a petition is filed, the township board, at its first meeting following the filing shall
submit the question to the electors of the township in the same manner as provided under subsection (2).

(5) A petition under this section, including the circulation and signing of the petition, is subject to section
488 of the Michigan election law, 1954 PA 116, MCL 168.488. A person who violates a provision of the
Michigan election law, 1954 PA 116, MCL 168.1 to 168.992, applicable to a petition described in this section
is subject to the penalties prescribed for that violation in the Michigan election law, 1954 PA 116, MCL 168.1
to 168.992.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3815 Planning commission; membership; appointment; terms; vacancy; representation;
qualifications; ex-officio members; board serving as planning commission; removal of
member; conditions; conflict of interest; additional requirements.
Sec. 15. (1) In a municipality, the chief elected official shall appoint members of the planning commission,

subject to approval by a majority vote of the members of the legislative body elected and serving. In a county,
the county board of commissioners shall determine the method of appointment of members of the planning
commission by resolution of a majority of the full membership of the county board.

(2) A city, village, or township planning commission shall consist of 5, 7, or 9 members. A county
planning commission shall consist of 5, 7, 9, or 11 members. Members of a planning commission other than
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ex officio members under subsection (5) shall be appointed for 3-year terms. However, of the members of the
planning commission, other than ex officio members, first appointed, a number shall be appointed to 1-year or
2-year terms such that, as nearly as possible, the terms of 1/3 of all the planning commission members will
expire each year. If a vacancy occurs on a planning commission, the vacancy must be filled for the unexpired
term in the same manner as provided for an original appointment. A member shall hold office until a
successor is appointed.

(3) The membership of a planning commission must be representative of important segments of the
community, such as the economic, governmental, educational, and social development of the local unit of
government, in accordance with the major interests of the local unit of government, such as agriculture,
natural resources, recreation, education, public health, government, transportation, industry, housing, and
commerce. The membership must also be representative of the entire territory of the local unit of government
to the extent practicable.

(4) Members of a planning commission must be qualified electors of the local unit of government.
However, the following number of planning commission members may be individuals who are not qualified
electors of the local unit of government but are qualified electors of another local unit of government:

(a) 3, in a city that on September 1, 2008 had a population of more than 2,700 but less than 2,800.
(b) 2, in a city or village that has, or on September 1, 2008 had, a population of less than 5,000, except as

provided in subdivision (a).
(c) 1, in a local unit of government not described in subdivision (a) or (b).
(5) In a township that on September 1, 2008 had a planning commission created under former 1931 PA

285, 1 member of the legislative body or the chief elected official, or both, may be appointed to the planning
commission as ex officio members. In any other township, 1 member of the legislative body must be
appointed to the planning commission as an ex officio member. In a city, village, or county, the chief
administrative official or an individual designated by the chief administrative official, if any, the chief elected
official, 1 or more members of the legislative body, or any combination thereof, may be appointed to the
planning commission as ex officio members, unless prohibited by charter. However, in a city, village, or
county, not more than 1/3 of the members of the planning commission may be ex officio members. Except as
provided in this subsection, an elected officer or employee of the local unit of government is not eligible to be
a member of the planning commission. The term of an ex officio member of a planning commission is as
follows:

(a) The term of a chief elected official must correspond to the individual's term as chief elected official.
(b) The term of a chief administrative official expires with the term of the chief elected official that

appointed the chief administrative official.
(c) The term of a member of the legislative body expires with the member's term on the legislative body.
(6) For a county planning commission, the county shall make every reasonable effort to ensure that the

membership of the county planning commission includes a member of a public school board or an
administrative employee of a school district located, in whole or in part, within the county's boundaries. This
subsection applies each time an appointment is to be made to the planning commission, unless an incumbent
is being reappointed or an ex officio member is being appointed under subsection (5).

(7) Subject to subsection (8), a city or village that has a population of less than 5,000, and that has not
created a planning commission by charter, may by an ordinance adopted under section 11(1) provide that 1 of
the following boards serve as its planning commission:

(a) The board of directors of the economic development corporation of the city or village created under the
economic development corporations act, 1974 PA 338, MCL 125.1601 to 125.1636.

(b) The board of a downtown development authority created under part 2 of the recodified tax increment
financing act, 2018 PA 57, MCL 125.4201 to 125.4230, if the boundaries of the downtown district are the
same as the boundaries of the city or village.

(c) The board of a tax increment finance authority under part 3 of the recodified tax increment financing
act, 2018 PA 57, MCL 125.4301 to 125.4329, if the boundaries of the authority district are the same as the
boundaries of the city or village.

(8) Subsections (1) to (5) do not apply to a planning commission established under subsection (7). All
other provisions of this act apply to a planning commission established under subsection (7).

(9) The legislative body may remove a member of the planning commission for misfeasance, malfeasance,
or nonfeasance in office on written charges and after a public hearing. Before casting a vote on a matter on
which a member may reasonably be considered to have a conflict of interest, the member shall disclose the
potential conflict of interest to the planning commission. The member is disqualified from voting on the
matter if so provided by the bylaws or by a majority vote of the remaining members of the planning
commission. Failure of a member to disclose a potential conflict of interest as required by this subsection
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constitutes malfeasance in office. Unless the legislative body, by ordinance, defines conflict of interest for the
purposes of this subsection, the planning commission shall do so in its bylaws.

(10) An ordinance creating a planning commission may impose additional requirements relevant to the
subject matter of, but not inconsistent with, this section.

History: 2008, Act 33, Eff. Sept. 1, 2008;Am. 2010, Act 105, Imd. Eff. June 29, 2010;Am. 2024, Act 153, Eff. Apr. 2, 2025.

125.3817 Chairperson, secretary, and other offices; election; terms; appointment of advisory
committees.
Sec. 17. (1) A planning commission shall elect a chairperson and secretary from its members and create

and fill other offices as it considers advisable. An ex officio member of the planning commission is not
eligible to serve as chairperson. The term of each officer shall be 1 year, with opportunity for reelection as
specified in bylaws adopted under section 19.

(2) A planning commission may appoint advisory committees whose members are not members of the
planning commission.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3819 Bylaws; adoption; public record requirements; annual report by planning
commission.
Sec. 19. (1) A planning commission shall adopt bylaws for the transaction of business, and shall keep a

public record of its resolutions, transactions, findings, and determinations.
(2) A planning commission shall make an annual written report to the legislative body concerning its

operations and the status of planning activities, including recommendations regarding actions by the
legislative body related to planning and development.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3821 Meetings; frequency; time; place; special meeting; notice; compliance with open
meetings act; availability of writings to public.
Sec. 21. (1) A planning commission shall hold not less than 4 regular meetings each year, and by

resolution shall determine the time and place of the meetings. Unless the bylaws provide otherwise, a special
meeting of the planning commission may be called by the chairperson or by 2 other members, upon written
request to the secretary. Unless the bylaws provide otherwise, the secretary shall send written notice of a
special meeting to planning commission members not less than 48 hours before the meeting.

(2) The business that a planning commission may perform shall be conducted at a public meeting of the
planning commission held in compliance with the open meetings act, 1976 PA 267, MCL 15.261 to 15.275.
Public notice of the time, date, and place of a regular or special meeting shall be given in the manner required
by that act.

(3) A writing prepared, owned, used, in the possession of, or retained by a planning commission in the
performance of an official function shall be made available to the public in compliance with the freedom of
information act, 1976 PA 442, MCL 15.231 to 15.246.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3823 Compensation; expenses; preparation of budget; acceptance of gifts.
Sec. 23. (1) Members of a planning commission may be compensated for their services as provided by the

legislative body. A planning commission may adopt bylaws relative to compensation and expenses of its
members and employees for travel when engaged in the performance of activities authorized by the legislative
body, including, but not limited to, attendance at conferences, workshops, educational and training programs,
and meetings.

(2) After preparing the annual report required under section 19, a planning commission may prepare a
detailed budget and submit the budget to the legislative body for approval or disapproval. The legislative body
annually may appropriate funds for carrying out the purposes and functions permitted under this act, and may
match local government funds with federal, state, county, or other local government or private grants,
contributions, or endowments.

(3) A planning commission may accept gifts for the exercise of its functions. However, in a township,
other than a township that on the effective date of this act had a planning commission created under former
1931 PA 285, only the township board may accept such gifts, on behalf of the planning commission. A gift of
money so accepted in either case shall be deposited with the treasurer of the local unit of government in a
special nonreverting planning commission fund for expenditure by the planning commission for the purpose
designated by the donor. The treasurer shall draw a warrant against the special nonreverting fund only upon
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receipt of a voucher signed by the chairperson and secretary of the planning commission and an order drawn
by the clerk of the local unit of government. The expenditures of a planning commission, exclusive of gifts
and grants, shall be within the amounts appropriated by the legislative body.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3825 Employment of planning director and other personnel; contract for services; use of
information and advice provided by public officials, departments, and agencies.
Sec. 25. (1) A local unit of government may employ a planning director and other personnel as it considers

necessary, contract for the services of planning and other technicians, and incur other expenses, within a
budget authorized by the legislative body. This authority shall be exercised by the legislative body, unless a
charter provision or ordinance delegates this authority to the planning commission or another body or official.
The appointment of employees is subject to the same provisions of law as govern other corresponding civil
employees of the local unit of government.

(2) For the purposes of this act, a planning commission may make use of maps, data, and other information
and expert advice provided by appropriate federal, state, regional, county, and municipal officials,
departments, and agencies. All public officials, departments, and agencies shall make available public
information for the use of planning commissions and furnish such other technical assistance and advice as
they may have for planning purposes.

History: 2008, Act 33, Eff. Sept. 1, 2008.

ARTICLE III.
PREPARATION AND ADOPTION OF MASTER PLAN

125.3831 Master plan; preparation by planning commission; meetings with other
governmental planning commissions or agency staff; powers.
Sec. 31. (1) A planning commission shall make and approve a master plan as a guide for development

within the planning jurisdiction subject to section 81 and the following:
(a) For a county, the master plan may include planning in cooperation with the constituted authorities for

incorporated areas in whole or to the extent to which, in the planning commission's judgment, they are related
to the planning of the unincorporated area or of the county as a whole.

(b) For a township that on September 1, 2008 had a planning commission created under former 1931 PA
285, or for a city or village, the planning jurisdiction may include any areas outside of the municipal
boundaries that, in the planning commission's judgment, are related to the planning of the municipality.

(2) In the preparation of a master plan, a planning commission shall do all of the following, as applicable:
(a) Make careful and comprehensive surveys and studies of present conditions and future growth within

the planning jurisdiction with due regard to its relation to neighboring jurisdictions.
(b) Consult with representatives of adjacent local units of government in respect to their planning so that

conflicts in master plans and zoning may be avoided.
(c) Cooperate with all departments of the state and federal governments, public transportation agencies,

and other public agencies concerned with programs for economic, social, and physical development within
the planning jurisdiction and seek the maximum coordination of the local unit of government's programs with
these agencies.

(3) In the preparation of the master plan, the planning commission may meet with other governmental
planning commissions or agency staff to deliberate.

(4) In general, a planning commission has such lawful powers as may be necessary to enable it to promote
local planning and otherwise carry out the purposes of this act.

History: 2008, Act 33, Eff. Sept. 1, 2008;Am. 2010, Act 306, Imd. Eff. Dec. 17, 2010.

125.3833 Master plan; land use and infrastructure issues; inclusion of maps, plats, charts,
and other related matter; recommendations for physical development; additional subjects;
implementation of master street plan or certain elements; specifications; section subject
to MCL 125.3881(1); public transportation facilities.
Sec. 33. (1) A master plan must address land use and infrastructure issues and may project 20 years or

more into the future. A master plan must include maps, plats, charts, and descriptive, explanatory, and other
related matter and must show the planning commission's recommendations for the physical development of
the planning jurisdiction.

(2) A master plan must also include those of the following subjects that reasonably can be considered as
pertinent to the future development of the planning jurisdiction:
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(a) A land use plan that consists in part of a classification and allocation of land for agriculture, residences,
commerce, industry, recreation, ways and grounds, subject to subsection (5), public transportation facilities,
public buildings, schools, soil conservation, forests, woodlots, open space, wildlife refuges, and other uses
and purposes. If a county has not adopted a zoning ordinance under former 1943 PA 183 or the Michigan
zoning enabling act, 2006 PA 110, MCL 125.3101 to 125.3702, a land use plan and program for the county
may be a general plan with a generalized future land use map.

(b) The general location, character, and extent of all of the following:
(i) All components of a transportation system and their interconnectivity, including streets and bridges,

public transit including public transportation facilities and routes, bicycle facilities, pedestrian ways, freight
facilities and routes, port facilities, railroad facilities, and airports, to provide for the safe and efficient
movement of people and goods in a manner that is appropriate to the context of the community and, as
applicable, considers all legal users of the public right-of-way.

(ii) Waterways and waterfront developments.
(iii) Sanitary sewers and water supply systems.
(iv) Facilities for flood prevention, drainage, pollution prevention, and maintenance of water levels.
(v) Public utilities and structures.
(c) Recommendations as to the general character, extent, and layout of redevelopment or rehabilitation of

blighted areas, and the removal, relocation, widening, narrowing, vacating, abandonment, change of use, or
extension of streets, grounds, open spaces, buildings, utilities, or other facilities.

(d) For a local unit of government that has adopted a zoning ordinance, a zoning plan for various zoning
districts controlling the height, area, bulk, location, and use of buildings and premises. The zoning plan must
include an explanation of how the land use categories on the future land use map relate to the districts on the
zoning map.

(e) An assessment of the community's existing and forecasted housing demands, with strategies and
policies for addressing those demands.

(f) Recommendations for implementing any of the master plan's proposals.
(3) If a master plan is or includes a master street plan or 1 or more elements described in subsection (2)(b)(

i), the means for implementing the master street plan or elements in cooperation with the county road
commission and the state transportation department must be specified in the master street plan in a manner
consistent with the respective powers and duties of and any written agreements between these entities and the
municipality.

(4) This section is subject to section 81(1).
(5) The reference to public transportation facilities in subsection (2)(a) only applies to a master plan that is

adopted or substantively amended after March 17, 2011.
History: 2008, Act 33, Eff. Sept. 1, 2008;Am. 2010, Act 134, Imd. Eff. Aug. 2, 2010;Am. 2010, Act 306, Imd. Eff. Dec. 17,

2010;Am. 2024, Act 153, Eff. Apr. 2, 2025.

125.3835 Subplan; adoption.
Sec. 35. A planning commission may, by a majority vote of the members, adopt a subplan for a geographic

area less than the entire planning jurisdiction, if, because of the unique physical characteristics of that area,
more intensive planning is necessary for the purposes set forth in section 7.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3837 Metropolitan county planning commission; designation; powers.
Sec. 37. (1) A county board of commissioners may designate the county planning commission as the

metropolitan county planning commission. A county planning commission so designated shall perform
metropolitan and regional planning whenever necessary or desirable. The metropolitan county planning
commission may engage in comprehensive planning, including, but not limited to, the following:

(a) Preparation, as a guide for long-range development, of general physical plans with respect to the pattern
and intensity of land use and the provision of public facilities, together with long-range fiscal plans for such
development.

(b) Programming of capital improvements based on relative urgency, together with definitive financing
plans for the improvements to be constructed in the earlier years of the program.

(c) Coordination of all related plans of local governmental agencies within the metropolitan area or region.
(d) Intergovernmental coordination of all related planning activities among the state and local

governmental agencies within the metropolitan area or region.
(2) In addition to the powers conferred by other provisions of this act, a metropolitan county planning

commission may apply for, receive, and accept grants from any local, regional, state, or federal governmental
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agency and agree to and comply with the terms and conditions of such grants. A metropolitan county planning
commission may do any and all things necessary or desirable to secure the financial aid or cooperation of a
regional, state, or federal governmental agency in carrying out its functions, when approved by a 2/3 vote of
the county board of commissioners.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3839 Master plan; adoption; procedures; notice; submittals; use of electronic mail.
Sec. 39. (1) A master plan shall be adopted under the procedures set forth in this section and sections 41

and 43. A master plan may be adopted as a whole or by successive parts corresponding with major
geographical areas of the planning jurisdiction or with functional subject matter areas of the master plan.

(2) Before preparing a master plan, a planning commission shall send to all of the following, by first-class
mail or personal delivery, a notice explaining that the planning commission intends to prepare a master plan
and requesting the recipient's cooperation and comment:

(a) For any local unit of government undertaking a master plan, the planning commission, or if there is no
planning commission, the legislative body, of each municipality located within or contiguous to the local unit
of government.

(b) For a county undertaking a master plan, the regional planning commission for the region in which the
county is located, if any.

(c) For a county undertaking a master plan, the county planning commission, or if there is no county
planning commission, the county board of commissioners, for each county located contiguous to the county.

(d) For a municipality undertaking a master plan, the regional planning commission for the region in which
the municipality is located, if there is no county planning commission for the county in which that
municipality is located. If there is a county planning commission, the municipal planning commission may
consult with the regional planning commission but is not required to do so.

(e) For a municipality undertaking a master plan, the county planning commission, or if there is no county
planning commission, the county board of commissioners, for the county in which that municipality is
located.

(f) For any local unit of government undertaking a master plan, each public utility company, railroad
company, and public transportation agency owning or operating a public utility, railroad, or public
transportation system within the local unit of government, and any government entity that registers its name
and mailing address for this purpose with the planning commission.

(g) If the master plan will include a master street plan, the county road commission and the state
transportation department.

(3) A submittal under section 41 or 43 by or to an entity described in subsection (2) may be made by
personal or first-class mail delivery of a hard copy or by electronic mail. However, the planning commission
preparing the plan shall not make such submittals by electronic mail unless, in the notice described in
subsection (2), the planning commission states that it intends to make such submittals by electronic mail and
the entity receiving that notice does not respond by objecting to the use of electronic mail. Electronic mail
may contain a link to a website on which the submittal is posted if the website is accessible to the public free
of charge.

History: 2008, Act 33, Eff. Sept. 1, 2008;Am. 2010, Act 306, Imd. Eff. Dec. 17, 2010.

125.3841 Preparation of proposed master plan; submission to legislative body for review and
comment; approval required; notice; submission of comments; statements as advisory.
Sec. 41. (1) After preparing a proposed master plan, a planning commission shall submit the proposed

master plan to the legislative body for review and comment. The process of adopting a master plan shall not
proceed further unless the legislative body approves the distribution of the proposed master plan.

(2) If the legislative body approves the distribution of the proposed master plan, it shall notify the secretary
of the planning commission, and the secretary of the planning commission shall submit, in the manner
provided in section 39(3), a copy of the proposed master plan, for review and comment, to all of the
following:

(a) For any local unit of government proposing a master plan, the planning commission, or if there is no
planning commission, the legislative body, of each municipality located within or contiguous to the local unit
of government.

(b) For a county proposing a master plan, the regional planning commission for the region in which the
county is located, if any.

(c) For a county proposing a master plan, the county planning commission, or if there is no county
planning commission, the county board of commissioners, for each county located contiguous to the county.
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(d) For a municipality proposing a master plan, the regional planning commission for the region in which
the municipality is located, if there is no county planning commission for the county in which that local unit
of government is located. If there is a county planning commission, the secretary of the municipal planning
commission may submit a copy of the proposed master plan to the regional planning commission but is not
required to do so.

(e) For a municipality proposing a master plan, the county planning commission, or if there is no county
planning commission, the county board of commissioners, for the county in which that municipality is
located. The secretary of the municipal planning commission shall concurrently submit to the county planning
commission, in the manner provided in section 39(3), a statement that the requirements of subdivision (a)
have been met or, if there is no county planning commission, shall submit to the county board of
commissioners, in the manner provided in section 39(3), a statement that the requirements of subdivisions (a)
and (d) have been met. The statement shall be signed by the secretary and shall include the name and address
of each planning commission or legislative body to which a copy of the proposed master plan was submitted
under subdivision (a) or (d), as applicable, and the date of submittal.

(f) For any local unit of government proposing a master plan, each public utility company, railroad
company, and public transportation agency owning or operating a public utility, railroad, or public
transportation system within the local unit of government, and any government entity that registers its name
and address for this purpose with the secretary of the planning commission. An entity described in this
subdivision that receives a copy of a proposed master plan, or of a final master plan as provided in section
43(5), shall reimburse the local unit of government for any copying and postage costs thereby incurred.

(g) If the proposed master plan is or includes a proposed master street plan, the county road commission
and the state transportation department.

(3) An entity described in subsection (2) may submit comments on the proposed master plan to the
planning commission in the manner provided in section 39(3) within 63 days after the proposed master plan
was submitted to that entity under subsection (2). If the county planning commission or the county board of
commissioners that receives a copy of a proposed master plan under subsection (2)(e) submits comments, the
comments shall include, but need not be limited to, both of the following, as applicable:

(a) A statement whether the county planning commission or county board of commissioners considers the
proposed master plan to be inconsistent with the master plan of any municipality or region described in
subsection (2)(a) or (d).

(b) If the county has a county master plan, a statement whether the county planning commission considers
the proposed master plan to be inconsistent with the county master plan.

(4) The statements provided for in subsection (3)(a) and (b) are advisory only.
History: 2008, Act 33, Eff. Sept. 1, 2008;Am. 2010, Act 306, Imd. Eff. Dec. 17, 2010.

125.3843 Proposed master plan; public hearing; notice; approval by resolution of planning
commission; statement; submission of copy of master plan to legislative body; approval
or rejection by legislative body; procedures; submission of adopted master plan to certain
entities.
Sec. 43. (1) Before approving a proposed master plan, a planning commission shall hold not less than 1

public hearing on the proposed master plan. The hearing shall be held after the expiration of the deadline for
comment under section 41(3). The planning commission shall give notice of the time and place of the public
hearing not less than 15 days before the hearing by publication in a newspaper of general circulation within
the local unit of government. The planning commission shall also submit notice of the public hearing in the
manner provided in section 39(3) to each entity described in section 39(2). This notice may accompany the
proposed master plan submitted under section 41.

(2) The approval of the proposed master plan shall be by resolution of the planning commission carried by
the affirmative votes of not less than 2/3 of the members of a city or village planning commission or not less
than a majority of the members of a township or county planning commission. The resolution shall refer
expressly to the maps and descriptive and other matter intended by the planning commission to form the
master plan. A statement recording the planning commission's approval of the master plan, signed by the
chairperson or secretary of the planning commission, shall be included on the inside of the front or back cover
of the master plan and, if the future land use map is a separate document from the text of the master plan, on
the future land use map. Following approval of the proposed master plan by the planning commission, the
secretary of the planning commission shall submit a copy of the master plan to the legislative body.

(3) Approval of the proposed master plan by the planning commission under subsection (2) is the final step
for adoption of the master plan, unless the legislative body by resolution has asserted the right to approve or
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reject the master plan. In that case, after approval of the proposed master plan by the planning commission,
the legislative body shall approve or reject the proposed master plan. A statement recording the legislative
body's approval of the master plan, signed by the clerk of the legislative body, shall be included on the inside
of the front or back cover of the master plan and, if the future land use map is a separate document from the
text of the master plan, on the future land use map.

(4) If the legislative body rejects the proposed master plan, the legislative body shall submit to the planning
commission a statement of its objections to the proposed master plan. The planning commission shall
consider the legislative body's objections and revise the proposed master plan so as to address those
objections. The procedures provided in subsections (1) to (3) and this subsection shall be repeated until the
legislative body approves the proposed master plan.

(5) Upon final adoption of the master plan, the secretary of the planning commission shall submit, in the
manner provided in section 39(3), copies of the adopted master plan to the same entities to which copies of
the proposed master plan were required to be submitted under section 41(2).

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3845 Extension, addition, revision, or other amendment to master plan; adoption;
procedures; review and findings.
Sec. 45. (1) An extension, addition, revision, or other amendment to a master plan shall be adopted by

following the procedure under sections 39, 41, and 43, subject to all of the following:
(a) Any of the following amendments to a master plan may be made without following the procedure under

sections 39, 41, and 43:
(i) A grammatical, typographical, or similar editorial change.
(ii) A title change.
(iii) A change to conform to an adopted plat.
(b) Subject to subdivision (a), the review period provided for in section 41(3) shall be 42 days instead of 63

days.
(c) When a planning commission sends notice to an entity under section 39(2) that it intends to prepare a

subplan, the notice may indicate that the local unit of government intends not to provide that entity with
further notices of or copies of proposed or final subplans otherwise required to be submitted to that entity
under section 39, 41, or 43. Unless the entity responds that it chooses to receive notice of subplans, the local
unit of government is not required to provide further notice of subplans to that entity.

(2) At least every 5 years after adoption of a master plan, a planning commission shall review the master
plan and determine whether to commence the procedure to amend the master plan or adopt a new master plan.
The review and its findings shall be recorded in the minutes of the relevant meeting or meetings of the
planning commission.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3847 Part of county master plan covering incorporated area; adoption by appropriate
city or village required; exception.
Sec. 47. (1) Subject to subsection (2), a part of a county master plan covering an incorporated area within

the county shall not be recognized as the official master plan or part of the official master plan for that area
unless adopted by the appropriate city or village in the manner prescribed by this act.

(2) Subsection (1) does not apply if the incorporated area is subject to county zoning pursuant to the
Michigan zoning enabling act, 2006 PA 110, MCL 125.3101 to 125.3702, and a contract under the urban
cooperation act, 1967 (Ex Sess) PA 7, MCL 124.501 to 124.512, or 1967 (Ex Sess) PA 8, MCL 124.531 to
124.536.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3849 City or village planning department; authority to submit proposed master plan, or
proposed extension, addition, revision, or other amendment.
Sec. 49. (1) This act does not alter the authority of a planning department of a city or village created by

charter to submit a proposed master plan, or a proposed extension, addition, revision, or other amendment to a
master plan, to the planning commission, whether directly or indirectly as provided by charter.

(2) Subsection (1) notwithstanding, a planning commission described in subsection (1) shall comply with
the requirements of this act.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3851 Public interest and understanding; promotion.
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Sec. 51. (1) To promote public interest in and understanding of the master plan, a planning commission
may publish and distribute copies of the master plan or of any report, and employ other means of publicity
and education.

(2) A planning commission shall consult with and advise public officials and agencies, public utility
companies, civic, educational, professional, and other organizations, and citizens concerning the promotion or
implementation of the master plan.

History: 2008, Act 33, Eff. Sept. 1, 2008.

ARTICLE IV.
SPECIAL PROVISIONS, INCLUDING CAPITAL IMPROVEMENTS AND SUBDIVISION REVIEW

125.3861 Construction of certain projects in area covered by municipal master plan;
approval; initiation of work on project; requirements; report and advice.
Sec. 61. (1) A street; square, park, playground, public way, ground, or other open space; or public building

or other structure shall not be constructed or authorized for construction in an area covered by a municipal
master plan unless the location, character, and extent of the street, public way, open space, structure, or utility
have been submitted to the planning commission by the legislative body or other body having jurisdiction
over the authorization or financing of the project and has been approved by the planning commission. The
planning commission shall submit its reasons for approval or disapproval to the body having jurisdiction. If
the planning commission disapproves, the body having jurisdiction may overrule the planning commission by
a vote of not less than 2/3 of its entire membership for a township that on the enactment date of this act had a
planning commission created under former 1931 PA 285, or for a city or village, or by a vote of not less than
a majority of its membership for any other township. If the planning commission fails to act within 35 days
after submission of the proposal to the planning commission, the project shall be considered to be approved
by the planning commission.

(2) Following adoption of the county plan or any part of a county plan and the certification by the county
planning commission to the county board of commissioners of a copy of the plan, work shall not be initiated
on any project involving the expenditure of money by a county board, department, or agency for the
acquisition of land, the erection of structures, or the extension, construction, or improvement of any physical
facility by any county board, department, or agency unless a full description of the project, including, but not
limited to, its proposed location and extent, has been submitted to the county planning commission and the
report and advice of the planning commission on the proposal have been received by the county board of
commissioners and by the county board, department, or agency submitting the proposal. However, work on
the project may proceed if the planning commission fails to provide in writing its report and advice upon the
proposal within 35 days after the proposal is filed with the planning commission. The planning commission
shall provide copies of the report and advice to the county board, department, or agency sponsoring the
proposal.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3863 Approval of construction project before effective date of act; rescission of
authorization; failure of planning commission to act within certain period of time.
Sec. 63. If the opening, widening, or extension of a street, or the acquisition or enlargement of any square,

park, playground, or other open space has been approved by a township planning commission that was
created before the effective date of this act under former 1931 PA 285 or by a city or village planning
commission and authorized by the legislative body as provided under section 61, the legislative body shall not
rescind its authorization unless the matter has been resubmitted to the planning commission and the rescission
has been approved by the planning commission. The planning commission shall hold a public hearing on the
matter. The planning commission shall submit its reasons for approval or disapproval of the rescission to the
legislative body. If the planning commission disapproves the rescission, the legislative body may overrule the
planning commission by a vote of not less than 2/3 of its entire membership. If the planning commission fails
to act within 63 days after submission of the proposed rescission to the planning commission, the proposed
rescission shall be considered to be approved by the planning commission.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3865 Capital improvements program of public structures and improvements;
preparation; basis.
Sec. 65. (1) To further the desirable future development of the local unit of government under the master

plan, a planning commission, after adoption of a master plan, shall annually prepare a capital improvements
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program of public structures and improvements, unless the planning commission is exempted from this
requirement by charter or otherwise. If the planning commission is exempted, the legislative body either shall
prepare and adopt a capital improvements program, separate from or as a part of the annual budget, or shall
delegate the preparation of the capital improvements program to the chief elected official or a nonelected
administrative official, subject to final approval by the legislative body. The capital improvements program
shall show those public structures and improvements, in the general order of their priority, that in the
commission's judgment will be needed or desirable and can be undertaken within the ensuing 6-year period.
The capital improvements program shall be based upon the requirements of the local unit of government for
all types of public structures and improvements. Consequently, each agency or department of the local unit of
government with authority for public structures or improvements shall upon request furnish the planning
commission with lists, plans, and estimates of time and cost of those public structures and improvements.

(2) Any township may prepare and adopt a capital improvement program. However, subsection (1) is only
mandatory for a township if the township, alone or jointly with 1 or more other local units of government,
owns or operates a water supply or sewage disposal system.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3867 Programs for public structures and improvements; recommendations.
Sec. 67. A planning commission may recommend to the appropriate public officials programs for public

structures and improvements and for the financing thereof, regardless of whether the planning commission is
exempted from the requirement to prepare a capital improvements program under section 65.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3869 Copy of zoning ordinance and amendments; request by county planning
commission for submission by municipal planning commission.
Sec. 69. If a municipal planning commission has zoning duties pursuant to section 83 and the municipality

has adopted a zoning ordinance, the county planning commission, if any, may, by first-class mail or personal
delivery, request the municipal planning commission to submit to the county planning commission a copy of
the zoning ordinance and any amendments. The municipal planning commission shall submit the requested
documents to the county planning commission within 63 days after the request is received and shall submit
any future amendments to the zoning ordinance within 63 days after the amendments are adopted. The
municipal planning commission may submit a zoning ordinance or amendment under this subsection
electronically.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3871 Recommendations for ordinances or rules governing subdivision of land; public
hearing; notice; action on proposed plat; approval, approval with conditions, or
disapproval by planning commission; approval of plat as amendment to master plan.
Sec. 71. (1) A planning commission may recommend to the legislative body provisions of an ordinance or

rules governing the subdivision of land authorized under section 105 of the land division act, 1967 PA 288,
MCL 560.105. If a township is subject to county zoning consistent with section 209 of the Michigan zoning
enabling act, 2006 PA 110, MCL 125.3209, or a city or village is subject to county zoning pursuant to the
Michigan zoning enabling act, 2006 PA 110, MCL 125.3101 to 125.3702, and a contract under the urban
cooperation act of 1967, 1967 (Ex Sess) PA 7, MCL 124.501 to 124.512, or 1967 (Ex Sess) PA 8, MCL
124.531 to 124.536, the county planning commission may recommend to the legislative body of the
municipality provisions of an ordinance or rules governing the subdivision of land authorized under section
105 of the land division act, 1967 PA 288, MCL 560.105. A planning commission may proceed under this
subsection on its own initiative or upon request of the appropriate legislative body.

(2) Recommendations for a subdivision ordinance or rule may address plat design, including the proper
arrangement of streets in relation to other existing or planned streets and to the master plan; adequate and
convenient open spaces for traffic, utilities, access of firefighting apparatus, recreation, light, and air; and the
avoidance of congestion of population, including minimum width and area of lots. The recommendations may
also address the extent to which streets shall be graded and improved and to which water and sewer and other
utility mains, piping, or other facilities shall be installed as a condition precedent to the approval of a plat.

(3) Before recommending an ordinance or rule described in subsection (1), the planning commission shall
hold a public hearing on the proposed ordinance or rule. The planning commission shall give notice of the
time and place of the public hearing not less than 15 days before the hearing by publication in a newspaper of
general circulation within the local unit of government.

(4) If a municipality has adopted a master plan or master street plan, the planning commission of that
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municipality shall review and make recommendations on plats before action thereon by the legislative body
under section 112 of the land division act, 1967 PA 288, MCL 560.112. If a township is subject to county
zoning consistent with section 209 of the Michigan zoning enabling act, 2006 PA 110, MCL 125.3209, or a
city or village is subject to county zoning pursuant to the Michigan zoning enabling act, 2006 PA 110, MCL
125.3101 to 125.3702, and a contract under the urban cooperation act of 1967, 1967 (Ex Sess) PA 7, MCL
124.501 to 124.512, or 1967 (Ex Sess) PA 8, MCL 124.531 to 124.536, and the municipality has adopted a
master plan or master street plan, the county planning commission shall also review and make
recommendations on plats before action thereon by the legislative body of the municipality under section 112
of the land division act, 1967 PA 288, MCL 560.112.

(5) A planning commission shall not take action on a proposed plat without affording an opportunity for a
public hearing thereon. A plat submitted to the planning commission shall contain the name and address of
the proprietor or other person to whom notice of a hearing shall be sent. Not less than 15 days before the date
of the hearing, notice of the date, time, and place of the hearing shall be sent to that person at that address by
mail and shall be published in a newspaper of general circulation in the municipality. Similar notice shall be
mailed to the owners of land immediately adjoining the proposed platted land.

(6) A planning commission shall recommend approval, approval with conditions, or disapproval of a plat
within 63 days after the plat is submitted to the planning commission. If applicable standards under the land
division act, 1967 PA 288, MCL 560.101 to 560.293, and an ordinance or published rules governing the
subdivision of land authorized under section 105 of that act, MCL 560.105, are met, the planning commission
shall recommend approval of the plat. If the planning commission fails to act within the required period, the
plat shall be considered to have been recommended for approval, and a certificate to that effect shall be issued
by the planning commission upon request of the proprietor. However, the proprietor may waive this
requirement and consent to an extension of the 63-day period. The grounds for any recommendation of
disapproval of a plat shall be stated upon the records of the planning commission.

(7) A plat approved by a municipality and recorded under section 172 of the land division act, 1967 PA
288, MCL 560.172, shall be considered to be an amendment to the master plan and a part thereof. Approval of
a plat by a municipality does not constitute or effect an acceptance by the public of any street or other open
space shown upon the plat.

History: 2008, Act 33, Eff. Sept. 1, 2008.

ARTICLE V.
TRANSITIONAL PROVISIONS AND REPEALER

125.3881 Plan adopted or amended under planning act repealed under MCL 125.3885; effect;
city or home rule village charter provision creating planning commission or ordinance
implementing provision before effective date of act; ordinance creating planning
commission under former law; ordinance or rules governing subdivision of land.
Sec. 81. (1) Unless rescinded by the local unit of government, any plan adopted or amended under a

planning act repealed under section 85 need not be readopted under this act but continues in effect as a master
plan under this act, regardless of whether it is entitled a master plan, basic plan, county plan, development
plan, guide plan, land use plan, municipal plan, township plan, plan, or any other term. This includes, but is
not limited to, a plan prepared by a planning commission and adopted before the effective date of this act to
satisfy the requirements of section 1 of the former city and village zoning act, 1921 PA 207, section 3 of the
former township zoning act, 1943 PA 184, section 3 of the former county zoning act, 1943 PA 183, or section
203(1) of the Michigan zoning enabling act, 2006 PA 110, MCL 125.3203. The master plan is subject to the
requirements of this act, including, but not limited to, the requirement for periodic review under section 45(2)
and the amendment procedures set forth in this act. However, the master plan is not subject to the
requirements of section 33 until it is first amended under this act.

(2) Unless repealed, a city or home rule village charter provision creating a planning commission before
the effective date of this act and any ordinance adopted before the effective date of this act implementing that
charter provision continues in effect under this act, and the planning commission need not be newly created
by an ordinance adopted under this act. However, both of the following apply:

(a) The legislative body may by ordinance increase the powers and duties of the planning commission to
correspond with the powers and duties of a planning commission created under this act. Provisions of this act
regarding planning commission powers and duties do not otherwise apply to a planning commission created
by charter before the effective date of this act and provisions of this act regarding planning commission
membership, appointment, and organization do not apply to such a planning commission. All other provisions
of this act, including, but not limited to, provisions regarding planning commission selection of officers,
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meetings, rules, records, appointment of employees, contracts for services, and expenditures, do apply to such
a planning commission.

(b) The legislative body shall amend any ordinance adopted before the effective date of this act to
implement the charter provision, or repeal the ordinance and adopt a new ordinance, to fully conform to the
requirements of this act made applicable by subdivision (a), by the earlier of the following dates:

(i) The date when an amendatory or new ordinance is first adopted under this act for any purpose.
(ii) July 1, 2011.
(3) Unless repealed, an ordinance creating a planning commission under former 1931 PA 285 or former

1945 PA 282 or a resolution creating a planning commission under former 1959 PA 168 continues in effect
under this act, and the planning commission need not be newly created by an ordinance adopted under this
act. However, all of the following apply:

(a) Beginning on the effective date of this act, the duties of the planning commission are subject to the
requirements of this act.

(b) The legislative body shall amend the ordinance, or repeal the ordinance or resolution and adopt a new
ordinance, to fully conform to the requirements of this act by the earlier of the following dates:

(i) The date when an amendatory or new ordinance is first adopted under this act for any purpose.
(ii) July 1, 2011.
(c) An ordinance adopted under subdivision (b) is not subject to referendum.
(4) Unless repealed or rescinded by the legislative body, an ordinance or published rules governing the

subdivision of land authorized under section 105 of the land division act, 1967 PA 288, MCL 560.105, need
not be readopted under this act or amended to comply with this act but continue in effect under this act.
However, if amended, the ordinance or published rules shall be amended under the procedures of this act.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3883 Transfer of powers, duties, and records.
Sec. 83. (1) If, on the effective date of this act, a planning commission had the powers and duties of a

zoning board or zoning commission under the former city and village zoning act, 1921 PA 207, the former
county zoning act, 1943 PA 183, or the former township zoning act, 1943 PA 184, and under the Michigan
zoning enabling act, 2006 PA 110, MCL 125.3101 to 125.3702, the planning commission may continue to
exercise those powers and duties without amendment of the ordinance, resolution, or charter provision that
created the planning commission.

(2) If, on the effective date of this act, a local unit of government had a planning commission without
zoning authority created under former 1931 PA 285, former 1945 PA 282, or former 1959 PA 168, the
legislative body may by amendment to the ordinance creating the planning commission, or, if the planning
commission was created by resolution, may by resolution, transfer to the planning commission all the powers
and duties provided to a zoning board or zoning commission created under the Michigan zoning enabling act,
2006 PA 110, MCL 125.3101 to 125.3702. If an existing zoning board or zoning commission in the local unit
of government is nearing the completion of its draft zoning ordinance, the legislative body shall postpone the
transfer of the zoning board's or zoning commission's powers, duties, and records until the completion of the
draft zoning ordinance, but is not required to postpone the transfer more than 1 year.

(3) If, on or after the effective date of this act, a planning commission is created in a local unit of
government that has had a zoning board or zoning commission since before the effective date of this act, the
legislative body shall transfer all the powers, duties, and records of the zoning board or zoning commission to
the planning commission before July 1, 2011. If the existing zoning board or zoning commission is nearing
the completion of its draft zoning ordinance, the legislative body may, by resolution, postpone the transfer of
the zoning board's or zoning commission's powers, duties, and records until the completion of the draft zoning
ordinance, but not later than until 1 year after creation of the planning commission or July 1, 2011, whichever
comes first.

History: 2008, Act 33, Eff. Sept. 1, 2008.

125.3885 Repeal of certain acts.
Sec. 85. (1) The following acts are repealed:
(a) 1931 PA 285, MCL 125.31 to 125.45.
(b) 1945 PA 282, MCL 125.101 to 125.115.
(c) 1959 PA 168, MCL 125.321 to 125.333.
(2) Any plan adopted or amended under an act repealed under subsection (1) is subject to section 81(1).
History: 2008, Act 33, Eff. Sept. 1, 2008.
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EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Planning & Zoning - Zoning assistance to Li'le Traverse Township

SUMMARY:
Emmet County P&Z department provides zoning administra�ve services to Li�le
Traverse Township through a Memorandum of Understanding. This administra�ve
func�on has worked well for Li�le Traverse Township and Emmet County for zoning
administra�on for decades. 
 
Emmet County legal counsel has advised that the document used to authorize the
ac�vi�es should be an Intergovernmental Agreement.  A dra' agreement has been
prepared for considera�on.  The prior memorandum of understanding is a�ached for
reference.

RECOMMENDATION:
I recommend Board approval as presented
David Boyer, County Administrator
 
Civil Counsel Review / Recommenda�on:
Civil Counsel has reviewed the a�ached and has no legal objec�ons to the Board
proceeding with this ma�er.
 
MOTION:
I move that the Board approve the Li�le Traverse Township Zoning Services Agreement
and authorize the Board Chairperson to sign the same.
 
Mo�on - 2nd - Discussion

ATTACHMENTS:
Descrip�on
Li�le Traverse Township Dra' Agreement for zoning services
Li�le Traverse Township Memorandum of Understanding



INTERGOVERNMENTAL AGREEMENT BETWEEN  
EMMET COUNTY THROUGH ITS PLANNING AND ZONING OFFICE 

AND THE TOWNSHIP OF LITTLE TRAVERSE 
FOR ZONING ADMINISTRATION SERVICES 

This Zoning Administrative Services Intergovernmental Agreement, (“Agreement”) is made and 
entered into between the Township of Little Traverse a Michigan municipal corporation, 
whose address is 8288 S. Pleasantview Road, Harbor Springs, Michigan 49740 (“Township”) and 
Emmet County, a Michigan County, whose address is 200 Division Street, Petoskey, Michigan 
49770 ("County”). Township and County may be referred to individually as a (“Party”) and jointly 
as the (“Parties”)  

PURPOSE OF AGREEMENT 

Township and County enter into this Agreement pursuant to the Urban Cooperation Act of 1967, 
1967 Public Act 7, MCL 124.501 et. seq. for the purpose of delineating the responsibility of the 
Parties regarding Zoning Administrative Services.  The Township has adopted the Township of 
Little Traverse Zoning Ordinance and wishes to utilize staff of the County Planning and Zoning 
Department (“E.C.P.Z.”) to perform certain limited zoning administrative functions on behalf of 
the Township.  

The E.C.P.Z. is authorized to provide certain zoning functions within Emmet County, but absent 
an Agreement such as this, has no responsibility to provide Zoning Administrative Services for 
Township. Township desires to contract with the E.C.P.Z. for such Zoning Administrative 
Services. The County is agreeable to providing Zoning Administrative Services for Township 
under the terms and conditions of this Agreement. 

NOW, THEREFORE, in consideration of these premises and the mutual promises, 
representations, and agreements set forth in this Agreement, and for other good and valuable 
consideration, the receipt and adequacy of which is hereby acknowledged, the Parties agree as 
follows: 

1. Definitions. The following words, when printed with the first letter capitalized, shall be 
defined and interpreted as follows, whether used in the singular or plural, nominative or 
possessive case, and with or without quotation marks: 

1.1. “Applicant” means the individual or entity who submits an Application.  

1.2. “Application” means an application made to Township for a zoning permit.  

1.3. “Claims” means any alleged losses, claims, complaints, demands for relief or 
damages, suits, causes of action, proceedings, judgments, deficiencies, liability, 
penalties, litigation, costs, and/or expenses of any kind which are imposed upon, 
incurred by, or asserted against a Party.  

1.4. “Emmet County Planning and Zoning” (“E.C.P.Z.”) means the County and 
the Emmet County Planning and Zoning jointly. 

1.5. “Ordinance” means the Township of Little Traverse Zoning Ordinance adopted 
August 5, 1991, as amended.  
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1.6. “Zoning Administrative Services” means providing assistance in the issuance 
of zoning permits in accordance with the terms of this Agreement.    

2. County Responsibilities. The E.C.P.Z. will provide Zoning Administrative Services in a 
manner consistent with the Ordinance, the Michigan Zoning Enabling Act, the Michigan 
Planning Enabling Act and other laws applicable to zoning reviews.  E.C.P.Z. will assist 
the Township to review Applications and issue Township zoning permits for single-family 
residential uses and structures (residential accessory buildings) in cases where E.C.P.Z. 
determines that the plot plan submitted with the Application meets the standards of the 
Ordinance. When E.C.P.Z. determines that the plot plan does not meet the standards of 
the Ordinance or requires an interpretation of the Ordinance, E.C.P.Z. will forward the 
Application and an explanation of the deficiencies or required interpretation to the 
Township’s zoning administrator. E.C.P.Z. will not issue a zoning permit to an Applicant 
until the Applicant has obtained written approval of the Township’s zoning administrator. 
When E.C.P.Z. receives the information required in Section 4.5 from the Township for 
permits requiring further action, it will issue a zoning permit.   

3. County Permit Fee. E.C.P.Z. shall charge Applicants the same zoning permit fee amount 
that is applicable to and in effect for County zoning permits.  County shall retain all fees 
collected from Applications. There shall be no charge from the County to the Township 
for Zoning Administrative Services. 

4. Township Responsibilities: The Township shall be solely responsible for the following 
activities: 

4.1. Interpreting and Enforcing its Ordinances. 

4.2. Reviewing all sign matters. 

4.3 Applications requiring site plan review, special use permits variances or other 
special reviews.  

4.4. Addressing disputes from Applicants.  

4.5 Providing information to E.C.P.Z. as follows: The Township shall provide E.C.P.Z. 
with a record of approval from the Township for Applications requiring site plan 
review, special use permit, a variance or other special review by the Township. 
The record shall include a copy of the approved site plan, minutes of the Township 
meeting(s) where approval was given, and all other information relating to the 
Township approval. The Township shall also provide E.C.P.Z. with additional 
information that may be needed by E.C.P.Z. to review Applications.   

5. No Warranty, Promise, or Guarantee. The E.C.P.Z. will make every reasonable effort 
to provide Zoning Administrative Services following state law and the policies and 
procedures of the E.C.P.Z. However, this Agreement shall not be interpreted to include 
any warranty, promise, or guarantee, either express or implied, direct or indirect, or of 
any kind whatsoever in favor of the Township or any other person that the E.C.P.Z.'s 
provision of Zoning Administrative Services under this Agreement will be error free or 
result in any specific performance-based outcome. 
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6. No Third-Party Beneficiaries. The sole and exclusive purpose of this Agreement is for 

the E.C.P.Z. to provide Zoning Administrative Services for the Township. This Agreement 
does not create any specific, direct or indirect obligation, duty, promise, benefit, or special 
right to the general public. 

7. Term. This Agreement will become effective at 12:00:00 A.M.__________,2025 
(“Effective Date”) and shall remain in effect until it expires without any further act or 
notice, at 11:59:59 P.M. on____________, 202_,(“Expiration Date”). However, the 
Parties may agree prior to the Expiration Date, to extend this Agreement for two 
additional one (1) year extensions. Upon the expiration of this Agreement, all further 
obligations of the E.C.P.Z. to provide Zoning Administrative Services to the Township 
under the terms of this Agreement shall end.  

8. Termination. Any Party may terminate this Agreement before its Expiration Date by 
providing written notice to all other Parties at least thirty (30) days prior to the proposed 
termination date, which must be clearly stated in the written notice. Upon the termination 
of this Agreement, all further obligations of the E.C.P.Z. to provide Zoning Administrative 
Services to the Township under the terms of this Agreement shall end.  

9. Independent Contractor Status. Neither the E.C.P.Z. nor any County employee by 
virtue of this Agreement or otherwise, shall be considered or claimed to be an employee 
of the Township. No Township employee shall be considered or claimed to be an 
employee of County. At all times and for all purposes under the terms of this Agreement, 
the County’s legal status and relationship to the Township shall be that of an independent 
contractor.  

10. Expenses Paid by E.C.P.Z. Except as expressly provided otherwise in this Agreement, 
the County is solely and exclusively responsible for providing all tools, automobiles and 
any and all other equipment, training, professional expenses that the E.C.P.Z., in its sole 
judgment, deems required or beneficial for the completion of any E.C.P.Z.'s duty under 
the terms of this Agreement.  

11. Dispute Resolution. Both Parties agree that they will use their best efforts to resolve 
disputes, questions, or concerns pertaining to this Agreement through discussions 
between the Director of E.C.P.Z. and the Township Supervisor if needed, between the 
signatories of this Agreement or their designees.  

12. No Transfer, Delegation, or Assignment of Township's Duties. Except as 
expressly provided for in this Agreement, this Agreement does not, and is not intended 
to, transfer, delegate, or assign to the County any civil or legal responsibility, obligation, 
duty of care, or liability associated with any governmental function delegated or entrusted 
to the Township under existing law. 

13. Assurances.  

13.1 Responsibility for Claims. Each Party shall be responsible for any Claims made 

against that Party by a third party, and for the acts of its employees arising under 

or related to this Agreement.  
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13.2 Responsibility for Attorney Fees and Costs. Each Party shall seek its own 

legal representation and bear the costs associated with such representation, 

including judgments and attorney fees.  

13.3 No Indemnification. Except as otherwise provided in this Agreement, neither 
Party shall have any right under this Agreement or under any other legal principle 
to be indemnified or reimbursed by the other Party except as expressly provided 
herein.  

13.4 Reservation of Rights. This Agreement does not, and is not intended to, impair, 
divest, delegate, or contravene any constitutional, statutory, or other legal right, 
privilege, power, obligation, duty or immunity of the Parties. Nothing in this 
Agreement shall be construed as a waiver of governmental immunity.  

14. Approval of Agreement and Amendments Required. This Agreement and any 
subsequent amendments shall not become effective prior to the approval by the Emmet 
County Board of Commissioners and the Alanson Township Council. An executed copy of 
this Agreement shall be filed with the Emmet County Clerk and with the Secretary of 
State for the State of Michigan.   

15. New Agreement Required to Continue Zoning Administrative Services Beyond 
Expiration Date. If the Township wishes to enter into a new agreement for Zoning 
Administrative Services prior to the Expiration Date of this Agreement, it will notify the 
E.C.P.Z., in writing, of this intent no later than ninety (90) days prior to the Expiration 
Date. This paragraph does not obligate the E.C.P.Z. or the Township to continue any 
Agreement for any Zoning Administrative Services beyond the Expiration Date of this 
Agreement unless the Parties execute a new Agreement. 

16. Notices. The Parties will send all correspondence and written notices required or 
permitted by this Agreement to the Clerk of the other Party, by first class mail or personal 
delivery to the addresses shown in this Agreement. Except as otherwise provided for 
herein, all correspondence or written notices shall be considered delivered to a Party as 
of the date that such notice is deposited with sufficient postage with the U.S. Postal 
Service. 

17. Governing Law. This Agreement is made and entered into in the State of Michigan and 
shall in all respects be interpreted, enforced and governed under the laws of the State of 
Michigan. Jurisdiction and Venue for any dispute under this Agreement shall be in Emmet 
County. 

 

18. Waiver. Waiver of any term or condition under this Agreement must be in writing and 
notice given pursuant to this Agreement. No failure or delay by any Party in exercising 
any right, power, or privilege hereunder shall operate as a waiver thereof. No written 
waiver, in one or more instances, shall be deemed or construed as a continuing waiver 
of any term or condition of this Agreement. No waiver by any Party shall subsequently 
affect its right to require strict performance of this Agreement. 

19. Force Majeure. Notwithstanding any other term or condition of this Agreement, neither 
Party shall be liable for failure to perform contractual duties or obligations caused by 
events beyond their reasonable control, including but not limited to:  (a) acts of public 
enemies; (b) natural disasters; (c) terrorism; (d) war; (e) insurrection or riot; (f) natural 
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disasters; (g) strikes, lockouts, work stoppages, or other labor difficulties (h) pandemic 
or other health emergency; or (i) compliance with law. Reasonable notice shall be given 
to the affected Party of such event.   

20. Cumulative Remedies. A Party's exercise of any remedy shall not preclude the exercise 
of any other remedies, all of which shall be cumulative. A Party shall have the right, in 
its sole discretion, to determine which remedies are to be exercised and in which order. 

21. Severability.  If a court of competent jurisdiction finds a term or condition of this 
Agreement to be illegal or invalid, then the term or condition shall be deemed severed 
from this Agreement. All other terms or conditions shall remain in full force and effect. 

22. Entire Agreement. This Agreement represents the entire agreement and understanding 
between the Parties regarding the E.C.P.Z.'s provision of Zoning Administrative Services 
to the Township. This Agreement supersedes all other prior oral or written 
understandings, communications, agreements, or contracts between the Parties in any 
way related to the subject matter hereof.  

 

IN WITNESS WHEREOF, the below signatories hereby acknowledges that he/she has been 

authorized by to execute this Agreement on behalf of their respective Parties and hereby accept 

and binds their respective Parties to the terms and conditions of the Agreement. 

 

 TOWNSHIP OF LITTLE TRAVERSE 
 
 
_________________________  __________________________________ 
Date By: William Dohm, Supervisor 
  Little Traverse Township Board 
 
 
 EMMET COUNTY 
 
 
_________________________ ___________________________________ 
Date By: David White, Chairperson,  
  Emmet County Board of Commissioners 
 



MEMORANDUM OF UNDERSTANDING
REGARDING PROCESSING OF ZONING PERMITS

WHEREAS, pursuant to statute, on or about June 14, 1975, Little Traverse Township
(“Township”) adopted the Township of Little Traverse, Emmet County, Zoning Ordinance, which
has been amended from time to time; and 

WHEREAS, the Township wishes to utilize staff of the Emmet County Office of
Planning, Zoning and Construction Resources (“Office”) to perform certain limited zoning
administrative functions on behalf of the Township; and 

WHEREAS, the Township and the County of Emmet (“County”) believe that a
consolidation of their resources will be economically beneficial to each of them, and will
promote efficient service to the public.  
 

The Township and County understand and agree:

The Office will assist the Township to review zoning permit applications and issue
Township zoning permits for residential uses and structures in cases where there is no question
that the plot plan submitted with the application meets the standards of the Township’s Zoning
Ordinance.  When there is a question regarding compliance with the Ordinance, the Office will
not issue a zoning permit to an applicant until the applicant has obtained written approval of the
Township’s zoning administrator.  All such disputes must be resolved by the applicant with the
Township.

Applications for zoning permits that require site plan review, a special use permit, a
variance, or other special review will be processed by the Township.  Upon receipt by the Office
of the record of approval by the Township, including a copy of the approved site plan and
minutes of the Township meeting at which the approval was given, the Office will process the
zoning permit.

The County will charge zoning permit fees to applicants in accordance with the County’s
established fee structure.  There will be no charge from the County to the Township.  All fees
collected by the County will be retained by the County.

The Township will be solely responsible for review of all signs.

The Township will be solely responsible for the interpretation and enforcement of its
Zoning Ordinance.

Nothing in this Memorandum of Understanding is to be interpreted to alter or limit the
roles and responsibilities of the Township and County under the Michigan Zoning Enabling Act,
the Michigan Planning Enabling Act, or any other applicable law.

For purposes of this Memorandum, the relationship of the County to the Township will
be that of an independent contractor.  County personnel providing services to the Township
under this Agreement will remain at all times employees of the County.

1



To the extent permitted by law, each party agrees to indemnify, defend, and hold
harmless the other party from any and all claims, liabilities, judgments, costs, damages,
expenses, and attorney fees that may arise from its performance under this Memorandum. 
This indemnification will survive the termination of this Memorandum.

Each party will maintain in effect during the term of this Memorandum comprehensive
general liability insurance that will be the primary source of coverage for acts or omissions of
the party, its officers, employees and agents in its performance under this Memorandum.  Each
party will provide the other, upon request, with an appropriate certificate evidencing such
insurance.
  

The parties will not unlawfully discriminate against a person to be served, or any
employee or applicant for employment with respect to hire, tenure, terms, conditions, or
privileges of employment, or a matter directly or indirectly related to employment, because of
race, color, religion, national origin, age, sex, height, weight, marital status, pregnancy,
protected activity, or genetic information, or because of a disability that is unrelated to the
individual’s ability to perform the duties of a particular job or position.  A breach of these
provisions may be regarded as a material breach of this Memorandum of Understanding.

Either party may terminate this arrangement at any time upon written notice to the other
party.

LITTLE TRAVERSE TOWNSHIP

Dated                                                                                        
Lynda L. Arman, Clerk

COUNTY OF EMMET

Dated                                                                                         
James E. Tamlyn, Chairperson
Emmet County Board of Commissioners
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EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Planning & Zoning - Zoning assistance to Village of Alanson

SUMMARY:
The Village of Alanson has requested assistance in administering its Zoning
Ordinance. Emmet County P&Z department provides similar services to Li!le Traverse
Township. The Village Council has authorized moving forward with an agreement.
Staff has reviewed the permit load and feel that there would be minimal addi'onal
'me spent in assis'ng the Village. This will be a benefit to the ci'zens as they will have
access to full-'me staff to assist in answering basic zoning ques'ons. The Village has
contracted with Becke! & Raeder for zoning ma!ers requiring addi'onal assistance
(i.e. Special Use Permits, rezoning and variance reviews). A dra1 agreement has been
prepared by legal counsel for considera'on.

RECOMMENDATION:
I recommend Board approval as presented
David Boyer, County Administrator
 
Civil Counsel Review / Recommenda�on:
Civil Counsel has reviewed the a!ached and has no legal objec'ons to the Board
proceeding with this ma!er.
 
MOTION:
I move that the Board approve the Village of Alanson Zoning Services Agreement and
authorize the Board Chairperson to sign the same.
 
Mo'on - 2nd - Discussion

ATTACHMENTS:
Descrip'on
Village of Alanson Zoning Services Agreement



 INTERGOVERNMENTAL AGREEMENT BETWEEN  
EMMET COUNTY THROUGH ITS PLANNING AND ZONING OFFICE 

AND THE VILLAGE OF ALANSON 
FOR ZONING ADMINISTRATION SERVICES 

This Zoning Administrative Services Intergovernmental Agreement, (“Agreement”) is made and 
entered into between the Village of Alanson a Michigan municipal corporation, whose address 
is 7631 U.S. N., P.O. Box 425, Alanson, Michigan 49706 (“Village”) and Emmet County, a 
Michigan County, whose address is 200 Division Street, Petoskey, Michigan 49770 ("County”). 
Village and County may be referred to individually as a (“Party”) and jointly as the (“Parties”)  

PURPOSE OF AGREEMENT 

Village and County enter into this Agreement pursuant to the Urban Cooperation Act of 1967, 
1967 Public Act 7, MCL 124.501 et. seq. for the purpose of delineating the responsibility of the 
Parties regarding Zoning Administrative Services.  The Village has adopted the Village of Alanson 
Zoning Ordinance and wishes to utilize staff of the County Planning and Zoning Department 
(“E.C.P.Z.”) to perform certain limited zoning administrative functions on behalf of the Village.  

The E.C.P.Z. is authorized to provide certain zoning functions within Emmet County, but absent 
an Agreement such as this, has no responsibility to provide Zoning Administrative Services for 
Village. Village desires to contract with the E.C.P.Z. for such Zoning Administrative Services. The 
County is agreeable to providing Zoning Administrative Services for Village under the terms and 
conditions of this Agreement. 

NOW, THEREFORE, in consideration of these premises and the mutual promises, 
representations, and agreements set forth in this Agreement, and for other good and valuable 
consideration, the receipt and adequacy of which is hereby acknowledged, the Parties agree as 
follows: 

1. Definitions. The following words, when printed with the first letter capitalized, shall be 
defined and interpreted as follows, whether used in the singular or plural, nominative or 
possessive case, and with or without quotation marks: 

1.1. “Applicant” means the individual or entity who submits an Application.  

1.2. “Application” means an application made to Village for a zoning permit.  

1.3. “Claims” means any alleged losses, claims, complaints, demands for relief or 
damages, suits, causes of action, proceedings, judgments, deficiencies, liability, 
penalties, litigation, costs, and/or expenses of any kind which are imposed upon, 
incurred by, or asserted against a Party.  

1.4. “Emmet County Planning and Zoning” (“E.C.P.Z.”) means the County and 
the Emmet County Planning and Zoning jointly. 

1.5. “Ordinance” means the Village of Alanson Zoning Ordinance adopted August 5, 
1991, as amended.  
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1.6. “Zoning Administrative Services” means providing assistance in the issuance 
of zoning permits in accordance with the terms of this Agreement.    

2. County Responsibilities. The E.C.P.Z. will provide Zoning Administrative Services in a 
manner consistent with the Ordinance, the Michigan Zoning Enabling Act, the Michigan 
Planning Enabling Act and other laws applicable to zoning reviews.  E.C.P.Z. will assist 
the Village to review Applications and issue Village zoning permits for single-family 
residential uses and structures (residential accessory buildings) in cases where E.C.P.Z. 
determines that the plot plan submitted with the Application meets the standards of the 
Ordinance. When E.C.P.Z. determines that the plot plan does not meet the standards of 
the Ordinance or requires an interpretation of the Ordinance, E.C.P.Z. will forward the 
Application and an explanation of the deficiencies or required interpretation to the 
Village’s zoning administrator. E.C.P.Z. will not issue a zoning permit to an Applicant until 
the Applicant has obtained written approval of the Village’s zoning administrator. When 
E.C.P.Z. receives the information required in Section 4.5 from the Village for permits 
requiring further action, it will issue a zoning permit.   

3. County Permit Fee. E.C.P.Z. shall charge Applicants the same zoning permit fee amount 
that is applicable to and in effect for County zoning permits.  County shall retain all fees 
collected from Applications. There shall be no charge from the County to the Village for 
Zoning Administrative Services. 

4. Village Responsibilities: The Village shall be solely responsible for the following 
activities: 

4.1. Interpreting and Enforcing its Ordinances. 

4.2. Reviewing all sign matters. 

4.3 Applications requiring site plan review, special use permits variances or other 
special reviews.  

4.4. Addressing disputes from Applicants.  

4.5 Providing information to E.C.P.Z. as follows: The Village shall provide E.C.P.Z. with 
a record of approval from the Village for Applications requiring site plan review, 
special use permit, a variance or other special review by the Village. The record 
shall include a copy of the approved site plan, minutes of the Village meeting(s) 
where approval was given, and all other information relating to the Village 
approval. The Village shall also provide E.C.P.Z. with additional information that 
may be needed by E.C.P.Z. to review Applications.   

5. No Warranty, Promise, or Guarantee. The E.C.P.Z. will make every reasonable effort 
to provide Zoning Administrative Services following state law and the policies and 
procedures of the E.C.P.Z. However, this Agreement shall not be interpreted to include 
any warranty, promise, or guarantee, either express or implied, direct or indirect, or of 
any kind whatsoever in favor of the Village or any other person that the E.C.P.Z.'s 
provision of Zoning Administrative Services under this Agreement will be error free or 
result in any specific performance-based outcome. 
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6. No Third-Party Beneficiaries. The sole and exclusive purpose of this Agreement is for 

the E.C.P.Z. to provide Zoning Administrative Services for the Village. This Agreement 
does not create any specific, direct or indirect obligation, duty, promise, benefit, or special 
right to the general public. 

7. Term. This Agreement will become effective at 12:00:00 A.M.__________,2025 
(“Effective Date”) and shall remain in effect until it expires without any further act or 
notice, at 11:59:59 P.M. on____________, 202_,(“Expiration Date”). However, the 
Parties may agree prior to the Expiration Date, to extend this Agreement for two 
additional one (1) year extensions. Upon the expiration of this Agreement, all further 
obligations of the E.C.P.Z. to provide Zoning Administrative Services to the Village under 
the terms of this Agreement shall end.  

8. Termination. Any Party may terminate this Agreement before its Expiration Date by 
providing written notice to all other Parties at least thirty (30) days prior to the proposed 
termination date, which must be clearly stated in the written notice. Upon the termination 
of this Agreement, all further obligations of the E.C.P.Z. to provide Zoning Administrative 
Services to the Village under the terms of this Agreement shall end.  

9. Independent Contractor Status. Neither the E.C.P.Z. nor any County employee by 
virtue of this Agreement or otherwise, shall be considered or claimed to be an employee 
of the Village. No Village employee shall be considered or claimed to be an employee of 
County. At all times and for all purposes under the terms of this Agreement, the County’s 
legal status and relationship to the Village shall be that of an independent contractor.  

10. Expenses Paid by E.C.P.Z. Except as expressly provided otherwise in this Agreement, 
the County is solely and exclusively responsible for providing all tools, automobiles and 
any and all other equipment, training, professional expenses that the E.C.P.Z., in its sole 
judgment, deems required or beneficial for the completion of any E.C.P.Z.'s duty under 
the terms of this Agreement.  

11. Dispute Resolution. Both Parties agree that they will use their best efforts to resolve 
disputes, questions, or concerns pertaining to this Agreement through discussions 
between the Director of E.C.P.Z. and the Clerk of the Village if needed, between the 
signatories of this Agreement or their designees.  

12. No Transfer, Delegation, or Assignment of Village's Duties. Except as expressly 
provided for in this Agreement, this Agreement does not, and is not intended to, transfer, 
delegate, or assign to the County any civil or legal responsibility, obligation, duty of care, 
or liability associated with any governmental function delegated or entrusted to the 
Village under existing law. 

13. Assurances.  

13.1 Responsibility for Claims. Each Party shall be responsible for any Claims made 

against that Party by a third party, and for the acts of its employees arising under 

or related to this Agreement.  

13.2 Responsibility for Attorney Fees and Costs. Each Party shall seek its own 

legal representation and bear the costs associated with such representation, 

including judgments and attorney fees.  
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13.3 No Indemnification. Except as otherwise provided in this Agreement, neither 
Party shall have any right under this Agreement or under any other legal principle 
to be indemnified or reimbursed by the other Party except as expressly provided 
herein.  

13.4 Reservation of Rights. This Agreement does not, and is not intended to, impair, 
divest, delegate, or contravene any constitutional, statutory, or other legal right, 
privilege, power, obligation, duty or immunity of the Parties. Nothing in this 
Agreement shall be construed as a waiver of governmental immunity.  

14. Approval of Agreement and Amendments Required. This Agreement and any 
subsequent amendments shall not become effective prior to the approval by the Emmet 
County Board of Commissioners and the Alanson Village Council. An executed copy of 
this Agreement shall be filed with the Emmet County Clerk and with the Secretary of 
State for the State of Michigan.   

15. New Agreement Required to Continue Zoning Administrative Services Beyond 
Expiration Date. If the Village wishes to enter into a new agreement for Zoning 
Administrative Services prior to the Expiration Date of this Agreement, it will notify the 
E.C.P.Z., in writing, of this intent no later than ninety (90) days prior to the Expiration 
Date. This paragraph does not obligate the E.C.P.Z. or the Village to continue any 
Agreement for any Zoning Administrative Services beyond the Expiration Date of this 
Agreement unless the Parties execute a new Agreement. 

16. Notices. The Parties will send all correspondence and written notices required or 
permitted by this Agreement to the Clerk of the other Party, by first class mail or personal 
delivery to the addresses shown in this Agreement. Except as otherwise provided for 
herein, all correspondence or written notices shall be considered delivered to a Party as 
of the date that such notice is deposited with sufficient postage with the U.S. Postal 
Service. 

17. Governing Law. This Agreement is made and entered into in the State of Michigan and 
shall in all respects be interpreted, enforced and governed under the laws of the State of 
Michigan. Jurisdiction and Venue for any dispute under this Agreement shall be in Emmet 
County. 

 

18. Waiver. Waiver of any term or condition under this Agreement must be in writing and 
notice given pursuant to this Agreement. No failure or delay by any Party in exercising 
any right, power, or privilege hereunder shall operate as a waiver thereof. No written 
waiver, in one or more instances, shall be deemed or construed as a continuing waiver 
of any term or condition of this Agreement. No waiver by any Party shall subsequently 
affect its right to require strict performance of this Agreement. 

19. Force Majeure. Notwithstanding any other term or condition of this Agreement, neither 
Party shall be liable for failure to perform contractual duties or obligations caused by 
events beyond their reasonable control, including but not limited to:  (a) acts of public 
enemies; (b) natural disasters; (c) terrorism; (d) war; (e) insurrection or riot; (f) natural 
disasters; (g) strikes, lockouts, work stoppages, or other labor difficulties (h) pandemic 
or other health emergency; or (i) compliance with law. Reasonable notice shall be given 
to the affected Party of such event.   
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20. Cumulative Remedies. A Party's exercise of any remedy shall not preclude the exercise 

of any other remedies, all of which shall be cumulative. A Party shall have the right, in 
its sole discretion, to determine which remedies are to be exercised and in which order. 

21. Severability.  If a court of competent jurisdiction finds a term or condition of this 
Agreement to be illegal or invalid, then the term or condition shall be deemed severed 
from this Agreement. All other terms or conditions shall remain in full force and effect. 

22. Entire Agreement. This Agreement represents the entire agreement and understanding 
between the Parties regarding the E.C.P.Z.'s provision of Zoning Administrative Services 
to the Village. This Agreement supersedes all other prior oral or written understandings, 
communications, agreements, or contracts between the Parties in any way related to the 
subject matter hereof.  

 

IN WITNESS WHEREOF, the below signatories hereby acknowledges that he/she has been 

authorized by to execute this Agreement on behalf of their respective Parties and hereby accept 

and binds their respective Parties to the terms and conditions of the Agreement. 

 

 VILLAGE OF ALANSON 
 
 
_________________________  __________________________________ 
Date By: Jamie Breithaupt, President 
  Alanson Village Council 
 
 
 EMMET COUNTY 
 
 
_________________________ ___________________________________ 
Date By: David White, Chairperson,  
  Emmet County Board of Commissioners 
 



EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Na�onal Guard Temporary Land Use Agreement

SUMMARY:
This temporary land use agreement is to accommodate a Michigan Army Na�onal
Guard exercise on June 2nd. The areas the Na�onal Guard will be using will be mainly
outside the immediate area of the airport perimeter fence and inside the fence at the
fuel farm. The goal of airport use for this exercise is to prac�ce mobiliza�on and
protec�on of cri�cal infrastructure. During the exercise �me frame, there will also be
helicopters on display for the public to tour and informa�on regarding the Michigan
Na�onal Guard with the public welcome.

RECOMMENDATION:
I recommend Board approval as presented.
Dave Boyer, County Administrator
 
CIVIL COUNSEL REVIEW / RECOMMENDATION:
Civil Counsel has reviewed the a(ached and has no legal objec�ons to the Board
proceeding with this ma(er.
 
MOTION: 
I move that the Board approve the temporary land use agreement, between the County of
Emmet and the Michigan Army Na�onal Guard; as a(ached and authorize the County
Administrator to sign the same on behalf of the en�re Board of Commissioners.  
 
Mo�on - 2nd – Discussion
 
VOTE:  Roll Call :

ATTACHMENTS:
Descrip�on
Temporary Land Use Agreement



TEMPORARY LEASE AGREEMENT 
 
 
 
THIS TEMPORARY LEASE AGREEMENT is entered into by and between the 

MICHIGAN ARMY NATIONAL GUARD (“MIARNG”), having its headquarters at the 3411 North 
Martin Luther King Jr. Blvd., Lansing, Michigan and the County of Emmet (“OWNER”), for use 
of the Pellston Regional Airport and McKinley Township Hall (See Enclosure 1 –Venue 
Management and Participation Package); 
 

WHEREAS, the Owner is vested with ownership rights in certain real property in Emmet 
County, Michigan, and more aptly described in the attached Enclosure 1 with Property 
Description (“Premises”), which is suitable for certain military training; 
 

WHEREAS, the MIARNG intends to support a joint domestic military training exercise – 
Vigilant Guard (aka, Northern Exposure 2025) – occurring in Antrim, Cheboygan, Emmet, and 
Kalkaska Counties, Michigan, as more aptly described in Enclosure 1; 

 
WHEREAS, the Owner has agreed to allow said use of the Premises by the MIARNG in 

order to conduct certain exercise training activities and support; 
 

WHEREAS, the military training and support will consist of those tasks that are duly 
authorized by the Owner, the MIARNG, Mission Briefing Officer, and the Exercise Approval 
Authority as annotated in Enclosure 1; and 

 
WHEREAS, the military training and support will be conducted in accordance with all 

applicable Michigan Army National Guard regulations, standards, and policies. 
 

NOW THEREFORE, in consideration of the terms and conditions herein contained, the 
MIARNG and Owner agree as follows: 
 

1.1 The MIARNG shall have access to and the privilege of use of the Premises for 
the training activities as stated in Enclosure 1.  

 
1.2 The MIARNG shall be entitled to enter onto and operate on the Premises for the 

purpose of conducting military training operations for the time period prescribed herein.  
 
1.3 The rights and privileges granted under this Agreement shall continue until and 

for the period prescribed in this Agreement, or as otherwise terminated, and shall be subject to 
all of the terms, conditions, and restrictions set forth in this Agreement. 
 

1.4 The MIARNG intends to utilize the Premises in support of training efforts 
beginning 02 June 2025 at 0800 until 02 June 2025 at 1700.  
 

1.5 The MIARNG shall leave the Premises clean and free of all trash, litter and 
debris in connection with its support.  

 
1.6 The MIARNG agrees to make no alterations, additions, or modifications to the 

Premises.  
 



1.7 The Owner understands, acknowledges and agrees that claims for damage to the 
Premises specifically caused by MIARNG operations under this Agreement must be processed 
under applicable Federal and State law, to include processing any said claims via the Army claims 
procedures and/or State claims procedures. The Owner agrees that the MIARNG shall not be 
responsible for damage caused by other agencies or local authorities.   

 
1.8 Any and all support activities and operations conducted by the MIARNG at or 

within the Premises shall be governed by and conducted in compliance with any and all 
applicable laws, policies, and regulations, including without limitation applicable security and 
environmental protection laws and regulations.  
 

1.9 The MIARNG may attach fixtures or signs and/or erect temporary structures in or 
upon the Premises for the purposes of the training, which shall be the property of the MIARNG 
and removed at completion of the training operation.  
 

2.0 The Owner acknowledges and agrees that ordinary wear and tear is based on 
the customary use of the Premises, and not the use resulting from the training. 

 
2.1 Owner shall make reasonable efforts to notify the MIARNG of any known 

changes to the physical attributes of the Premises, which could impact operations or any 
potential hazards which may have arisen. 

 
2.2 Either party may terminate or modify this agreement as follows: 

 
(1) Suspend or revoke access and use by the MIARNG of specific areas of the 

Premises upon two (2) days written notice to the MIARNG; and/or 
 

(2) Terminate this Agreement in its entirety by providing ten (10) days written 
notice to the other party. 

 
2.3 This Agreement is made between the Owner and the MIARNG in accordance 

with the terms stated herein, and is not made with an inference of continued remuneration 
between the parties beyond the terms and conditions as herein stated or agreed upon. 
 

2.4 The parties agree and acknowledge that members of the MIARNG on the 
Owner’s Premises will be conducting military support operations in a federally-funded duty 
status pursuant to the provisions of Title 32 U.S.C § 502 and the Federal Tort Claims Act 
(FTCA).  

 
2.5 Damages or injuries due to the actions or negligence of MIARNG personnel 

acting within the official scope of their duties may be pursued against the United States under 
the provisions of the FTCA.  

 
2.6 Any and all claims for damages or otherwise must be made under the FTCA 

and/or filed with the closest Army claims office, Fort Knox, KY.  
 
2.7 Injuries suffered by a member of the MIARNG while training on the Premises 

shall be covered by applicable Federal and State laws.  
 
2.8 The MIARNG shall take all reasonable precautions to prevent damage to the 

Premises and will take all reasonable actions necessary to prevent any damage, not to include 



normal wear and tear; and to prevent spills of any hazardous or toxic substances thereon, and 
to take all reasonable actions necessary to immediately contain, cleanup and remove any such 
spillage. 

 
2.7 The parties agree that the rights granted under this Agreement shall not create in 

the MIARNG, or any user or personnel, any interest in the Premises, nor shall that use ripen into 
adverse possession. 

 
2.8 The parties further agree that the uses authorized herein shall not alter the 

Premise or the status of the land to make it unsuitable for its intended purpose and use. 
 
2.9 All questions as to the execution, validity, interpretation, construction, and 

performance of this Agreement or any of its terms shall be governed by the laws of the State of 
Michigan.  

 
3.0 Any suit, action or proceeding with respect to this Agreement may only be 

brought in Federal District Court situated in Michigan.   
 
IN WITNESS WHEREOF, the Owner and MIARNG have hereunto set their hands on the 

dates indicated below. 
 
 
 
OWNER:      MICHIGAN ARMY NATIONAL GUARD: 
 
 
/s/______________________   /s/____________________ 
By:        By: The Adjutant General,  
                      Michigan Army National Guard 
 
 
Date:______________________   Date:______________________ 
 
 
 
 
 
 
 
 
 
 

 



EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Private Hangar Ground Lease-working

SUMMARY:
This is a new ground lease for the construc�on of a 70’x60’ private aircra� hangar.
The ground lease is for 4,200 square feet. The tenant owns two hangars currently and
has been a great addi�on to the Pellston Airport Community. The oldest of his two
hangars will not fit one of the airplanes properly and he will be selling the old one.
 
This Ground Lease for Hangar 21-P at Pellston Regional Airport spans 30 years,
commencing in 2025, with an annual rent of $1,050.00 increasing by 5% every 5 years.
Lessee must complete construc�on by September 30, 2025, and is responsible for all
u�li�es and maintenance costs.
 
At the end of the lease, Hangar 21-P and any improvements, altera�ons, and/or
addi�ons made thereto become the property of the Lessor (County of Emmet), free
from any and all claims of other par�es. This is specified in Sec�on 11 of the lease
agreement.

RECOMMENDATION:
I recommend Board approval as presented.
Dave Boyer, County Administrator
 
CIVIL COUNSEL REVIEW / RECOMMENDATION:
Civil Counsel has reviewed the a;ached and has no legal objec�ons to the Board
proceeding with this ma;er.
 
MOTION: 
I move that the Board approve the ground lease for hangar 21-P, between the County of
Emmet and Maninas Avia�on; for a 30 year term, as a;ached and authorize the County
Administrator to sign the same on behalf of the en�re Board of Commissioners. 
 
Mo�on - 2nd – Discussion
 



VOTE:  Roll Call 

ATTACHMENTS:
Descrip�on
Ground Lease Hangar 21-P



1 

GROUND LEASE FOR PRIVATE HANGAR 21-P 
AT PELLSTON REGIONAL AIRPORT

This Ground Lease is made this            day of  , 2025, between 
the County of Emmet, a Michigan municipal corporation, with an address of 200 Division Street, 
Petoskey, Michigan 49770 (hereinafter “Lessor”), and Mancini Holdings, LLC with an address of 7472 
19 Mile Road, Sterling Heights, MI 48314 (hereinafter “Lessee”). 

WHEREAS, the Lessor owns, controls and operates the Pellston Regional Airport of Emmet 
County (hereinafter “Airport”), which includes certain real properties in McKinley Township, Emmet 
County, Michigan; and 

WHEREAS, airplane hangar facilities are essential for the proper storage and maintenance of 
airplanes, and 

WHEREAS, the Lessor desires to have such hangar facilities available at the Airport; and 

WHEREAS, the Lessee is ready, willing and able to construct and maintain a hangar building, 
taxiway, apron and parking area at the Airport, at Lessee’s expense; and 

WHEREAS, in accordance with the Airport Master Plan, the designated property is suitable for 
construction of the hangar, taxiway, apron and parking area.  

THEREFORE, for good and valuable consideration, including the promises contained herein, it 
is agreed: 

1. TERM.  This Lease shall be for the term of thirty (30) years commencing on the date
first written above, unless the Lease is otherwise terminated by law or the provisions contained herein. 

2. DESCRIPTION OF LEASED PREMISES.  The Lessor leases to the Lessee land
at the Airport for hangar space of four thousand two hundred (4,200) square feet measuring 60' x
70' (the “Leased Premises”). The location of the Leased Premises shall be as indicated on
attached Exhibit A.

The Leased Premises shall be used by the Lessee as the site, as shown in the Site Plan prepared 
by Benchmark Engineering Inc. dated April 29,2025 on attached Exhibit B, for the construction, 
use and maintenance of an airplane hangar measuring 60' x 70', hereinafter referred to as 
“Hangar 21-P” or “Hangar,” which shall be built in accordance with the construction plans 
approved by the Lessor and filed with the Emmet County Clerk on or before the date of this 
Lease. 

3. USE OF HANGAR.  Hangar 21-P shall be used by the Lessee primarily for the
storage and maintenance of aircraft and related equipment/supplies. The Lessee may also use the
hangar for the storage of a motor vehicle and other personal property of the Lessee which storage
shall be for personal and not for commercial use. The Lessee shall be prohibited from using the
hangar for the storage of aviation fuel. Any other use of the hangar must comply with the
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Pellston Regional Airport Minimum Standards and Operating Procedures, as may be amended 
from time to time, and/or as approved in writing by the Airport Manager. The Lessee shall have 
at all times the rights of ingress and egress to and from the Leased Premises. The Lessor shall 
make reasonable efforts to keep areas adjacent to the Leased Premises free and clear of hazards 
and obstructions, whether manmade or natural. 
 

4. RENT; OTHER CONSIDERATION. The Lessee shall pay to the Lessor for the 
use of the Leased Premises, and in consideration of the rights and privileges granted by the 
Lessor to the Lessee, an annual rent of Twenty-Five Cents ($.25) per square foot of land leased 
for hangar space under this Lease, for a total sum of one thousand fifty and 00/100 Dollars 
($1,050.00) per year, payable by the Lessee to the Lessor on or before the first day of January of 
each year under this Lease for the first five (5) years of the lease. For the current year, the Lessee 
shall pay the prorated amount of $612.50 by June 1, 2025.  
 
The annual rent payment will increase every five (5) years by five percent (5%) based on the 
following schedule: 
 

January 1, 2030 $1,102.50 
January 1, 2035 $1,157.63 
January 1, 2040 $1,215.51 
January 1, 2045 $1,276.29 
January 1, 2050 $1,340.10 

 
If Hangar 21-P once constructed, is damaged or destroyed during the term of this Lease, the 
Lessee shall promptly repair and restore the premises without abatement of rent.   
 
In further consideration of the rights and privileges granted by the Lessor to the Lessee, the 
Lessee shall, at its sole expense, construct an apron from the hangar to the existing taxiway 
(approximately 70' x 60') as shown on attached Exhibit A. Upon completion, apron shall be the 
property of the Lessor free from any and all claims of other parties; provided, however that, 
except for snow plowing as provided herein, the Lessee shall be responsible for maintenance, 
repair, resurfacing, and reconstruction of said apron to keep it in good condition during the term 
of this Lease unless the repair, resurfacing, or reconstruction is necessitated by a negligent act of 
the Lessor, its employees or agents, in which event, the Lessor shall be responsible for the same.  
Construction of the apron shall be completed in accordance with the specifications set forth in 
Exhibit B. 
 
Construction of the hangar and apron shall be completed on or before September 30, 2025, 
provided however, that an extension of time may be granted by the Lessor if the Lessee is 
delayed or prevented from completing the construction for a reason beyond the Lessees control. 
 

5. UTILITIES.  The Lessee shall be responsible for the installation, maintenance, 
and payment of all utilities upon the Leased Premises and improvements thereto. 
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6. LESSEE’S COSTS AND EXPENSES.  The Lessee shall pay any and all costs 
and expenses arising from this Lease and the rights and privileges granted hereunder, including 
the costs and expenses of construction of Hangar 21-P, the apron, and maintenance (except snow 
plowing) of the hangar and apron for the term of this Lease, including, but not limited to, taxes, 
permits, licenses or other fees and assessments levied upon the Leased Premises and 
improvements thereto. 
 
7. ACCESS; SNOW PLOWING.  The Lessor shall provide the Lessee access to 
construct, use and maintain the improvements; provided, however, that no vehicle access shall be 
allowed on the side of the hangar facing the Airport taxiway unless authorized in writing by the 
Airport Manager. 
 
The Lessor shall provide snow plowing consistent with established Airport priorities to within 
approximately two (2) feet of the hangar doors. 
 
8. PARKING.  The Lessor may provide additional automobile parking space at a 
location to be designated by the Airport Manager. Such parking space may be used by the Lessee 
subject to the conditions imposed by the Pellston Regional Airport Minimum Standards and 
Operating Procedures, as may be amended from time to time. The Airport Manager will use his 
or her best efforts to provide the Lessee with such parking space as close as possible to Hangar 
21-P. 
 
9. USE OF AIRPORT ROADS.  The Lessee shall have the right to joint use with 
others of such Airport roads and driveways designated for vehicular traffic as are useful for the 
construction, use and maintenance of the Leased Premises. 
 
10. ENTRY AND INSPECTION.  The Lessee shall permit the Lessor or its agents  
to enter and inspect the Leased Premises at reasonable times and with reasonable notice during 
the term of this Lease. 
 
11. EXPIRATION.  Subject to the provisions of Section 21 below, upon the 
expiration of this Lease, Hangar 21-P and any improvements, alterations and/or additions made 
thereto shall, without further consideration, become the property of the Lessor, which the Lessee 
warrants shall be free from any and all claims of other parties. 
 
12. ENCUMBRANCES.  The Lessee shall not give a mortgage as security or in any 
way encumber any improvements, alterations and/or additions which are made to the Leased 
Premises which may apply against the improvements, alterations and/or additions beyond the 
term of this Lease. 
 
13. SALE, ASSIGNMENT OR SUBLEASE.  The Lessee shall be permitted, during 
the term of this Lease, with the prior written consent of the Lessor, to sell or assign this Lease, or 
to sublet the Leased Premises, but only if the Lessee shall nevertheless remain responsible for the 
payment of the rent and for the performance of all conditions hereunder, and further that any 
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transferee, assignee or sublessee shall be bound by all provisions of this Lease. Approval by the 
Lessor of such sale, assignment or subletting shall not be unreasonably withheld. 
 

14.  NONEXCLUSIVE.  Except as to the specific site of Hangar 21-P as described 
in Paragraph 1, this Lease shall not be interpreted to be an exclusive lease, and the Lessor 
reserves the right to negotiate and execute like lease agreements with respect to Airport property 
with any parties legally capable of doing so. 
 
15. ALCOHOL & CONTROLLED SUBSTANCES/CONDUCT OF AGENTS. 
The Lessee’s agents, employees, volunteers, invitees, and/or licensees shall not enter upon the 
Leased Premises if under the influence of alcohol and/or controlled substances. Such persons 
shall at all times be courteous to all other persons using the Airport property. 
 

16. COMPLIANCE WITH LAW.  The Lessee shall comply with all laws  
ordinances, and rules and regulations which are now or may hereafter be adopted by the Lessor, 
or by the federal government or any agency thereof, or by the State of Michigan or any agency 
thereof, concerning the management, operation or use of the Airport, including the Pellston 
Regional Airport Minimum Standards and Operating Procedures, as may be amended from time 
to time. 
 

17. INDEMNIFICATION.  To the fullest extent permitted by law, the Lessee agrees 
to defend, pay on behalf of, indemnify, and hold harmless the Lessor, its elected and appointed 
officials, employees, agents and volunteers, and others working on behalf of the Lessor, against 
any and all claims, demands, suits, or loss, including all costs connected therewith, and for any 
damages which may be asserted, claimed, or recovered against or from any of them, by reason of 
personal injury, including bodily injury or death and/or property damage, including loss of use 
thereof, which arises out of, or is in any way connected or associated with the conduct of the 
Lessee, its agents, employees, or volunteers, and others working on behalf of the Lessee, and/or 
their occupancy or use of the Leased Premises. 
 
 
This indemnification provision shall survive the termination or expiration of this Lease. By 
entering into this Lease, the parties do not waive any immunities provided by law. 
 

18. INSURANCE.  The Lessee shall obtain and maintain in effect for the term of this 
Lease, at the Lessee’s sole expense, liability insurance protecting the Lessor against all liabilities 
as stated above. Said insurance policies shall be in a form and amount reasonable and consistent 
with the general risk management practices and principles for airport hangars and acceptable to 
the County and shall be written by a responsible company or companies licensed to do business 
in the State of Michigan. The liability insurance shall name Emmet County, its officials, 
employees, agents and volunteers as an additional insured. The Lessee shall furnish the Lessor 
with copies of the policies and shall timely notify the Lessor of any and all policy changes and 
continuations of the Lessor’s insured status. 
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Said insurance will not, in any way, relieve or decrease the liability of the Lessee hereunder, 
except that indemnity payments made by the Lessee’s liability insurer against any claim, loss, or 
demand shall proportionately reduce the Lessee’s liability in the amount of said payments. It is 
expressly understood by the parties that the Lessor does not, in any way, represent that said 
insurance or limits of liability are sufficient to protect the Lessee’s interests or liabilities. 

To the fullest extent permitted by law, the Lessee releases the Lessor, its elected and appointed 
officials, employees and agents, and others working on behalf of the Lessor from any and all 
liability or responsibility to the Lessee or anyone claiming through and under the Lessee by way 
of subrogation or otherwise, for any loss or damage to property caused by fire or any other 
casualty, even if such fire or other casualty shall have been caused by the fault or negligence of 
the Lessor, its elected and appointed officials, agents, employees or volunteers, or others 
working on behalf of the Lessor. This provision shall be applicable and in full force and effect 
only with respect to loss or damage occurring during the time of the Lessee’s occupancy or use, 
and the Lessee’s policies of insurance shall contain a clause or endorsement to the effect that 
such release shall not adversely affect or impair such policies or prejudice the right of the Lessor 
to recover thereunder. The Lessee agrees that its policies will include such a clause or 
endorsement. 

19. DEFAULT.  Except as otherwise provided herein, in the event that the Lessee
defaults in the performance of any term or condition of this Lease, and such default shall 
continue for a period of ninety (90) days after notice of the same is given in writing by the 
Lessor to the Lessee, the Lessor shall have the right to immediately thereafter terminate this 
Lease upon written notice of the same to the Lessee. In the event of such termination, the Lessee 
shall forfeit to the Lessor all monies paid under this Lease and all structures and improvements 
constructed pursuant to this Lease and shall have no further rights or privileges hereunder. 

20. NOTICES.  All required notices shall be in writing and shall be considered given
when delivered (1) personally, or (2) by registered or certified mail, return receipt requested, 
addressed as follows (or any other address that is specified in writing by either party): 

If to Lessor: County Administrator 
Emmet County Building 
200 Division Street, Suite G70 
Petoskey, Michigan 49770 

With Copy to: Airport Manager 
Pellston Regional Airport 
1395 N US-31 Hwy 
Pellston, Michigan 49769 

If to Lessee: Mancini Holdings, LLC 
7472 19 Mile Road  
Sterling Heights, Michigan 48314 
Attention: Edward Mancini, Resident Agent 
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21. RIGHT OF FIRST REFUSAL.  At the expiration of this Lease, the Lessee shall
have the first opportunity to lease the Leased Premises on terms and conditions established by 
the Lessor. The Lessee shall give its written response within thirty (30) days after notification by 
the Lessor of said terms and conditions. If the Lessee fails to give a written response within thirty 
(30) days of said notification, the right of first refusal shall terminate and the Lessor shall have
no further obligation to the Lessee.

22. MISCELLANEOUS.  This Lease shall be subordinate to the provisions of any
existing or future agreements which may be made between the Lessor and the United States of 
America and/or the State of Michigan relative to the operations of the Airport, provided however 
that any such future agreements shall not deprive the Lessee of the benefits of this Lease. 

The Lessor reserves the right to further develop and improve the Airport property as it 
sees fit irrespective of the desires or views of the Lessee and without interference or hindrance 
from the Lessee of any such development or improvement, provided however any further 
development or improvement shall not unreasonably interfere with the Lessee’s use of Hangar 
21-P.

The Lessor assumes no responsibility and shall not be liable for the management, control 
or care of any aircraft, vehicles or other property kept in Hangar 21-P. 

23. LAW, JURISDICITION AND VENUE. This Lease shall be governed and
interpreted under Michigan law.  Jurisdiction and venue shall be in Emmet County, Michigan. 

24. SEVERABILITY.  Each provision of this Lease shall be interpreted in a way that
is valid under applicable law. If any provision is held invalid, the remainder of this Lease shall 
remain in effect. 

25. ENTIRE AGREEMENT.  This Lease, together with its attachments, contains the
entire agreement of the parties and may not be modified except by a written document signed by
the parties.

26. WAIVER.  The failure of a party to enforce any condition of this Lease shall not
be a waiver of any right to enforce every condition of this Lease. No provision of this Lease shall 
be deemed to have been waived unless the waiver is in writing. 

27. BINDING EFFECT.  This Lease shall bind and benefit the parties and their
successors and permitted assigns. 

28. HEADINGS.  The headings preceding the paragraphs are inserted in this Lease
for reference purposes only and shall not be used to interpret this Lease. 
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IN WITNESS WHEREOF, the parties have executed this Lease on the date first written 
above. 
 
 
WITNESSES LESSEE: 

Mancini Holdings LLC 
 
____________________________   
By: Edward Mancini 
Its: Resident Agent 

 
 

LESSOR: 
COUNTY OF EMMET 

 
       ____________________________   
       By: David Boyer 
       Its: Emmet County Administrator 
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Exhibit A 
 

 



Exhibit B



EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

M-119 Complex - Playground License Agreement

SUMMARY:
Child and Family Services (CFS) leases office space at the County Building located at
3434 Harbor-Petoskey Road, Harbor Springs (M-119 complex). The property was
donated to Emmet County and includes deed restric,ons through the Li.le Traverse
Conservancy. The Conservancy has reviewed the request by CFS and the deed
restric,ons and has offered the a.ached Playground License Agreement to allow the
playground to be installed within the area of the deed restric,ons. The request of the
board is to 1) authorize the playground to be installed on the county's property as
generally depicted on the a.ached plot plan and 2) authorize the Playground License
Agreement which has been reviewed by legal counsel. The playground loca,on has
been generally approved by the Health Department (sep,c and drainfield limita,ons
exist) and agreed upon by CFS. 

RECOMMENDATION:
I recommend Board approval as presented
David Boyer, County Administrator
 
Civil Counsel Review / Recommenda�on:
Civil Counsel has reviewed the a.ached and has no legal objec,ons to the Board
proceeding with this ma.er.
MOTION:
I move that the Board approve the the playground to be installed on the county's property
as generally depicted on the a.ached plot plan and authorize the Board Chairperson to
sign the Playground License Agreement between the County of Emmet and the Li.le
Traverse Conservancy.
 
Mo,on - 2nd - Discussion

ATTACHMENTS:
Descrip,on
Playground License Agreement



Playground Proposal
Playground picture
Playground site plan
M-119 Complex Par,al deed & site plan
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PLAYGROUND 
LICENSE AGREEMENT 

 
The LITTLE TRAVERSE CONSERVANCY, INC., a Michigan non-profit corporation, the 
address of which is 3264 Powell Road, Harbor Springs, MI 49740 (hereafter the 
“Conservancy”), and COUNTY OF EMMET, a Michigan Municipal Corporation, whose 
address is 200 Division Street, Petoskey, MI 49770, (hereafter the “County”) (separately 
or collectively “Party or “Parties”), for valuable consideration of less than $100, exempt 
from State and County transfer taxes pursuant to MCL 207.505(a) and MCL 207.526(a), 
AGREE AS FOLLOWS: 
 

1. County Real Estate. The Conservancy gifted certain real estate to the 
County by Warranty Deed recorded in Liber 694, Page 766, Emmet 
County Records, (the “Gift Deed”), said real estate being located in Little 
Traverse Township, Emmet County, Michigan, as described on attached 
Exhibit A (the “Property”).  
 

2. Restrictions and Reverter. The Gift Deed contains certain use 
restrictions and a right of reverter in favor of the Conservancy in the event 
of a violation of said restrictions.  

 
3. Non-Development Area. The restrictions include the establishment of a 

non-development area within the Property which prohibits any 
construction within 200 feet East of the Easterly right-of-way of M-119 
(the “Non-Development Area”).  

 
4. Playground Area. The County desires to establish a fenced-in, 

uncovered, playground area within the Non-Development Area (the 
“Playground Area”), adjacent to one of the existing County buildings. The 
proposed Playground Area location is intended as an amenity for Child & 
Family Services of Northwestern Michigan, Inc., a Michigan non-profit 
corporation and 501(c)(3) organization (“Child & Family Services”), 
which organization is an occupant in the County building. 
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5. Grant of License. In consideration of the purpose of the Playground Area, 
its service to Child & Family Services, the limited nature of the proposed 
development within the Non-Development Area, and the Playground Area 
reasonably aligning with the mission of the Conservancy which includes 
outdoor recreation, the Conservancy grants the County a license to 
establish the proposed Playground Area, including the right to maintain, 
repair and replace the improvements to the Playground Area. While in 
place, said improvements must be maintained in good condition. 

 
6. Location of the Playground Area and Features. The Playground Area 

shall be a 36’ X 44’ fenced-in area located approximately where indicated 
on attached Exhibit B, and consisting of features similar to those depicted 
on attached Exhibit C.  

 
7. Initial Term and Successive Terms. The initial term of this License shall 

be for five years from the Effective Date of this License.  This License 
shall automatically renew for successive five-year terms after the initial 
term, until this License is terminated as provided for herein.  

 
8. Termination and Effective Date of Termination. Following the initial 

term, however, this License may be terminated by either Party, for any 
reason or no reason whatsoever, following six (6) months written notice of 
termination provided to the other Party. In the event of such notice, the 
termination shall be effective at the expiration of the six (6) months notice 
period. Additionally, this License shall terminate if Child & Family 
Services vacates the County building it currently occupies, and a similar 
non-profit organization is not occupying the building within six months 
thereafter.  

 
9. Removal of Improvements after Termination. The County shall remove 

all Playground Area related improvements, and restore the area to its 
original condition, within six (6) months of termination of the License. 

 
10. Costs. The Conservancy shall not be required to pay any costs associated 

with the installation, maintenance, repair, replacement or removal of 
playground equipment or fencing, nor shall the Conservancy be required 
to pay any costs associated with restoring the Playground Area to its 
original condition following termination of the License.  

 
11. Non-Waiver. By granting this License, the Conservancy does not waive 

or release any of its rights related to the restrictions and/or reverter, and 
retains all rights to enforce its rights at any time in the future, and the 
County shall be estopped from claiming that the Conservancy has waived 
or released any of its rights set forth in the Gift Deed.   

 
 



3 
 

 
 
 
12. Binding Effect. The terms of this License Agreement are binding on and 

inure to the benefit of the Parties, their successors and assigns. 
 
 

 
     LITTLE TRAVERSE CONSERVANCY, 
     INC., a Michigan non-profit corporation 

 
 
Dated:     , 2025         
      Kieran Fleming, Executive Director  
 
 
STATE OF MICHIGAN ) 
    )ss 
COUNTY OF  EMMET ) 
 
 Subscribed, acknowledged and sworn to before me this _____ day of   
  2025 by Kieran Fleming, Executive Director of and on behalf of the Little 
Traverse Conservancy, Inc.  
 
             
          , Notary Public 
      Emmet County, Michigan  
      Commission Expiration:     
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      COUNTY OF EMMET,  
      a Michigan Municipal Corporation 
 
 
Dated:     , 2025         
        By:        
        Its:        
  
 
 
STATE OF MICHIGAN ) 
    )ss 
COUNTY OF  EMMET ) 
 
 Subscribed, acknowledged and sworn to before me this _____ day of   
  2025 by       , its      
of and on behalf of the County of Emmet.  
 
             
          , Notary Public 
      Emmet County, Michigan  
      Commission Expiration:     
 
     
 
 
 
 
INSTRUMENT PREPARED BY AND 
AFTER RECORDING RETURN TO: 
 
Joel B. Moore, Attorney 
RAMER & MOORE, P.C. 
P.O. Box 5 
100 Spring Street 
Harbor Springs, MI 49740 
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EXHIBIT A 
 
 

Premises situated in Little Traverse Township, Emmet County, Michigan, and described 
as:  
 
Commencing at the North 1/4 corner of Section 22, Township 35 North, Range 5 West: 
thence along the North & South 1/4 line of said Section 22, South 132.00 feet to the Place 
of Beginning: thence N 89°54'30" E 1331.02 feet; thence S 0°05'10" E 66.0 feet; thence 
N 89°54'30" E 658.98 feet; thence S 0°00'00" W 600.00 feet; thence S 89°54'30" W 
300.00 feet; thence N 80°38'59" W 770.50 feet; thence N 86°50'20" W 697.90 feet; 
thence S 89°54'30" W 233.00 feet to the North & South 1/4 line of said Section 22; 
thence along said North & South 1/4 line and the centerline of Highway M-119, N 
0°00'00" E 500.00 feet to the Place of Beginning, containing 25.1 acres in area, more or 
less, and being subject to the rights of the public over the westerly 33 feet thereof as 
occupied by Highway M-119. 
 
 
Property Address: 3434 M-119, Harbor Springs, MI 49740 
Tax Parcel No. 24-08-16-22-200-014 
 

















EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Ice Storm Tree Debris Site Grinding and Hauling Agreement

SUMMARY:
The Emergency Opera�ons Center (EOC) was ac�vated on March 28, 2025, in
response to the recent ice storm. During the response period, the EOC established
several free debris drop-off sites throughout Emmet County to support storm cleanup
efforts.
 
Of the sites opened, three will require the collected material to be ground and hauled.
The Emmet County Transfer Sta�on, which rou�nely receives and processes tree
debris approximately every two years, will also be included as one of the four grinding
loca�ons.
 
The Department of Public Works (DPW), which maintains established rela�onships
with several service vendors, solicited quotes for grinding and hauling the storm
debris. Deering Tree Service submi.ed the lowest bid at $3.75 per cubic yard—a
reduced rate compared to previous agreements, due to the large volume of material
needing processing.
 
The material will be hauled to the Gaylord cogenera�on facility by the vendor.
The four debris sites scheduled for grinding and hauling services are:
 

Emmet County Transfer Sta�on
Offield Viewlands
Emmet County Hathaway Property
Click Road Site

 
Staff es�mates that these sites currently contain between 50,000 and 75,000 cubic
yards of tree debris. The Hathaway and Click Road sites will remain open for an
undetermined period based on ongoing public need. Prior to their closure, both sites
will require one final round of grinding to complete the cleanup process. Site usage
will con�nue to be monitored to determine the appropriate �me to close these
loca�ons. Once closed, all debris drop-off will be directed to the Transfer Sta�on,



consistent with regular opera�onal procedures.
 
Given the urgent need to secure services, the Administra�on engaged Deering Tree
Service with assistance from Civil Counsel. Grinding opera�ons at the Transfer Sta�on
began on April 28, 2025.

RECOMMENDATION:
I recommend Board approval as presented
David Boyer, County Administrator
 
Civil Counsel Review / Recommenda�on:
Civil Counsel has reviewed the a.ached and has no legal objec�ons to the Board
proceeding with this ma.er.
 
MOTION:
I move that the Board approve the  agreement entered into with Deering Tree Service for
the grinding and hauling of ice storm disaster tree debris for $3.75 a cubic yard, which was
executed by the County Administrator under an emergency exemp�on in accordance with
the County’s procurement policy, due to the urgent need to proceed with project
implementa�on.  
 
Mo�on - 2nd - Discussion

ATTACHMENTS:
Descrip�on
Deering Agreement





























EMMET COUNTY - Board of County Commissioners Mee�ng
May 5, 2025 - 6:00 PM

Upcoming Mee�ng Dates

SUMMARY:
The next Board of Commissioners mee�ng will be held on May 15, 2025 at 6:00 p.m.
in the Board of Commissioners room, 200 Division St. Petoskey, 49770. 
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